AJIMUHUCTPAIIUA
POMALIKMHCKOI'O
CEJBbCKOI'O TOCEJIEHUS
CAKCKOI'O PAMOHA
PECIYBJIUKHA KPHIM

ITIOCTAHOBJIEHUE
IMPOEKT c.Pomarnkuuo

O0 yTBEepXKIEHUU aJIMUHUCTPATUBHOTO
perilaMeHTa 1o IIPEAOCTABIICHUIO
MYHULIMTIATbHON YCIIyTU «Bprgaya
APXMBHBIX CIIPABOK, APXUBHBIX BBIIIMCOK U
apXMBHBIX  KONMH 10  COLMAIBHO-
IIPAaBOBBIM 3aIIPOCaM»

B cootBerctBUN ¢ DenepanbabiM 3akoHOM OT 27 uronst 2010 r. Ne210-d3 «O06
OpraHu3allid MPEJOCTABICHUS TOCYIAPCTBEHHBIX M MYHHUIMNAIBHBIX YCIYI», », B
cooTBeTcTBUM ¢ DenepanbHbiM 3aK0HOM OT 06 okTsa0ps 2003 roma Ne 131-D3 «O6 06mux
MIPUHLNNAX OPTraHU3allMd MECTHOro camoymnpasieHuss B Poccuiickonn denepannny,
OenepanbHbiM - 3akoHOM  OoT  27.07.2006 rtoma Nel49-®3 «O6 wunHbopmanuu,
MHOOPMAIMOHHBIX TEXHOJOTUSAX U O 3amuTe MHPOPMALMK», TOCTAaHOBICHUEM
aaMUHUCTpa PomamkuHckoro cenbckoro mnoceneHus or 10.08.2015r. Nel7 «o6
YTBEPKICHUH TMOPSAKa pa3padOTKU M YTBEPKIACHUS aAMUHUCTPATHUBHBIX PETrJIaMEHTOB
MPEAOCTABICHUS MYHUIIMNAIbHBIX YCIYr», C LEJIbI0 NPUBEACHUS B COOTBETCTBUE C
HOpPMaMH  JICHCTBYIOLEIO  3aKOHOJATEIbCTBA HOPMATHBHBIX IPABOBBIX  aKTOB,
ONTHUMM3aLMN NPEIOCTABICHUS MYHULUIAIBHBIX YCIYr, PYKOBOJACTBYSCH YCTaBOM
MYHHIIMIIAJIBHOTO 0Opa3oBaHus PomamikuHckoe cenbckoe noceneHne CakcKkoro paiiona
Pecny6mmuku Kpeim AnmunauCTpanyst POMaknHCKOTO CEMbCKOTO TTOCEIICHUS

INOCTAHOBJIAET:

1. VYTBepauTh  AAMUHUCTPATHBHBIA  pEMVIAMEHT TIO  MPEAOCTaBIICHUS
MYHHUITUTIATIBHOW yCIyru « Bbilauya apXUBHBIX CIIPABOK, apXMBHBIX BBIMMUCOK M aPXHUBHBIX
KOIIHI 10 COLIMAJIbHO-TIPABOBBIM 3arpocamy (TipusaraeTcs).

2. ITlocraHoBieHHE aAMUHUCTPAIMN POMAIIKHHCKOTO CEIbCKOTO mocesieHust No
29 ot 17.09.20151. «O0 yTBEep>KAE€HUU aIMUHUCTPATUBHOTO PErjaMeHTa NpeI0CTaBICHUS
MYHUIIMNAIBHON ycayru «Bbijaya apXUBHBIX CIPABOK, BBIMTUCOK, KOMUNA TOKYMEHTOBY -
CUHMTATh YTPATHBIIINM CHITY.



3. KoHTposab 3a BBIMOJHEHHUEM HACTOAIIETO IMOCTAHOBJICHHS OCTABISIO 32
COO0OI.

4. Hacrosiiee NMOCTAHOBICHHE BCTYMACT B CHJIY CO THS €ro OQpHIMATEHOTO
onmyonukoBaHusi (0OHapomoBaHUs) HAa WH(GOPMALMOHHOM CTEHJE aJMUHHUCTPALNU
POMaIIIKMHCKOTO CETbCKOTO TMOCEJCHUST a TaKXe MOJJICKUT pa3menieHuio Ha [lopramie
[TpaButenscTBa Pecniyonmku Kpeim: http://sakimo.rk.gov.ru B pasaene « MyHHUIUIATbHbIC
oOpaszoBaHus, Moapase — POMaIKHHCKOE CETbCKOE MOCEICHHEY» B MH()OPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHOM ceTH «IHTepHEeT.

IIpencenarens POMaIKMHCKOTO CEIBLCKOTO
COBETa — IJIaBa aJIMUHUCTPALIUH
PoManikuHCKOro CEJILCKOTO MOCEICHUA O.B.Tutsik



AIMHHHMCTPATHUBHBIN perjiaMeHT
NPeAoCTABIEHH MYHUIMIIAJIbHON YCIAYIH
«Bbl1aya apxXuBHBIX CIIPABOK, APXUBHbBIX BBINMCOK M APXUBHbIX KOIIUH 110
COLMAIBLHO-IIPABOBbIM 3aIIPOCaM))

1. O01me moJ10KeHUSA
1. IlpeameT peryjiMpoBaHusi AAMUHUCTPATUBHOIO perjiaMeHTa

1.1. AIMUHHCTPATUBHBIA pPErJIaMEHT MPEAOCTABICHUS MYHHULMIAIBHON YCIyru
«Bp1gaya apXuBHBIX CIIPABOK, APXMBHBIX BBIMUCOK U APXMBHBIX KOMUK MO COLUUAIBHO-
IPaBOBBIM 3aripocam» (fanee — AIMUHUCTPATUBHBIN PETJIAMEHT) OMNpeIesieT MOPSIOK U
CTaHJApPT MPEIOCTABICHUS MYHUIMIIAJBHONW YCIYI'HM, CPOKH W IIOCJIEA0BATEIbHOCTh
JNEUCTBUM IO €€ UCIOJTHEHHUIO AJIMUHUCTpane POMaIKMHCKOTO CEMbCKOTO MOCEIICHUS
Caxckoro paitona Pecniyonuku Kpeim (nanee — Opran)

Hacrosimmii AAMUHUCTPATUBHBIA pErJIaMEeHT pa3padOTaH B LENSX IMOBBIIIECHUS
Ka4eCTBa MPEAOCTABICHNS U UCTIOJIHEHUS MyHULIUIIAIBHON YCIIYTH, B TOM YHCIIE:

- YOOPSI0YEHHS aIMUHUCTPATUBHBIX NpoLeayp (AecTBUiN);

- COKpAlleHUsI KOJIMYECTBA JOKYMEHTOB, NPENOCTABISIEMBIX TPAXKIAHAMHU IS
[IPENOCTAaBICHNS MyHUIIUIIAJIBHON YCIIYTH;

- YCTAHOBJICHUS] OTBETCTBEHHOCTH JOJDKHOCTHBIX Jul OpraHa, IpeIoCTaBIIsOMNX
MYHUILIMIIAJIBHYIO YCIYTY, 32 HECOOJIOJEHHE UMHU TpeOOBaHUN AJIMHUHUCTPATHBHOIO
perjJaMeHTa MpH BBIIOJHEHUH aIMUHUCTPATUBHBIX IPOLEAYp (ICHCTBHI).

1.2. TemaTuka 3apoCcOB COLMAIBHO-IIPABOBOIO XapaKTepa, OXBAaThIBAET BOIIPOCHI: O
IPaXIaHCKOM COCTOSIHUM, IMOATBEPXKIECHUU TPYJOBOIO CTa)ka, pa3Mepax 3apaboTHOU
IJaThl, TMPOXOXKACHUH CIyxkO0bl B BoopykeHHbIX cumiax, ydactun B Bemmkoit
OteuectBeHHO# BoiiHe 1941 - 1945 rr. u ApyruX BOEHHBIX KOH(IJIMKTaX, HECHACTHBIX
ClIy4yasgX Ha NPOU3BOACTBE, HATPAXKICHUHU TOCYIAPCTBEHHBIMA M BEIOMCTBEHHBIMHU
HarpajaMy, MPUCBOCHUU TMOYETHBIX 3BAHM, IMOJTYYEHUH OOpa30BaHMS, ONEKYHCTBE,
MMaTPOHUPOBAHWH, O PENpPECcCHsX, JENOpPTalhHd, HACUIBCTBEHHOM  BBICEJICHUH,
MpeObIBAHUH B KOHIIArepsix, O MOATBEPKACHUH UMYLIECTBEHHBIX U JPYTUX MPaB.

Nudopmanuss colMaTbHO-IPABOBOIO XapakTepa IO 3ampocaM TpaxaaH U
opraHu3aiuii BbIJAeTCs B (OpMEe apXUBHOW CIpPaBKU, apXUBHOW KOMUMU U ApPXUBHOU
BBIITACKHU.

ApXuBHas cripaBKa - JOKYMEHT, COJIEpKall1il apXUBHYIO HH()OPMALIHIO O TIPEMETE
3ampoca, ¢ YKa3aHUEM ITOMCKOBBIX JAaHHBIX JOKYMEHTOB, HA OCHOBAaHUM KOTOPBIX OHA
COCTAaBJICHA.

ApXvBHas KOMHS - JOKYMEHT, BOCHPOHU3BOISIIMA TEKCT WM HU300pa)KeHHe
APXMBHOT'O JOKYMEHTA, C YKa3aHUEM €TI0 ITOMCKOBBIX JaHHBIX.

ApxuBHas BBIIUCKA - JOKYMEHT, JIOCJIOBHO BOCIPOM3BOAAIIMN YacTb TEKCTA
apXMBHOTO JIOKYMEHTa, OTHOCSIIYIOCS K ONPEIEICHHOMY BOIpOCY, (DakTy WM JIHILY, C
YKa3aHHEM MTOMCKOBBIX JAHHBIX JIOKYMEHTA.

HNudopmanmoHHoe MTUCbMO — MUChMO, COCTaBJIEHHOE Ha OJIaHKe apXHBa I10 3a1pocy
MOJIb30BATENs, cojepkaiee HHPOPMAIMI0 O XpaHSAUIMXCS B AapXUBE apPXHUBHBIX
JOKYMEHTax M0 ONpeETIeHHON poliiemMe, TEME.



2. Kpyr 3asiBuTesieil npu npegoCcTaBJIeHUM MYHMIMIIAJBHON yCIyru
2.1. 3asgBuTeNsIMM Ha MNPEJOCTABICHHE MYHULUIAIBHON YCIYTH SIBISIOTCS
duznyecKkue UM I0pUANYECKUE JIULa (J1ajee - 3assBUTENb).
OT uMeHH 3asgBUTENEH MOTYT BBICTYNATh UX IPEICTABUTEIH, ACHCTBYIOIINE B
COOTBETCTBUM C MOJHOMOYMSIMH, MOATBEPKIAEMBIMH B YCTAHOBJIEHHOM 3aKOHOM
HOpSIJIKE.

3. TpeOoBanus K NOpsiAKY HH(GOPMHUPOBAHUSA O MPETOCTABICHUU
MYHUIHMIAJIbHOH YCJIYTH

3.1. Tlopsimox mnonyudeHuss uHGOPMAIMKM TIO BOIMpPOCAM  MPEIOCTaBICHUS
MYHUIIUTIATBHON YCIYTH U YCIYT, KOTOPBIE SIBJISIOTCS HEOOXOIUMBIMU U 00s13aTEIIbHBIMU
IUTSl IPENOCTABJIEHUSI MYHULIMTIATBHOMN YCITYyTH:

1) nyOnaM4yHOE NHUCHPMEHHOE KOHCYJIbTUPOBAHHE (IIOCPEICTBOM pa3MELICHUS
uH(popmanun):

- Ha odumuaibHOM BeO - caiite Oprana u ['OCynapCTBEHHOIO OOJKETHOTO
yupexaeHuss PecnyOnuku KpbiM «MHOTO(QYHKIIMOHABHBIA LIEHTP NPEIOCTaBICHUS
roCyJIapCTBEHHBIX U MyHULIMNIATLHBIX ycayr» (nanee — I'BY PK «M®Ily);

- B (hesiepanbHOM TOCYIapCTBEHHON MH(MOPMALIMOHHON cucTeMe «EnuHbIN nopTan
rOCyJapCTBEHHBIX M MYHHUIIUNAIBHBIX ycayr (yukmuit)» (mamee — EIITY) u B
rocyiapcTBeHHOH  uH(popmannoHHoW cucreMe «llopran rocygapcTBeHHBIX U
MyHUIIUNIATBHBIX yeiyT Pecyonuku Kpeimy (nanee — PIITY);

- Ha WMH(QOPMALMOHHBIX CTEHJAaX, B MECTax MpPEIOCTABICHUS MYHUIUIAIbHOM
yciyru Oprada 1 MHOrO()yHKIMOHAJIBHOTO LIEHTpa MPeA0CTaBICHHSI TOCYAapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIyT (Aajiee — MHOTO(YHKIIMOHATBHBIN IIEHTP);

2) UHAMBHUIYaJbHOE KOHCYJIbTUPOBAHUE IO CIIPABOYHBIM TEI€(POHHBIM HOMEpaM
Oprana 1 MHOTO(DYHKIIMOHAJIbHBIHN LIEHTP;

3) MHOUBUIYyaIbHOE KOHCYJBTHPOBAHHUE IO MOYTE, B TOM YHCIIE MOCPEICTBOM
AJIEKTPOHHOM MOYTHI (B Ciy4yae MOCTYIUIEHUS] COOTBETCTBYIOIIEro 3anpoca B Opran wiu
MHOTO(YHKIITMOHAIBHBIN IIEHTD);

4) mocpeacTBOM MHJIMBUIYaJIbHOTO YCTHOTO HH()OPMUPOBAHHUS.

3.2. IlyOnuyHO€ NHMCHMEHHOE KOHCYJBTHUPOBAHUE OCYILECTBISETCS IyTEM
pa3MenieHusi HHQOPMALIMOHHBIX MaTepUaioB Ha MH()OPMAIMOHHBIX CTEHJAaX B MecTax
MPEIOCTABIICHUSI MYHULMIIATBHON YCIyTH, MyOIMKauyu UHPOPMALIMOHHBIX MaTepHaJIOB
B CpEICTBAaX MAacCOBOW MHGOpMAIHK, BKIIOYAs MyOJMKAIUI0O Ha O(DHUIIMAIBHOM CalTe
Oprana u I'bY PK «M®L», EIII'Y, PII'Y. KoncynstupoBanue myteM MmyOJIHMKaUU
MH(GOPMALIMOHHBIX MaTepHaioB Ha OQUIMAIbHBIX CcalTax, B CpEJCTBAX MacCOBOU
nH(pOpPMaLlK PETHOHATIBHOTO YPOBHS ocyIiecTBIsieTcs: OpraHoM.

Ha wundopmanuonnsix creHgax Oprasa, B MecTax HpPEIOCTaBIICHUS
MYHUIUMTNIATIBHOM YCIYTH, pa3MeliaeTcs cieayromnias nHhopmanus:

- ucdyeprbiBaomas UHPOpMaLKs O TOPAIKE NPEIOCTaBICHUS MYHUIUIAIBLHOM
YCIIyTH;

- BBIJICPKKU U3 AJIMUHUCTPATUBHOTO PErjaMeHTa U MPUII0KEHUS K HEMY;

- HOMEpa KaOWHETOB, B KOTOPBIX MPENOCTABISAETCS MYHMIMMNAIbHAS YCIYTa;
(dbamMunuu, UMeHa, oTuecTBa (IociieIHEE - TPU HAJTMYKMH) U IOJPKHOCTH COOTBETCTBYIOLIUX
JOJDKHOCTHBIX JIULL, PEKUM IPUEMA UMH 3asiBUTEIIEH;



- anpec opunuansHoro caiita ['bY PK «M®ILIy, Ha KOTOpOM MOKHO Y3HATh aJipec
u rpaduku paboThl MHOTO(PYHKIIMOHAIBHBIX LIEHTPOB;

- BBIJEPKKH U3 HOPMATHUBHBIX MPABOBBIX aKTOB IO HambOOJee 4acTo 3a7aBacMbIM
BOITPOCAM;

- MCYEPIBIBAIONINI TMepeYeHb JTOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUHU C
HOPMAaTUBHBIMH MPABOBBIMU aKTaMU ISl IPEAOCTABIEHUS MYHULIUIIATBHON YCIIYTH;

- (hopMbI 3as1BIICHUN;

- IEPEYECHb OCHOBAHUM ISl OTKAa3a B MPEAOCTABICHUN MYHHULIMNIATBHON YCIIYTH;

- IOPSAJIOK 00XKAJTOBAHUS PEIICHUM, JeUCTBUIN UK 0€31eCTBUS JOJKHOCTHBIX JIUII,
IPEAOCTABISAIOIINX MYHULIMTIATBHYIO YCIIYTY.

3.3. Cektop MHPOPMUPOBAHUS MU OXKUAAHUS MHOTO(PYHKIIMOHAIBHBIX IIEHTPOB
BKJIIOYAET B ceO4:

a) UWH(QOpPMAUMOHHBIE CTEHAbl WJIM HWHbIE MCTOYHUKH HWH(DOPMUPOBAHUS,
colepKalllie aKTyaJdbHYI0 M HCYEPIBIBAIONIIYI0 HWH(MOpMaALUI0, HEOOXOIUMYIO MJis
MOJIyYEeHUS TOCYJTAPCTBEHHBIX U MYHULIUMTAJIbHBIX YCIIYT, B TOM YHUCJIE:

NEpPEeYEHb TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIIYT, IPEIOCTABICHUE KOTOPBIX
OpPraHM30BaHO B MHOTO()YHKIIMOHAJIBHOM LIEHTPE;

CPOKH MPEJOCTABICHUS TOCYTAPCTBEHHBIX U MyHULIMIIATBHBIX YCIIYT;

pa3Mepbl TOCYJAPCTBEHHOW IMIOLUIMHBI M MHBIX IUIATEXKEH, YIIauMBaeMbIX
3asIBUTEJIEM IIPHU IOJTYYEHUU TOCYJAPCTBEHHBIX U MYHULMIAIBHBIX YCIYT, NOPSIOK UX
YILIATBI;

UH(GOPMAIIUIO O JOTIOJTHUTEIbHBIX (COMTyTCTBYIOLINX ) YCIIyTax, a TAakke 00 yciIyrax,
HEOOXOMUMBIX U  00s3aTeNbHBIX JUIA  MPEAOCTaBICHHUS TOCYJAapCTBEHHBIX U
MYHULMIIAIBHBIX YCIIYT, pa3Mepax U MOPSAKE UX OIIaThI;

MOPSJIOK O00XajoBaHUs JehcTBUi (O€31eMCTBUS), a TaKKe PEIICHHH OpraHoB,
MPEAOCTABISAIONIMX TOCYJApCTBEHHBIE YCIYTM, UM OpPraHOB, NPEIOCTaBISIOLINX
MYHUIMIOATIbHBIE  YCIYT'HM, TOCYJAapCTBEHHBIX W  MYHHUIMOAIbHBIX  CIY)KallUX,
MHOTO()YHKIIMOHAJIbHBIX LIEHTPOB, pA0OTHUKOB MHOTO()YHKIIMOHAJILHBIX LIEHTPOB;

nH(pOpMAaIIIIO 0 MPETyCMOTPEHHOM 3aKOHOIaTeNIbcTBOM Poccutickoit denepanuu u
PecnyOnuku KpbiM OTBETCTBEHHOCTH JOJKHOCTHBIX JIML[ OPTraHOB, MPEIOCTaBISIOIINX
roCyJapCTBEHHbIE  YCIYTHM, JOJDKHOCTHBIX  JIMI[  OpPraHOB,  MPEIOCTaBISIOLIUX
MYHUIIMIIAJIbHbIE YCIYTH, PAaOOTHUKOB MHOTO(YHKIIMOHAJIBHOIO ILIEHTpa, paOOTHUKOB
IIPUBJIEKAEMBIX OpPraHU3ali 3a HapyIEHNE NOPsAKA IPENOCTABIEHUS TOCY1apCTBEHHBIX
Y MyHUIUNAIbHBIX YCIYT;

uHGOpPMAIIMI0O O TOPSAAKE BO3MELICHHsS Bpela, NPUYMHEHHOTO 3asBUTENIO0 B
pe3ysbTaTe HEeHaJIeKAIIero UCIOIHEHHsI MO0 HEMCIOTHEHUSI MHOTO(QYHKIIMOHATIBHBIM
LEHTPOM I €ro paOOTHMKaMH, a TakKe IMPHUBJIEKAEMBIMU OpPraHMU3AlMsIMH HIU HX
paboTHUKaMU O00sI3aHHOCTEH, TPEIYCMOTPEHHBIX 3aKOHOJATEIHCTBOM Poccuiickoi
®enepauuu u Pecriydnuku Kpbim;

pexuM paboThI U aipeca MHBIX MHOTO(MYHKIIMOHATBHBIX IIEHTPOB U MPUBJIEKAEMBIX
OpraHu3alnii, HaxoaAIuxcs Ha Tepputopun Pecriyonuku Kpbim;

UHYI0 HMHPOpMALIMIO, HEOOXOAUMYIO [IJisi TOJYyYEHUsS TOCYAapCTBEHHOW U
MYHULUITAIBHON YCIIYTH;

0) He MeHee OJHOTO OKHa (paboyero Mecra), 00OPYJAOBAHHOTO MEPCOHATHHBIM
KOMIIBIOTEPOM C BO3MOXKHOCTBIO IOCTYIA K HH(POPMAIIMOHHBIM CUCTEMAaM, MeYaTaloIuM



U CKAaHUPYIOLIUM YCTPOWCTBOM, DJIEKTPOHHOW CHUCTEMOW YIPABICHHS OYEPEABIO U
NpeIHa3HaYeHHOro M MH()OPMHUpPOBAHHUS 3asBUTENCH O TMOPSAKE MPEIOCTaBICHUS
rOCyJapCTBEHHBIX W MYHHUIMHNAIBHBIX YCIYyTr, O XOAE PAacCMOTPEHHUs 3allpocoOB O
MPEJIOCTABIEHUN TOCYAAPCTBEHHBIX M MYHULHMIAIBHBIX YCIyr, a Takke MJid
MIPEJIOCTABICHUs WHOM HMH(POpMALMM, B TOM YHCIE YKa3aHHOM B TMOJIYHKTE «a»
HacTosiero myHkra. OkHa (paboure MecTa), CO3/1aHHbIE B COOTBETCTBUU C HACTOSAIIUM
MNOJIMYHKTOM, HE SIBJISIIOTCSI OKHAMU MPUEMa U BbIJAYH IOKYMEHTOB;

B) MPOTrpaMMHO-aNMNapaTHbI KOMIUIEKC, 00ECNeUMBAIOIIUNA TOCTYI 3asBUTENICH K
EIT'Y, PIIT'Y, a Takke kK MHGOPMAILIMK O TOCYAAPCTBEHHBIX M MYHUIIUMAIbHBIX yCIyTax,
PEI0CTaBISIEMbIX B MHOTO(YHKIIMOHAIBHOM LIEHTPE;

I') CTYyJbsl, KpECENbHBbIC CEKIMH, CKaMbH (OAQHKETKH) M CTOJBI (CTOMKH) st
obopMIICHUSI JIOKYMEHTOB C pa3MelleHneM Ha Hux (opMm (0JIaHKOB) JTOKYMEHTOB,
HEO0OXOAMMBIX JJIS MOJIYYEHUS TOCYIAPCTBEHHBIX U MYHULIMITAJIbHBIX YCIYT;

1) SJIEKTPOHHYIO CUCTEMY YIIPABJICHUS OYEPEIbIO.

3.4. nnuBuayanbHOE KOHCYJIBTUPOBAHKE M0 TeJIe(OHY HE JOJKHO MpeBbimaTh 10
MuHYT. OTBeT Ha TeleQOHHBIA 3BOHOK JIOJDKEH HAayuHAThCA C HWHGOOpMAuu o
HauMeHOBaHMM OpraHa, MHOro()yHKIHMOHAJbHOTO LIEHTPa, B KOTOPBIA TO3BOHMUI
IpaXJaHuH, (pamMuwInk, UMEHHU, OT4YeCTBE (IPU HAJIWMYHMM) M JOJDKHOCTH CIELUUAIUCTA,
OCYIIECTBISIOLIET0 MHANBUAYAIbHOE KOHCYJIbTUpOBaHUE 1o Tenedony. Koncynpranuu
oOmero xapakrepa (0 MECTOHaXOXACHUH, rpaduke padoThl, TPEOYEMbIX TOKYMEHTaX)
TaK)K€ MPEIOCTABIAIOTCS C MCIOJIb30BAaHUEM CpPEJICTB aBTOMH(POPMUpPOBaHUs (Ipu
HaJIUYHH). [Ipu aBTOMH()OPMHUPOBAHUU obecrnieunBaercs KpPYyTJIOCYTOYHOE
MPEIOCTaBJIEHNE CIIPABOYHON MH(POPMAIUH.

3.5. UnauBuayansHOEe KOHCYJIBTUPOBAHUE MO TTOYTE (IO DJIEKTPOHHOM MOYTE).

[Ipy WHIMBHUIYaTbHOM KOHCYJIBTHPOBAaHMM IO IOYTE OTBET Ha OOpalleHue
3aMHTEPECOBAHHOTO JIMIA HAIIPABJISIETCS MOYTOM B aAPEC 3aUNHTEPECOBAHHOTO JIULa. OTBET
HaIpaBJseTCcsl B MMCbMEHHOM BH/JIE, DJIEKTPOHHOM MOYTOM b0 uepe3 BeO — cailT Oprana
B 3aBUCMMOCTH OT crioco0a oOpaIieHus 3aMHTEPECOBAHHOTO JIMLA UM CII0C00a TOCTaBKU
OTBETa, YKa3aHHOTO B MHCBMEHHOM oOOpaiieHuu (B ciaydae oOpaiieHuss B ¢opme
AJIEKTPOHHOTO JOKYMEHTAa B CPOK, YCTAHOBJICHHBIM 3aKOHOJATEIbCTBOM Poccuiickon
Oenepauun). [aToil momyyeHusi oOpallleHHs SBISIETCS JaTa PErHUCTPALMM BXOJSILETO
oOparmienust B Oprane uim MHOroGyHKIIMOHATILHOM IICHTpE.

3.6. BpeMs oxuaaHus 3asBUTENS NIPU WHAWBHIYAIBHOM KOHCYJIBTUPOBAHUH IIPU
JMYHOM OOpallleHNH He JOJHKHO MPEBhIIATh 15 MUHYT.

NuauBuayanbHOE KOHCYJIbTUPOBAHUE MTPU TMYHOM OOpAIICHUH KaXKI0TO 3asBUTENIS
JTOJDKHOCTHBIM JIMoM OpraHa wid paOOTHUKOM MHOTO(YHKIIMOHAJIBHOIO IIEHTpa He
JOJKHO TpeBbIIATh 10 MUHYT.

3.7. JomxHocTHOE ymuo OpraHa, NpeIoCTaBISIOMEr0 MyHULIUIIAIbHYIO YCIYTY,
pabOTHUK MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, IPU OTBETE HA OOpaIeHUs 3asIBUTEIICH:

- IpU YCTHOM OOpalieHuu 3asButens (1o TeneoHy WM JIMYHO) MOTYT JaTh OTBET
caMocToATeNbHO. B ciywasx, Korma JoipKHOCTHoe Juio Oprana, paOOTHUK
MHOTO()YHKIITMOHAJILHOTO LIEHTPa HE MOKET CAMOCTOSITEIbHO OTBETUTH HA 3a/IaHHBIN TTPU
TeneOHHOM OOpalieHuH BONpOcC, TeaedOHHBIM 3BOHOK JOJDKEH OBITh IEepeapecoBaH
(mepeBeneH) OpyromMy JOJDKHOCTHOMY JIMIY WM OOpaTUBLIEMYCS JIMIYy COOOIaeTcs
TeneQOHHBII HOMEP, IO KOTOPOMY MOKHO MOJTYYUTh HEOOXOIUMYI0 HH(POPMAIIHIO;



- U OTBETE Ha TeneOHHbIE 3BOHKHU, YCTHBIE U MTUChbMEHHBIE 00paIlleHus JOKHBI
OTBEYATh BEXKIIMBO U KOPPEKTHO;

- pU OTBeTE Ha Tene(OHHBIE 3BOHKH OJDKHOCTHOE smio OpraHa, paOOTHUK
MHOTO(YHKIIMOHATBHOTO IIEHTPa, OCYIIECTBISIONINE KOHCYJIbTUPOBAHHUE, JTOJIKHBI
Ha3BaTh (PaMUIIHIO, UMsI, OTUECTBO (MTOCIEAHEE - IPU HAIUYUH ), 3aHUMAEMYIO TI0JDKHOCTD
u HauMmeHoBaHue Oprana. [lo pe3ynbTaTaM KOHCYJIBTUPOBAHHUS IOJKHOCTHOE JIMIIO,
OCYILECTBIISIONIEE KOHCYJIbTUPOBAHUE, TOJHKHO KPATKO MOJIBECTH UTOTHU U NMEPEUUCITUTH
3asIBUTEII0 MEPhI, KOTOPbIE HEOOXOIMMO TPEIIIPUHSTD;

- OTBETHl Ha MHUCHbMEHHBIC OOpAIEHUS NAlOTCSI B MPOCTOM, YETKON W IMOHSTHOU
(dbopme B MUCbMEHHOM BHUJIE U JIOJKHBI COJIEPKATh:

OTBETHI HA TOCTABJIEHHBIE BOIIPOCHI;

JOJKHOCTH, (PaMUJIMIO U MHUIIUMAIIBI JIUIA, TIOITUCABIIErO OTBET;

(haMUITMIO ¥ MHULIAAIIBI UCTIOJTHUTEIIS;

HAaMMEHOBAaHUE CTPYKTYPHOT'O NOIpa3/I€ICHUS-UCIIOITHUTEIIS;

HOMEp TesnedOHa UCTIOTHUTES;

- HE BIPABE OCYILECTBIISATh KOHCYJIBTUPOBAHUE 3asBUTEINIECH, BBIXOISIIEE 32 PAMKHU
MH()OPMUPOBAHUSA O CTAHAAPTHBIX MPOLEAYpPaX U YCIOBHUSAX OKA3aHHS MYHULUIAIbHOU
YCIIYTH U BIMSIOLIEE MPSIMO UM KOCBEHHO Ha MHAMBUAYAJIbHbIE PELICHUS 3asIBUTEIEH.

3.8. Ha EIII'Y, PIII'Y u odunuansHom caiite OpraHa pazMeniaeTcsi ciaeayrolast
uHbopmaus:

1) ncuepnpiBaroUMii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX JUIsl IPEIOCTABICHUS
MYHUIIMIIAJIBHON YCIYTH, TpeOoBaHUs K O(POPMIICHUIO YKa3aHHBIX JJOKYMEHTOB, a TaKKe
nepeyeHb JTOKYMEHTOB, KOTOpbIE 3asBUTENb BIIPaBE MPEJOCTABUTh MO COOCTBEHHOU
WHUILINATUBE;

2) KpyrT 3asiBUTEIIEH;

3) CpOK mpeaoCTaBICHUS] MyHULIMIIAIBHON YCIIYTH;

4) pe3ynbTaThl NPEIOCTaBICHUS MYHUIIMIIAIBHON YCIYTH, MOPSAIOK NPECTAaBICHUS
JOKYMEHTA, SBJISIFOUIETOCs PE3yIbTaTOM MPEAOCTABIICHNUS MYHULIUIIAILHON YCIYTH;

5) pa3Mep TOCYAapCTBEHHOW TIONUIMHBI, B3MMAaeMOM 3a MPEIOCTaBJICHUE
MYHULIMNAIBHOUN YCITyTH;

6) McuepnbIBAIOIINI MepeyeHb OCHOBAHWM /Ji1 MPUOCTAHOBJIECHUS WM OTKa3a B
MPEJOCTaBIECHUHA MYHHUIIUNIAIBbHON YCIIyTH;

7) o mpaBe 3asBUTENs Ha JocyleOHOe (BHecyaeOHOe) oO)KaloBaHHE JIEWCTBHIMA
(6e3meiicTBUSI) W pEIICHUN, TPHUHATHIX (OCYIIECTBISEMBIX) B XOJI€ MPEAOCTaBIICHUS
MYHULIMNATBHOUN YCIyTH;

8) ¢opmbl 3asBreHud (yBEIOMIJICHHI, COOOIICHUI), WCIOIb3yeMbIe TIPH
MIPEAOCTABICHUN MyHULIUIIATBHON YCIIYTH.

Uudopmarus nwa EITY, PIITY o mnopsake u cpokax TNperoCTaBICHUS
MYHUIIMNIATBHOM YCIYTM Ha OCHOBAaHUM CBEJICHUM, coiepkaummxcs B (denepanbHOU
rocyaapcTBeHHOM nHpopMalimoHHou cucteme «DenepanbHblii peecTp rocyAapCTBEHHBIX
Y MyHUIUOATBHBIX YCIyT (QYHKIMMA)», MPEeIOCTaBISETCS 3asBUTEN0 OECILIATHO.

Hoctyn k wuHpOpMaMM O CpPOKax U TMOPSAKE NPEIOCTaBICHUS YCIYTH
OCYILIECTBIIsIETCS 0€3 BBIMOJHEHUS 3asiBUTENIEM Kakux — Ju00 TpeOoBaHWH, B T.4. 0e3
UCIIOJIb30BaHUSl TPOrPaMMHOI0 OOECleueHUs, YCTAaHOBKAa KOTOPOTO Ha TEXHUYECKUE
CpeICTBa 3asiBUTENsI TPEOyeT 3aK/IIOUEHUs! JTUIEH3MOHHOTO WM MHOTO COTJIALICHHS C



npaBooOIagaTeNieM MPOTpaMMHOrO O00€CleYeHHs], MPEeayCMaTPUBAIOIIETO B3MMAaHHE
IJ1aThl, PETHCTPALMIO WM aBTOPU3ALMIO 3asBUTENS WM MPEIOCTABICHUE UM
MEPCOHAJIBHBIX TAHHBIX.

3.9. CBeneHus 0 X0/€ MPEAOCTABICHN MyHULIUIIAIBbHOM YCIYTH 3aIBUTENb BIPABE
MOJIYYUTh MPU JTUYHOM, TUCbMEHHOM oOparnieHun B Opran, NpeaoCcTaBIsSIONUN yCIIyTy, a
Takke mnocpeacTBoM TenedoHHo cBsazu Oprana. Kpome Toro, cBeaeHuss o Xoje
NPEAOCTABICHUS MYHHIIMNAIBHON YCIYTM 3asBUTENIb BIIPABE IOJYYHUTh MOCPEICTBOM
PIITY (nns 3asiBneHuit, noganueix nocpeactsoM PIITY), snexkrponnoit moutsl Opraua.

3.10. CnpaBouHass uHdOpMaIUs TOMICKHUT O00s3aTEIBHOMY pa3MEIICHUIO Ha
EIl'Y, PIII'Y, odunuansHoM caite Oprana, NpeaoCTaBISIONIETO MYHHUIIUIATBHYIO
yCIYTy W SBISIETCS JOCTymHOM it 3aaButens. Oprad, NOperocTaBISIIOIIUN
MYHHUIIUTIAIBHYIO YCIyry OO€CIEeUMBAET pa3MEIICHUEe M AaKTyalu3alfio CIPaBOYHOU
uH(popmanuu B 3eKTpoHHOM Buze nocpenctsoM EINNY, PIIIY, oduumansHoro caiita
Oprana.

K cnpaBouHO# HHpOpMALIUK OTHOCUTCA:

- MECTO HaxoxaeHuss U rpaduxu padorel OpraHa, OpeAOCTABIIAIOLIETO
MYHULUNAIBHYIO YCIYTy, €ro CTPYKTYPHBIX MOJPa3feieHH, MpeloCTaBISIOMNX
MYHUIUINAIBHYIO YCIYTY, TOCYAapCTBEHHBIX U MYHHUIIUTIIAIBHBIX OPTaHOB U OpraHu3alui,
oOpailileHue B KOTOpble HEOOXOIMMO JJIsl IOJyYEHUs] MyHULIMIIAIbHON YCIIYTH, a TaKkKe
OTJeJIeHNH (LIEHTPOB) MHOTO(YHKIIMOHATIBHOTO LEHTPA;

- chnpaBouHble  TeneOHBl  CTPYKTYpHBIX  monpaszieneHudt  Oprana,
IIPENOCTABISIOIET0  MYHHIMIAIBHYIO  YCIyry, OpraHu3aluid, y4YacTBYIOIIMX B
NpPEIOCTABICHUN MYHUIMNAIbHOM ycioyru, B TOM 4uciae Homep TenedoHa-
aBTomH(popmMaTopa (Mpy HATUYUHN);

- azapeca odunmanbHoro caira OpraHa, NpeAOCTaBISIOUIETO MYHHIMIIAIBHYIO
yciyry, pacnosiockenHoro Ha Iloprtane IlpaButennctBa Pecnybmuku KpeiMm, a Takxke
AJNIEKTPOHHOM NOUTHI U (MJIK) PopMbl 0OOpaTHOM CBsI3U B ceTh «IHTEpHETY.

HNudopmanus o npeocTaBieHM MyHULIUIATBHON YCIyTy JOJKHA ObITh JOCTYITHA
JUISl UHBAJIUJIOB.

II. Cranaapr npeaocTaBjieHUsi MYHUIUNIAJIBHON YCJIYTH

4. HaumeHOBaHMEe MYHUIMIIAJIbHOH YCJIYTH
4.1. Bpimauya apXuBHBIX CIPABOK, APXMBHBIX BBIMUCOK M apXUBHBIX KOIMUW MO
COLUAIBHO-TIPABOBBIM 3aIIPOCaM.

5. HammMeHOBaHHe OpraHa, npeaocTaBJIsoMero MyHMIMNAJIbHYI0 YCIYry

5.1. MyHuLMnanpHy0 yciayry NpeaocTaBiser AIMHHHCTpauus PoMamkuHcKoro
cenbckoro nocenenus Cakckoro paiona PecniyOnuku Kpbim

5.2. MyHuUUMNanbHas yciayra MOXET MPEI0CTaBIATHCS B MHOTO(PYHKIIMOHAIIBHOM
LIEHTPE B YaCTH:

- Ipuema, perucrpauuud MU nepenaud B OpraH 3asBI€HUS U JIOKYMEHTOB,
HEOOXOMMBIX JIJIsl MPEI0CTABICHHS] MyHUIIUTIAIBHON YCITYTH;



- “H(OPMUPOBAHUS O TOPSIAKE MPEIOCTABICHUS MYHUITUTIATHLHOU YCIYyTH, O X0/
BBITIOJIHEHUS 3aIpOCca O MPEJOCTABICHUN MyHUIUIIAIbHOW YCIYTH;

- BBIJIAYU pe3yabTaTa MpeaoCTaBlICHUS MYHUIIMTIATbHON YCIIyTH.

5.3. 3anpenieHo TpeboOBaTh OT 3asIBUTENS OCYILIECTBICHUS JEHCTBUI, B TOM YHUCIE
COTJIACOBaHUM, HEOOXOIUMBIX [IJIsl MOJYYCHUSI MYHUIIUMIIATIbHOW YCIIYTH U CBSI3aHHBIX C
oOpallleHHeM B HWHBIE TOCYJApCTBEHHBIC OpraHbl M OpraHU3allud, 3a HCKIIOUYCHHEM
MOJIY4EHUsI YCIYyT M TOJYYCHHUs JOKYMEHTOB W HWH(OpMaIMH, MTPEIOCTABISIEMBIX B
pe3yJabTare MpeAoCTaBICHUS TaKUX YCIYT, BKIIOUCHHBIX B MIEPEUHH, YKa3aHHbIC B YaCTH
nepBoit ctatbu 9 dDenepanbHoro 3akoHa ot 27 urwonsg 2010 roma Ne 210-®d3 «O6
OpraHU3alliy MPEOCTABICHHS TOCYIaPCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYT.

6. Onucanue pe3y/bTaTa Npea0CTABJICHUS MYHUIIUNIAIbHOH YCJIYTH

6.1. Pe3ynpraTtom npenocraBieHuss MyHUIUNAIBHOW YCIYTH SIBJISETCS:

- apxuBHble crpaBku (IIpumoxenne Nel k HacTosiiemMy AJIMHHHCTPATUBHOMY
pErjlaMeHTy);

- apxuBHble BbIUCKHU ([Ipunoxkenune Ne2 k HacrosimiemMy AJIMUHHUCTPATUBHOMY
pErjlaMeHTy);

- apXUBHBIE KOINH;

- TEMaTUYECKHE MMOA00PKH KON apXUBHBIX JTOKYMEHTOB;

- TeMaTU4ECKHE 0030pbl ApXUBHBIX JJOKYMEHTOB;

- HH(OPMALIMOHHOE TUCHMO;

- YBEIOMJICHHE O HEBO3MOXXHOCTHU MPEIOCTaBUTh WH(OPMALIUIO.

7. Cpok npeaocTraBjieHUsI MyHUIUNAJIBHON YCJIYTH

7.1. O0uuii cpok NpeaoCTaBICHNUSI MyHUIUMNIATBHOU yeiyru — 30 KaneHAapHbIX JHEH
co JHs nipejcTaBiienust B OpraH JOKyMEHTOB, 00SI3aHHOCTD I10 MPEI0CTABICHUIO0 KOTOPBIX
BO3JIO’KEHA Ha 3asBuTess. [Ipu CIOXKHBIX 3ampocax CPOK MOXKET OBbITh MPOIJICH, HO HE
6osiee yem Ha 30 KajeHJaApPHBIX JHEH ¢ 00513aTEILHBIM YBEIOMJICHUEM 00 STOM 3asiBUTEIIS.

B ciyuae npencraBiieHus 3asBUTENIEM JOKYMEHTOB uepe3 MHOTO(DYHKIIMOHAIbHBIN
LEHTP WJIM HAIPaBJIEHUs 3ampoca B AJIEKTPOHHOM Buue, nocpeacrsom PIITY, cpok
MPEJOCTABICHNUS MYHULUUNAIBHOM YCIYTM HCUHUCISIETCS CO JHS TOCTYIUICHUSA
(peructpanuu) 10KyMeHTOB B OpraH.

MHuorohyHKIIMOHATBHBIN IIEHTP 00ecTieunBaeT nepenady 3asBiIeHUs U JOKYMEHTOB
B Opran B CpoOK, HE TMPEBBIMIAIONINX 2 pabouux AHEH, CIEAYIOIUX 3a JHEM IpueMa
JIOKyMEHTOB B MHOTO()YHKITHOHATLHOM ILIEHTPE.

7.2. Cpok BbImauM (HaImpaBJeHUs) pe3yibTaTa MPEJOCTABICHHUS] MYHHUIIUNIATBEHON
YCIIYyTU 3asBUTEII0 COCTABISIET HE Oosiee 3 KaJeHIApPHBIX JHEW CO JIHS MPUHATHUS
COOTBETCTBYIOIIETO perieHus OpraHom.

7.3. Ilepemaua B MHOTO(YHKIIMOHAJIBHBIN LEHTP pe3yabTaTa MPeaoCTaBICHUS
MYHULIMOAIBHON YCIYTH MO 3asBJICHUSIM, TOCTYNHUBIIUM Yepe3 MHOTO(YHKIIMOHAIbHBIN
IIEHTP, OCYIIIECTBISAETCS HE Mo3AHee 2 pabouux JHEH, CICIYIOMUX 32 THEM OKOHYaHUS,
YCTAaHOBIIGHHOTO  JICHCTBYIOIIMM  3aKOHOJATEJIbCTBOM  CpOKa  IMPEAOCTABICHHUS
MYHULIMIATbHON YCIIyTH.
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MHoOropyHKIIMOHANBHBIA IIEHTP OCYIIECTBISET BbIAAYy 3asBUTENIO pPE3yJbTara
MPEIOCTABICHNUS MYHHMIMNAIbHOW YCIYTM B TEYEHHE CpPOKa XpPaHEHHUsS TOTOBOIO
pe3yapTrara,  NPEAyCMOTPEHHOIO  CONIAIEHWEM O  B3aUMOJCHCTBHH  MEXIY
MHOTO(YHKIIMOHAJIBHBIM LIEHTpOM U OpraHom.

7.4. IlpuocTaHOBIE€HHME MPEAOCTABICHHUS  MYHULUIAIBHON  YCIYrM  HE
IPETyCMOTPEHO.

8. [lepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PErYJIMPYIOIIUX OTHOIIEHMS],
BO3HHKAIOIME B CBSA3M C NPeJ0CTABJIeHHEM MYHUIMNIAJIbHON yCIyrd

8.1. IlepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PErYJIUPYIOLIUX MPEIOCTABICHHUE
MyHHUIIMNaNbHOU yeiyru pasmentied Ha EINIY, PIIT'Y u odunuansHom caitte Oprana.

9. UcuepnbiBaOUIuii NepeyeHb JOKYMEHTOB, He00X0AUMBIX B COOTBETCTBHH €
HOPMATHBHBIMU NMPABOBBIMHU AKTAMH IS IPEAOCTABJCHUSI MyHHIIUIIAIbHOM
YCJIYTH M YCJIYT, KOTOpPbIe SIBJISIOTCH He00X0AUMbIMH U 00513aTeJIbHBIMH LIS

NpeIoCTABJICHUA MYHUIMIIAIBHON YCIYTd, MOAJEKAIMX MPEeA0CTABICHUI0
3asiBUTEJIEM, B TOM YHCJe B 3JICKTPOHHOHU dopme

9.1. IlepeueHb JOKYMEHTOB, 00s3aTEIbHBIX K MPEJOCTABICHHUIO 3asIBUTEIIEM, IS
MOJTYYEHHS] MyHULIUITAIBHOW YCIIYTH:

1) 3ampoc Ha mpemocTaBieHHe MyHHUIMNANbHOU yciyru, ([Ipumokenne Ne3 k
HAcTOsIIeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY).

3ampoc JT0KEH CoJIepKaTh CICAYIONTYI0 HHPOPMAITHIO:

- HAMMEHOBAHUE IOPUIUYECKOTO JIUIIA - aBTOPA 3arpoca (71 TpaxkaaH - haMuiiny,
MMEHH, OTYECTBA, [IPU HATMYNH [TOCIIETHETO);

- IOYTOBBIW W/WJTU AJIEKTPOHHBIN aJIpec, M0 KOTOPOMY JIOJKEH OBbITh JaH OTBET;

- CBEIEHHUS, WHTEPECYIOIIME TOJIb30BATENsI U XPOHOJOTMYECKUE PaMKH
3anpammBaeMon nHpopmManuy;

- gopmy modyudeHHs MoJib3oBaresieM HHpopmanuu (MH(MOPMAIIMOHHOE MHCHMO,
apXvBHAasl CIpaBKa, apXWBHAas BBINUCKA, apXWBHAs KOMMS, TEMAaTUYECKHH MEpEUEHb,
TEMAaTUYECKHUI 0030p IOKYMEHTOB);

- TUYHYIO TIOJIIMCh aBTOpa 3ampoca (rpakaaHuHa WIH JOJDKHOCTHOTO JIMIIA);

- JIaTy.

2) JoKyMEHT, y1I0CTOBEPSIONIUI JTUYHOCTh 3assBUTENS (MPEICTaBUTENS 3asIBUTENS);

3) JIOKyMEHT, NOATBEPXKAAIOLIUNA TOJHOMOYUSA MPEACTABUTENS 3asBUTENS,
YIOJHOMOYEHHOIO Ha TO0Jayy JOKYMEHTOB M IIOJYyYEHUE pE3yJbTaTOB OKa3aHMs
MYHUIIUTIATBHOW  yciyru (B cliydae oOOpamieHusi MpPEACTAaBUTENsT 3asBUTENS —
JIOBEPEHHOCTh WM TPUKa3 O Ha3HAYeHWW WM W30paHUU Ha JOJDKHOCTH B Cllydae
oOpaienust pykopoautesist B Opran);

4) JlokyMeHTBI, TOATBEPXKAAIONIHME MPaBO (PU3MYECKOTO JHIla Ha TOJTYyYEHUE
MH(}OpMaIU O TPETHEM JIMLIE: HOTAPUATILHO 3aBEPEHHAS JOBEPEHHOCTD; 10TOBOP (KYILIHU -
MpOJIaXKu, JapeHus); pelieHue CcyAa; CBHUAETENbCTB: O POXKIEHUHU, Opake, INepeMeHe
HMMEHH, O MpaBe COOCTBEHHOCTH, O IIPABE HACIIEIOBAHUS;

5) cornacue 3asgBuTeNe Ha 00paOOTKY MEPCOHATBHBIX JAHHBIX.

9.2. Jlns noJty4eHHs] apXUBHBIX CIIPABOK COLMATIBHO-IIPABOBOIO XapaKTepa:



1) 3ampoc (ITpunoxenue Ne3 k HacTosIEMY A IMHUHHCTPATUBHOMY PETIIAMEHTY);

2) IoKyMEHT, y10CTOBEPSIOUIUI JIUYHOCTh 3assBUTENS (MPECTaBUTENS 3asIBUTENS);

3) JIOKyMEHT, NOATBEPKAAIOIIMNA TOJHOMOYUS TMPEACTABUTENSI 3asBUTENS,
YIOJIHOMOYEHHOTO Ha TMOJady JOKYMEHTOB M IOJIY4EHUE peE3yibTaTa OKa3aHUs
MYHULIMOATBHOMN YCIyTH (B Ciiydae 0OpallleHUs IPEACTABUTEIIS 3asBUTENS );

4) KOmUs TPYAOBOW KHIKKH (IIPH HCIOJHEHWH 3alpOCOB, KAaCaIOIIMXCS
NOATBEPKACHUS TPYAOBOTO CTa)ka, B TOM YHCIE JIBFTOTHOTO, CIEHHAIBHOCTH, pa3Mepa
3apa0OTHOM MIAThI, PA3JIMYHBIX HAJA0ABOK W JIbIOT B COOTBETCTBUU C TMEHCHOHHBIM
3aKoHOAaTeILCTBOM Poccuiickoit deneparun);

5) cornacue 3agBuTeNeH Ha 00pabOTKY NMEPCOHANBHBIX TAHHbBIX.

9.3. 3asgBUTEIIO NPEIOCTABISIETCS BO3MOKHOCTbD I10J1a4¥ 3asIBJICHUS B DJIEKTPOHHON
dbopme mocpencreom PIII'Y. [Ilpu HampaBieHUM 3asBUTENIEM 3asBIICHHS O
MIPENOCTABICHNA MYHMIMIIAIbHOM ycayru mnocpeactsoMm PIII'Y, 3asBurens Bopase
MIPEIOCTABUTH B AJIEKTPOHHOM BUJIE€ UHBIE JJOKYMEHTBI, IPEyCMOTPEHHbIE TyHKTaMu 9.1.
— 9.2, Tlpu nHampaBieHuH 3asiBUTENEM (TMPEACTABUTENEM 3asBUTENS) 3asBICHUA O
MIPEAOCTABICHUA  MyHULIMOAIbHOM  ycayrn — mocpeactsom — PIITIY,  nmokymeHr,
YAOCTOBEPAIOIINN JTUYHOCTh 3asiBUTENS] HE TpeOyeTcs, NOKYMEHT, IMOATBEPKAAIOUIUI
MIOJIHOMOYUS MPEACTABUTENS AOHKEH OBITh MOANUCAH YCUJICHHON KBAJIM(DHUIIMPOBAHHON
NOJIHUCHIO OpraHa, BbIIABILIEro JOKYMEHT, TM00 HoTapuyca. B ciyuyae He npeaocTaBieHus
BBIIICYKa3aHHBIX JIOKYMEHTOB B 3JIEKTPOHHOM BUJE, 3aBUTEIO OCPEACTBOM «JIMuHOIO
kabuneta» Ha PIII'Y HampaBnsercss yBeromiileHHE O HEOOXOIUMOCTH IPEIOCTaBICHUS
MIOJTHOTO KOMIUIEKTa IOKYMEHTOB B Opras, IpeIoCTaBISIOMNN MyHUIIUTTAIBHON YCIIYTY,
Ha OyMa)XHOM HOCHUTEJIE, COTJIaCHO YCTaHOBJIEHHOTO CPOKa.

@®opMbI TOKYMEHTOB JUIsl 3allOJIHEHUST MOTYT OBITh TOJIYYCHBI 3asgBUTEIIEM IIPH
auyHOM oOpareHnu B Oprad uin MHOTO(QYHKITMOHAIBHBIN IIEHTP, B DJIEKTPOHHOU (popme
Ha odunmansHoM BeO-caiite Oprana, EINIY, PIITY.

10. UcuepnbiBaromui nepevyeHb JOKYMEHTOB, HEOOX0AUMbIX B COOTBETCTBHH
C HOPMATHUBHBIMHY NMPABOBLIMH AKTAMM LISl IPEI0CTABJICHUS MYHUIIUIIAIbHOM
YCJIYTd, KOTOPbIe HAXOAATCH B PACHOPAKEHUHU IOCYIAPCTBEHHbIX OPraHOB, OPraHOB
MECTHOI'0 CAMOYNPABJICEHUS U HHBIX OPraHOB, YYACTBYOLIUX B MPEI0CTABJICHUHU
MYHHMIUNAJBHON YCJIYI'H, U KOTOPbIE 3asiBUTEJb BIIpaBe NMPeACTABUTH, B TOM YHCJIe
B JJICKTPOHHOM popme
[IpenocraBineHne  JHOKYMEHTOB, KOTOpPBIE HAaxXOIATCS B PaCIOPSKEHUU
rOCYyapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABJICHUS W HHBIX OPraHOB,
YYaCTBYIOIIKX B MPEIOCTABICHUN MYHULIMIIAJIBHOU YCIYTH, U KOTOPBIE 3asIBUTENb BIIPABE
MPEICTaBUTh, B TOM YHUCJIE B 3JIEKTPOHHOU (popme, HEe TpedyeTcs.

11. Yka3anue Ha 3anper Tpe0OBaTh OT 3asiBUTEJIS

11.1. Opran, npe1oCTaBISIOMNUNA MyHUIIMTIATBHYIO YCIYTY HE BIPaBe:

- OTKa3blBaTh B MpPUEME 3ampoca M HHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MIPENOCTABICHNS MYHMIIMIIAJBHOM YCIYrdM, B CJydae, €CIA 3alpoc U JOKYMEHTHI,
HEOOXOAUMBIE JUIsl IPEAOCTaBICHHUSI MyHULIUIIAIbHON YCIIYyTH, ITOIaHbl B COOTBETCTBUH C
uHpopMalMet O CpoKax U TOpSAKE TMPEAOCTaBICHHUS MYHHIMIIAIBHOM YCIyTH,



onyonukoBanHoit Ha EINII'Y, PIIT'Y, na opunmansnom caiite Oprana, mpeaocTaBIisonEero
MyHULUNAIBHYIO  YCIyTy, OpraHu3alMid, y4YacTBYIOIIMX B  MPEJOCTABICHUH
MYHULIMIAIBHOUN YCIyTH;

- OTKa3bIBaTh B MPEIOCTABICHUH MYHHUIMIIAJBHON YCIYTH B CIIy4ae, €CJIM 3arpoc U
JOKYMEHTBI, HEOOXOAUMBIE IS MPEJOCTABICHUS MYHHUIIMIIAIBLHOW YCIYTH, MOJAHBI B
COOTBETCTBUM C MH(pOpPMALUE O CpOKaxX M MOPSAKE MPEAOCTABICHUS MYyHUIIUIATHHON
yciyru, omyonukoBanHot Ha EIIY, PIIIY, Ha odunuansHoMm caiite Oprana,
OPEAOCTABISAIONIET0 MYHULMNAIBHYIO — YCIyTy, OpraHu3alui, Yy4acTBYIOIIMX B
NPEAOCTABICHUN MYHULIMIAIBHON YCITYTH;

- TpebOoBaTh OT 3asBUTENSI COBEPILICHUS WHBIX JCHCTBUN, KPOME IMPOXOXKICHHUS
UACHTU(PUKALMK U ayTeHTU(UKAIMU B COOTBETCTBUU C HOPMATHUBHBIMH IPABOBBIMU
aktamu Poccuiickoit @enepanuu, yKa3aHds LENH NPHEMA, a TAKKE MPEIOCTABICHUS
CBEJICHUH, HEOOXOUMBIX ISl pacyeTa JUIMTEIbHOCTH BPEMEHHOTO MHTEPBaja, KOTOPBIN
HEO00XO0IMMO 3a0pOHUPOBATH JIJIs IPUEMA;

- TpeboBaTh MNPEICTABICHUS JOKYMEHTOB M HMH(POPMALMH WM OCYLIECTBICHUS
NEUCTBUM, IMPEACTABICHUE WM OCYIIECTBIECHHE KOTOPBIX HE NPEAYCMOTPEHO
HOPMATHBHBIMHM TPAaBOBBIMU AKTAMH, PETYIUPYIOIIMMHU OTHOIIECHHS, BO3HHUKAIOIINAE B
CBSI3U C MPEAOCTABICHUEM MYHULIMITAJIBHBIX YCIIYT;

- TpeOOoBaTh NPEJICTABICHUS JOKYMEHTOB U HH(OpMAaLIMU, KOTOPbIE B COOTBETCTBUU
C HOPMAaTUBHBIMHU TpaBOBbIMH akTamu Poccuiickoit @enepanuu u Pecriyonuku Kpbim,
MYHULIMNAIbHBIMU  [PAaBOBBIMM aKTaMU HaxXxoIATcs B pacnopsbkeHun  Oprasa,
MPEAOCTABIISIONIEr0 MYHHUIUIIATIBHYIO YCIIYTY, HHBIX TOCYAapCTBEHHBIX OPTAHOB, OPTAHOB
MECTHOTO caMOyIIpaBjieHusl U (MJI1) MOABEAOMCTBEHHBIX OpPraHU3allui, Y4aCTBYIOIIUX B
MPEJOCTaBICHUA MYHUIMIIAIBHBIX YCIYT, 32 UCKIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B
yacTu 6 ctateu 7 @eaepanbHoro 3akoHa Ne 210-03;

- TpeboBaThb OT 3asBUTENS NPEIOCTABICHUS JAOKYMEHTOB, MOATBEPKIAIOIINX
BHECEHUE 3asBUTEJIEM IUIATHI 32 IPEAOCTABICHNE MYHULUIIAIBHON YCIIYTH;

- TpeOOBaTh OT 3asBUTEIIS OCYIIECTBICHUS JEHCTBUI, B TOM YUCIJE COTJacOBaHUM,
HEOOXOAMMBIX JJI MOJYyYEHUsS MYHULMIAIBHON YCIYTH U CBS3aHHBIX C OOpalleHuEM B
WHBIE TOCY/IAPCTBEHHBIE OPraHbl, OPTaHbl MECTHOTO CAMOYIIPABJIEHUS, OPraHU3AIUH, 3a
HCKIIFOUEHHEM TIOJIyYeHMs] YCIyr U TOJY4YeHUs JIOKYMEHTOB M UH(pOpMaIuu,
MPEJOCTABISIEMbBIX B PE3YJIbTATE MPEIOCTABIICHHS TAKUX YCIYT, BKIOUYEHHBIX B IIEPEYHU,
yKka3aHHbI€ B yacTh | cratbu 9 @enepanbHoro 3akoHa Ne 210-D3;

- TpeOOoBaTh OT 3asBUTEJISI IPEJICTABICHUS JOKYMEHTOB U HH(OPMAaLIUU, OTCYTCTBUE
U (WIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IPU MEPBOHAYAIBHOM OTKa3€ B
npueMe JOKYMEHTOB, HEOOXOAUMBIX I PEOCTABICHUS MyHUIIUIAIBHOM yCITyTH, TH00
B IPENOCTABICHHWM  MYHHULIMNAIBHOW  YCIyI'M, 32 HCKIIOYEHHEM  CIIy4aeB,
MPEAYCMOTPEHHBIX MOAMYHKTAMU «a» - «r» NMyHKTa 4 yactu 1 ctateu 7 denepanbHOro
3akoHa Ne 210-@3.

12. UcyepnbiBalOIIMid IepeYeHb OCHOBAHNH VISl 0TKA3a B IpUeMe
JOKYMEHTOB, HEO0OXO0AMMBIX JJIfl IPEeI0CTABJICHUA MYHUIIUNIAJIBHOM YCJIYI'H



12.1. OcHoBaHusi /Ui OTKa3za B TpHUEeME JOKYMEHTOB HEOOXOAMMBIX st
MIPEA0CTABIICHNS MYHULIMIIAJBHON YCIYTH:

1) 3asBUTENH HE COOTBETCTBYET TpeOOBaHWSAM, YKa3aHHBIM B 1. 2.1.
AJIMAHUCTPATUBHOIO PETJIAMEHTA;

2) HaJIM4Ke B 3asBJICHUU HEOTOBOPEHHBIX UCIIPABIECHUM, CEPbE3HBIX MOBPEKICHUH,
HE MO3BOJIAIONIMX OJJHO3HAYHO UCTOJIKOBATh UX COJEPKaHKE, TTOTYUCTOK JTMOO MIPUITHCOK,
3a4EPKHYTHIX CIIOB;

3) TeKCT 3asBIEHUS HE TIOIJIAETCS TPOUYTEHUIO;

4) OTCYTCTBHE B 3aBJICHUH CBEACHUI O 3asiBUTEIIE, MOAUCH 3asIBUTEIIS.

12.2. OcHoBaHuMeM I OTKa3a B MpPUEME K pPAcCMOTPEHHUIO OOpalleHus 3a
NOJIyYEHUEM MYHUIUIIAJIBHOW YCIYTM B DJJIEKTPOHHOM BHJE SBJSETCS HAJIU4YUE
NOBpEXJEeHUN (ailla, He MO3BOJAIOIIMX MOJXYYUTh JOCTYNl K HHMOpMaIuu,
cozepIKallencs B JOKYMEHTE.

12.3. OcHoBaHMeM AJid1 OTKa3a B IMpUEME JTOKYMEHTOB 3asBHUTENII PaOOTHHKOM
MHOTO()YHKIIMOHAIBHOTO LIEHTPa SIBISIETCA OTCYTCTBHE JIMOO OTKa3 B MIPEIOCTaBICHUU
3asBUTEJIEM OpUTMHANIA JIOKYMEHTa, YIOCTOBEPSIOUIET0 JIMYHOCTh  3asiBUTEINS,
MIPEICTABUTENS 3asIBUTENS], @ TAKXKE IMPEIOCTaBICHUE HENEWCTBUTEIHOIO JTOKyMEHTA,
YAOCTOBEPSAIOIIETO JTUYHOCTh 3aBUTEIIA.

13. UcuepnbiBarominii nepedyeHb OCHOBAHUI VISl IPUOCTAHOBJICHUS WJIN
0TKAa3a B IPeJ0CTABJICHUU MYHULMIIAJIBLHOU YCIAYITH

13.1. OcHoBaHus AJisI IPUOCTAHOBICHUS TPEAOCTABICHUS MYHUIIMIIATBHON yCIIyTH
OTCYTCTBYIOT.

13.2. OcHoBaHusIMH JisI OTKa3a B MPEAOCTaBICHUH MYHUIUINAIBHOW YCIyTH
SABJISIFOTCSL:

- OTCYTCTBHE JOKYMEHTOB B OpraHe 1o 3anpammBaeMoi TEMaTUKE;

- TEKCT 3aIpoca He MOAJIaeTCs MPOUYTEHUIO;

- OTCYTCTBHE B 3ampoce, oOpalieHuH HEOOXOJUMBIX CBEACHHMM NIl MPOBEICHMS
MOMCKOBOM padOThI;

13.3. 3agButens (MpeacTaBUTENb 3asBUTENSA) BIPABE OTKA3aTbCsl OT MOIYUYEHUS
MYHULIMNATbHON yCIIyTM HA OCHOBAHUM JIMYHOTO MUCHbMEHHOTO 3asIBJICHUS, HAIMCAHHOTO
B CBOOOJHONW (hopMe HampaBUB IOYTOBBIM OTIPaBICHUEM (C YBEIOMJICHHEM) WM
oOpatuBiuck B Opras.

13.4.B ciiyyae oTCyTCTBUSI JOKYMEHTOB B OpraHe Mo 3ampanimBaeMoil TEMaTHUKeE,
npu o0aianny nHGopMaIrei 0 MecTe ux HaxoxaeHus, Opran HampaBJIsSeTCsl MUCHMO TI0
MPUHAJICKHOCTH C 00513aTEITLHBIM YBEIOMJICHUEM 3asIBUTEIIS.

OTka3 B peJOoCTaBICHUA MYHULIMIAIBHON YCIYTd HE MPENATCTBYET MOBTOPHOMY
oOpalieHHIo 3a MPeAOCTaBICHUEM MYHULIUIIATBHON YCIYTH.

14. IlepeyeHb yciayr, KOTOpbIe SIBJISIIOTCSH HEOOXO0AMMbIMH U 00513aTeJIbHBIMH
JJISI IPEe0CTABJIEHUSI MYHULIMIIAJIBHOM yCIYTH
14.1. VYcuyru, HeoOXomuMble U oOs3aTeNIbHbIE ISl  MPEIOCTABICHUS
MYHULANIAIBHOW YCIYTH, OTCYTCTBYIOT



15. Ilopsinok, pa3mMep U OCHOBAHMS B3MMAHUS IOCYJAPCTBEHHOM MOIIHHBI
WM MHOM IUIAaThI, B3UMAaeMO# 32 peJ0CTaBJIeHUue MYHUIUNIAJIBLHON YCIYI'H
15.1. IInara 3a npenocTaBiIeHHEe MYHUIIUIIAIBHON yCIIyTH HE B3UMAETCS.

16. Ilopsiaok, pa3mep U OCHOBAHUS B3MMAHHUSA IUIATHI 32 NPEA0CTABJICHUE
YCJIyT, KOTOPbIe SIBJSIIOTCA HE00XOAMMbBIMHU M 00s13aTeJIbHBIMHM /IS
NpeaoCcTABIEHU MYHMIMIAIBHON yCIyTrd
16.1. [Inata 3a mpemocTaBiieHUE YCIYT, KOTOPbIE SIBISIOTCS HEOOXOJIWMBIMU U
00s13aTEIbHBIMU IS IPEIOCTABICHUS MYHUIIMITAIIBHON YCITyTH, OTCYTCTBYET.

17. MakcuUMAJIbHBIN CPOK OKUIAHUS 3asiBUTEJISI B oUepeau MPHU mojaade
3aMpoca 0 NpeJI0CTABJCHUN MYHUIMIIAJIbHOM YCJIYTM U IIPU MOJYYEeHUH pe3yJibTara
NMPeA0CTABJICHUS] MYHULIMIIAJIBLHOM yCIYTH

17.1. Bpems oXugaHus 3asBUATENS B O4YE€peaM TMpPHU I[OJade 3ampoca o
IIPENOCTABICHUHA MyHULIUTIAIBHON YCIIYTH U IIPH MTOJTYYEHUH PE3YIIbTATa IPEAOCTABICHUS
MYHULIMNAIBHOMN YCIYTH HE TOJDKHO IPEBBIIATh |5 MUHYT.

18. Cpok 1 nopsiAoK perucTpanuu 3anpoca 3asiBUTEIS 0 MPeI0CTABICHUN
MYHHMIIUNIAJIBbHON YCJIYTH, B TOM YHCJI€e B JIEKTPOHHOH popme

18.1. Peructpanus 3asBiieHHs], TOCTynuBIIETr0 B OpraH, OCyIIECTBISETCA B TEUEHUE
1 pabouero mHs, C aThl €ro MOJYYEHUS JOJDKHOCTHBIM JuiioM Oprana. Peructpanus
OCYILIECTBIISIETCS MyTEM MPOCTABIECHUSI OTMETKH Ha 3asBJICHUU (JaTa npruema, BXOASIIINI
HOMED) U PETUCTPALMU 3aBJICHUS B )KypHAJIE PErUCTPALIUH.

18.2. 3asiBneHre 1 JOKYMEHTHI, MOJAaBaeMble Yepe3 MHOTODYHKITHOHATILHBIN IIEHTD,
nepenatoTcsi B OpraH B CpOK, HE MPEBBIIAIONINHN 2 pabdo4yux JHEH, CO IHS UX MOCTYIICHUS
B MHOTO()YHKIIMOHATIBHBIN LIEHTP, U perUCTpUpytoTcst OpraHom B 3TOT e JI€Hb.

18.3. Ilpu HanpaBneHWM 3asBUTEIEM  3asBJICHUS O MPEAOCTABICHUU
MYHUIMTNIATBHOM YCIYTH B 3JIeKTpOHHOM (popme nocpeactBoM PIIT'Y, Opran B Teuenue 3
pabouux JHEH €O JHSA TIONYyYEeHMs] YKa3aHHOTO 3asBJICHUS HAIMPAaBISACT 3asBUTEIIO
YBEJIOMJICHHE B «JTMUHBINA KabuHeT» Ha PIII'Y, 0 HeoOxoaumocTu nipencrasiienust B Opran
JIOKYMEHTOB, YKa3aHHbIX B MyHKTE 9.1. HacToAIIero AJIMUHUCTPATUBHOIO PETJIaMEeHTa, Ha
OYMa)KHBIX HOCHUTENSX C YyKa3aHWEeM JaThl, BPEMEHU WX TMPEAOCTABICHUS W MecTa
HaxoxaeHus: Oprana.

19. TpeGoBaHus K MOMENIEHUSIM, B KOTOPBIX NPEI0CTABJIAETCH
MYHHMIUINIAJbHASA YCJIYTra, K 321y 0'KHAAHUA, MECTaM JJIsl 3alI0JIHEHHS 3al[POCOB 0
NpeaoCTABJIEHMHA MYHUIIUNIAJILHON YCJIYyru, UHGOPMALMOHHBIM CTEHIaM C
o0pa3uaMu UX 3aM0JTHEHUSI U NlepedHeM JOKYMEHTOB, He00X0AUMbIX JIJIsl
NMPeA0CTABJIEHNSI MYHUIMIIAJIBLHOM YCJIYTH, B TOM YHCJIe K 00eCeYeHuI0
AOCTYMHOCTH /IJIsi HHBAJIMI0B YKA3aHHbIX 00beKTOB B COOTBETCTBHH C
3aKO0HOAATEabCTBOM Poccuiickon @egepanuu 0 COUAIBLHON 3a1UTEe HHBAJIUI0B



19.1. B mensax obGecrneueHus: KOH(DUIESHIIMAIBHOCTH CBEACHHUN BEAETCS IpHUEM
TOJIBKO OJTHOTO 3asBuTENsl. OTHOBPEMEHHOE KOHCYJIBTHPOBAHUE U (WJIM) MPUEM JIBYX H
OoJiee 3asiBUTENEH HE JTOMYCKAETCS.

PabGouee mecto crmernumanmucta Oprana (CTpykTypHOro mojapasneneHus Oprana),
HEIOCPEJICTBEHHO YyYaCTBYIOIIErO B MPEJOCTABICHUH MYHULUIIAIBHON YCIYTH, JOJHKHO
ObITb O0OpPY/ZOBAHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOMKHOCTBIO JIOCTyHa K
HE0O0X0IUMbIM UH(OPMAIIMOHHBIM 0a3aM JaHHBIX, MEYaTAIOIIUM, KCEPOKOMUPYIOIMUM U
CKaHMPYIOIIUM YCTpOMCTBaMHU, UMETh MHGpOpMAIMIO0 O (pamMuink, UMEHU U OTYECTBE
CHEIUAINCTa, OCYIIECTRISIONIETO MPUEM 3asiBUTETIEH.

Bxox B 3manue Oprana 10mKeH ObITh 000pY/I0BaH BBIBECKON C YKa3aHUEM MOJTHOTO
HauMeHoBaHus Oprana, ajipeca, HoMepa TenedoHa i ClpaBoOK, IPUEMHBIX THEH.

3asBuTenu, ooparusirecs B Opran, HEMOCPEICTBEHHO HHDOPMUPYIOTCS:

- 00 McUepnbIBAIOUIEM MEPEYHE TOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEAOCTABICHUS
MYHHIIMIIATFHON YCITYTH, X KOMIUIEKTHOCTH;

- 0 MOPSAAKE OKa3aHWs MYHUIUIAIBHOW yCIIyTH, B TOM YHCII€ O JOKYMEHTAaX, HE
TpeOyeMBIX OT 3aABUTEIS PU MPEAOCTABICHUN MYHUIIUIIATBHOU YCIIYTH;

- 0 MPAaBWJIBHOCTU O(DOPMIIEHHS JOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEAOCTABICHHUS
MYHULIMIAIBHOMN YCITyTH;

- 00 MCTOYHHUKAX IOJIyYEHUS IAOKYMEHTOB, HEOOXOIUMBIX IJIsI MPEAOCTaBICHUS
MYHUIUTIATIBHON YCIYTH;

-0 [opsaKe, Ccpokax oO(oOpmIIeHUS  JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTABIICHUS MyHULIUTIATBHON YCIYTH, BO3SMOXXHOCTHU UX MOJIyYEHUS;

- 00 MCUepNBIBAIOIIEM [E€pEYHE OCHOBAaHUM [UId OTKa3a B IHPEJOCTaBICHUU
MYHHULIUITAIBHON YCIYTH.

19.2. Tlomemnienusi, B KOTOPBIX MPEAOCTABISACTCS MyHUIIUIIATbHAS yCIIyTa:

- MPEANOYTUTENBHO PA3MENIAIOTCA HA HIDKHHUX J3TaKax 37aHUil, WU B OTAEIIBHO
CTOSIIIMX 3/IaHUSIX, U JOJKHBI ObITH 000PYJI0BaHbI OTIEIBHBIM BXOJ0M. PacnonoxeHue
BBIIIIE NEPBOTO ATa)ka JOMYCKAETCs IPU HAJTMYUH B 3JaHUU CHEIMAIbHO 000PYI0BAHHOTO
mudTa WM TOTBEMHHUKA JJII WHBAJIUAOB W WHBIX MAJIOMOOWIBHBIX TPYII HACEJICHUS.
Bxonpt B momemnieHuss 00OpYyIyrOTCS TaHAyCamH, pacHIMPEHHBIMUA MPOXOJaMHU,
MO3BOJISIOIIMMUA  O0ECIIEYUTh OECHpPENATCTBEHHBIA JIOCTYNl HWHBAJIWAOB, BKJIOYAs
MHBAJINJIOB, UCIOIb3YIOIINX KPecia-KOJIICKH;

- JIOJDKHBI COOTBETCTBOBaTh CAaHUTAPHO-TUTMEHUYECKUM, IPOTUBOIOKAPHBIM
TpeOOBaHMUIM M TPEOOBAHUSIM TEXHUKH 0€30IIaCHOCTH, a TAK)Ke 00CCIIeYnBaTh CBOOOTHBII
JOCTYTl K HUM WHBAJIUI0B U MAJIOMOOMIIBHBIX TPYII HACEJICHUS;

- 000pyIyIOTCS CBETOBBIM MH()OPMAITMOHHBIM TA0JIO;

- KOMILJIEKTYETCSI HEOOXOIUMBIM 000PYIOBAHUEM B TIEJISIX CO3/JaHMsI KOM(OPTHBIX
YCJIOBUH IS ITOJTyYaTeaed MyHULIMIIAIbHON YCIIyTH;

- JOJDKHBI OBITHh 00OpPYAOBaHBI YCTPOWCTBAMH IJii O3BYUMBAaHUS BU3YaIbHOH,
TEKCTOBOM WHGOpMAIMU, a TakKe HaIMUCIMHU, 3HAKaMU M HWHOW TEKCTOBOH W
rpaduueckoil nHGOpMaLIMEH, BBIMOIHEHHBIMH pelibe(pHO-ToUeuHbIM pudTOoM bpaiins u
Ha KOHTPACTHOM (hOHE, B COOTBETCTBUU C JIEUCTBYIOIIMMH CTaHJAPTAMH BBIIOJTHEHUS U
pa3MeIleHns TaKUX 3HAKOB, a TaK)K€ BU3yaJIbHBIMU MHAMKATOPAMH, TPEOOpa3yroIIMMu
3BYKOBBIE€ CUTHAJIbI B CBETOBbIC, PEUEBBIE CHUTHAJbl B TEKCTOBYIO OETYIIYIO CTPOKY.
ObecnieunBaeTcs IOMYCK CypIONepeBOAUMKA U TU(DIOCYPIOTIEPEBOTUNKA.



19.3. TpeboBaHus K 31y OXKHUIAHUS.

Mecta oxumaHus JOJDKHBI OBITh OOOPYIOBAaHBI CTYNBSIMH, KPECEIbHBIMU
CEKIIMSIMH, CKAMbSIMH.

KonmdecTBO MECT OKUIaHUS OMpPEnesseTcs UCXoasl U3 (PaKTUYECKON Harpy3Ku U
BO3MOYKHOCTEH /TS UX pa3MEIICHHUS.

19.4. TpeGoBaHusi K MecTaMm [Isl 3allOJIHEHUS 3alpoCOB O TMPEIOCTaBICHUU
MYHUITUTIATBHON YCITYTH.

MecTta nnsi 3anoiHEHHs JIOKYMEHTOB JOJDKHBI OBITH OOOpYAOBaHBI CTYJbIMH,
cTolaMu (CTOMKaMH) W obOecredeHbl o0pa3llaMHu 3arojHEeHUs] JIOKYMEHTOB, OJIaHKaMH
3asIBJICHUN U KaHUEISIPCKUMHU MPUHAJIC)KHOCTIMHU.

19.5. TpeboBanusi k UHGOPMAIITMOHHBIM CTEHJIaM C OOpa3llaMHi MX 3aIllOJIHEHUS U
NepeuHeM JTOKYMEHTOB, HEOOXOUMBIX ISl PEOCTABICHUS] MyHUIIUTIAIBHON YCIIYTH.

Mecrta s nHOOPMUPOBAHWS, MPETHASHAYECHHBIC JIT 03HAKOMJICHUS 3asIBUTETICH C
MH(}OpPMAIMOHHBIMHM MaTepuagaMu, 000pyAYyIOTCs HH(HOPMAIIMOHHBIMU CTEHIAMHU.

Ha nH(pOopManMoOHHBIX CTEHIaX WM HHPOPMAIMOHHBIX TEPMHUHAIIAX PA3MEIIACTCs
BHU3yaJibHAsI, TGKCTOBAs W MyJNbTHUMEAMIHAS WHMOPMAIUA O TOPSAIKE MPEIOCTABICHUS
MYHHUITUTIATBHOW yCIyTH. MHGOpMaMOHHBIE CTEH/IBI YCTAHABIUBAIOTCS B yIOOHOM JIJIs
IpaKJIaH MECTE U JIOJDKHBI COOTBETCTBOBATH ONTHUMAIBHOMY 3PUTEILHOMY U CIIyXOBOMY
BOCITPUSTHUIO 3TON MH(POPMALIUU TPaKIaHAMHU.

19.6. TpeboBanus Kk 06€CIEUEHHIO JOCTYITHOCTH JIJIsl MHBAJUIOB B COOTBETCTBHHU C
3aKOHOIaTenbCcTBOM Poccuiickon @denepanuu 0 COUMAIbHOM 3allIUTEe NHBAJIU/IOB:

- yCJOBHS i OECHpensaTCTBEHHOTO JOCTyNa K OOBEKTaM, MEeCTaM OTIIbIXa U K
MIPEIOCTABIIIEMBIM B HUX YCIIyTaM;

- BO3MOXXHOCTb CaMOCTOSITEJILHOTO TEPEIBUKEHUS 10 TEPPUTOPHUH, HA KOTOPOM
PacmoiokeH 0ObEKT, BXOJa B TAKME OOBEKTHI U BBIXOJ[a U3 HUX, TTOCAJIKU B TPAHCIIOPTHOE
CPEIICTBO W BBICAJKH U3 HETO, B TOM YHCJIC C UCIIOJIb30BAaHUEM Kpecia-KOJSICKH;

- COMPOBOXK/ICHNE WHBAJIUIOB, UMECIOIINX CTOMKHUE PACCTPOUCTBA (QYHKITUU 3PCHHSI
¥ CaMOCTOSTEIILHOTO TIEPEIBIKCHIS, M OKa3aHUE UM TIOMOIIY Ha O0BEKTE;

- COJICHCTBUE MHBAIMIY IIPH BXOJC B 3JJaHUE U BBIXOJE U3 HETO, HHPOPMHUPOBAHUE
WHBAJIM/A O TOCTYITHBIX MapIIpyTax OOIMIECTBEHHOTO TPAHCIIOPTA;

- nyOnupoBaHHME HEOOXOAUMOMW [l HWHBAJIUAOB 3BYKOBOM M 3pUTEIBLHOMU
uH(popmaIuu, a TakKe HaJAMUCcel, 3HAKOB U MHOW TEKCTOBOU U rpaduieckoit nHbopmaum
3HAKaMH{, BBIMOJHEHHBIMH  peibepHO-TOUeUHbIM  mpudTomM  bpaiinsg, momyck
CYpAOIEPEBOUHNKA U TU(DIOCYPIOTIEPEBOTUUKA;

- JIOmMycK Ha OOBEKThl COOAKW-TIPOBOJHUKA TPU HAJUYMH JIOKYMEHTa,
MOATBEP>KIAIOIIETO €€ CIelMaabHOoe 00yueHre W BhIIaBaeMoro mo (Gopme u B MOpsiake,
KOTOphIE  OMpENEeNstoTcss  (QeAepalbHBIM  OPraHOM  HCIIOJHUTENBHOW  BIIACTH,
OCYIIECTBIISIONMUM (DYHKIIMH TT0 BBIPAOOTKE U peasu3aIlii TOCYIapCTBEHHOMN MOJTUTHKY U
HOPMAaTHBHO-TIPAaBOBOMY PETYJUPOBAHUIO B cpepe COIMaTbHON 3aIUTH HACCIICHHUSI,

- OKa3zaHWe JOJKHOCTHBIMU JIMIIAMH, TPEIOCTABIISIONIUMHU YCIYTYy, TOMOITH
WHBAJIMJAM B TIPEOJOJICHUH OaphepoB, MEMIAIONIUX ITOTYYCHUI0O UMH yCIIyT HapaBHE C
JIPYTUMU JINIIAMH;

- BBIZICJICHUE HA BCEX MapKOBKAaX OOIIETO MOJIb30BaHUS, OKOJIO OOBEKTOB M MECT
otnbixa, He MeHee 10 MpoLEHTOB MeCT (HO HE MEHEe OJIHOrO MecTa) sl OecIliaTHON
IIADKOBKH TPAHCHOPTHBIX CPEACTB, YyIpaBisieMblx wuHBamugamu [, Il rpynn, u



TPAHCIOPTHBIX CPENCTB, MEPEBO3AIIMX TAKUX MHBATMIOB U (WIM) AeTei-uHBanuaoB. Ha
rpaxkaas u3 yrcsa naBanuaos 11 rpynmnel pacripocTpaHsArOTCs HOpMBbI HACTOSILEN YACTH B
nopsnake, onpenensiemom IlpaBurensctBom Poccuiickorn ®@enepanuu. Ha ykasaHHBIX
TPAHCHOPTHBIX CPEACTBAX JOJKEH OBITh YCTAHOBIIEH OMO3HABATENbHBIN 3HAK «HBaMMI»
u nH(opmarus 00 3TUX TPAHCTIOPTHBIX CPEJCTBAX J0KHA ObITh BHECEHA B (heJiepaabHbIN
peecTp MHBAJIHUJIOB.

- HaJUIeKailee pa3MenieHue OoO0OpyAOBaHUS M HOCUTENeW uH(opMaluy,
HEO0OXOIUMBIX JIJIsl o0ecriedeHus: OecTpensITCTBEHHOTO JOCTYIa MHBAIUIOB K 00BEKTaM U
yCIIyraM ¢ Y4€TOM OTPAHUYCHHUMN UX KU3HEACATEIBHOCTH.

B ciydasix, eciu cyniecTByrome 00beKThl HEBO3MOKHO MOJTHOCTHIO TPUCTIOCOOUTH
C YYETOM MOTPEOHOCTEW UHBAIHIOB, IO UX PEKOHCTPYKIIMH WM KAalUTAIBHOTO PEMOHTA,
NPUHUMAIOTCS COTJIACOBAHHBIE C OJIHUM M3 OOIIECTBEHHBIX OOBEAMHEHU WHBAJIUIOB,
OCYILECTBIISIIOIINX CBOIO JIEATEIBHOCTh HA TEPPUTOPHM IIOCEICHUS, MYHHIIMIIAIBHOTO
palioHa, TOpPOACKOT0 OKpYyra, MUHUMaJIbHbIE MEPHI 1711 00€CTIeUeHHsI TIOCTYTIa MHBAJIU]IOB
K MECTy MpEJOCTABICHHUS MYHULHUNAIBHON YCIyrd Jmbo, KOrja 3TO BO3MOXKHO,
00ecreynTh NPegoCTaBICHHE HEOOXOIUMBIX YCIYT MO MECTY JKUTEIbCTBA MHBAINIA WU
B IUCTAHIIUOHHOM PEKUME.

19.7.  JloKHOCTHBIC JMIIa, paboTalIue C  WHBATUIAAMH, IPOXOIAT
MHCTPYKTUPOBAHHE WM OOy4YeHHE 110 BONpOCaM, CBSI3aHHBIM C 0OecredeHueM
JOCTYIHOCTH JUIsI HHUX OOBEKTOB COLMAJIBbHOM, WH)XXEHEPHOW U TPAHCHOPTHOU

UHDPACTPYKTYpP U YCIYT.

20. IToxa3aTresu JOCTYITHOCTH U Ka4eCTBA MYHHLIMIIAJIBHON yCIyTH

20.1. TlokazarensiMu JOCTYNMHOCTH TMPEAOCTABICHUS MYHUIIMITAIBHON YCIYTH
SABJISIFOTCSL:

- OpHU MOPEIOCTaBICHUM MYHUIMNAIBHOM YCIYTrd KOJHMYECTBO B3aMMOJACHCTBUI
3asiBUTENS C JOJDKHOCTHBIMU JMuaMu OpraHa, OTBETCTBEHHBIMHM 32 IMPEIOCTABICHUE
MYHUIUTNIATBHOM yCIIyTH, HE 00see 3-X pa3, NPOAOIKUTEIbHOCTD KaXKI0r0 0OpallieHus He
npeBbIaet 15 MuHyT;

- BO3MOXHOCTh TOJYYEHUSI CBEACHUI O XOA€ MPEAOCTABICHUS MYHUIUIAIbHOU
yeiyru nocpeactsoM PIITY (B cioyuyae mojauu 3asiBI€HHSI B AJIEKTPOHHOM BHJIE 4epe3
PIIT'Y), onekTpoHHOW TMOYTHI, a Takke Mo capaBoyHbiM TenedoHam Oprana,
IIPEIOCTABISIOIEr0 MYHULMIIAJIBHYIO YCIYry M Ju4yHOro mnocemenus OpraHa, B
yCTaHOBJIEHHOE TpadukoM padboTsl Bpems. [lonydeHnne cBeeHnii o Xo/e MpeaoCcTaBIeHUs
MYHHIIMIIAJIBHOW ycayru myTem ucmnosb3oBanus PIIT'Y Bo3moxkHO B n006oe Bpems ¢
MOMEHTA N10J1a4 JOKYMEHTOB;

- MyHUIIMIAJbHAS yCIyra NpeoCTaBsSeTCsl IOCPEICTBOM MHOTO(MYHKIIMOHATBHBIX
LIEHTPOB B COOTBETCTBUU C JIECWCTBYIOIIMM COIJIALIEHUEM O B3aUMOJEWUCTBUH,
3akimoueHHOM Mexay Opranom u ['BY PK «M®ILy;

- BO3MOJKHOCTH TOJIyY€HMS] MYHULMIAIBHON YCIYrM MOCPEICTBOM 3aIpoca o
MPEAOCTABICHUN HECKOJBKUX MYHHULHUMAIBHBIX YCIYT, MOCPEICTBOM KOMIIJIEKCHOTO
3anpoca OTCyTCTBYET.

20.2. KadecTBO mnpenOCTaBICHUS MYHMIIUIIAIBLHONW YCIYTH XapaKTepu3yeTcs
OPEAOCTABICHUEM MYHUUUNAIBHOW YCIYTM B  COOTBETCTBHUM CO  CTaHIAapTOM
MIPEAOCTABIIEHUS MYHULIMIIAJBHON YCIYTH, a TAKKE OTCYTCTBUEM:



- 0E30CHOBATENBHBIX OTKA30B B TMpPHUEME 3asABJICHUA O TIPEIOCTaBICHUU
MYHUITUTIATFHOW YCIIYTH OT 3asiBUTEJICH U B IPEIOCTABICHUN MYHUIIUTIAIIBHON YCITyTH;

- HAPYIICHUA CPOKOB MPEIOCTABICHUS MYHUITUTIATBHON YCITYTH;

- odepeiell Ipyu MpueMe 3asBICHUN O MPEIOCTABICHUN MYHHUITUTIAIIBHON YCIIYTH OT
3asIBUTEJICH W BBIJIaYe PE3yIbTATOB MPEIOCTABICHUS MyHUITUTIATHLHOW YCITYTH;

- HEKOMITETEHTHOCTH CIICIIHATIICTOB;

- kanmo6 Ha JneWctBusa (Oe3nelicTBue) MO0 HEKOPPEKTHOE, HEBHHMATEIbHOE
OTHOIICHHWE K 3asABUTEISIM  CIEIUAINCTOB, OCYIICCTBIIIOMIUX  IPEIOCTaBICHHE
MYHUIIATIATHHON YCITYTH.

21. Uuble TpeOOBaHMSI, B TOM YHCJIe YYUTHIBAKOLIUE 0COOCHHOCTH
NMPeI0CTABJICHUS MYHHUIMIIAJIbHOMN YCJIYTH M0 3KCTEPPUTOPHATIBHOMY NPUHLMITY (B
cjayvae, ecJid MyHUIIUNIAJIbHAS YCJIyra NpeIoCTaBISETCH M0 IKCTEPPUTOPHAIBLHOMY

NMPUHLMILY) U 0COOEHHOCTH NMPeJ0CTABICHUSI MYHUIIUNAJILHON YCJIYTY B

3JIEKTPOHHOU (popMe

21.1. MyHununangpHas yciayra TO OKCTCPPUTOPHATBHOMY TPHHIMIY HE
MPEA0CTABIIAETCS

21.2. OcoOeHHOCTH MNPEIOCTaBICHUSI MYHUUHUIAIBHON YCIYIM B 3JIEKTPOHHOM
BHJIC.

[IpenocraBneHre MyHUIIUTIATBLHOM YCIYTH B 3JIEKTPOHHOM (opMe, MOCPEICTBOM
PIII'Y, ocyuecTBisgeTcs IMOCiIe €€ IMepeBoda B JJIEKTPOHHBIM BUJI B IOpPSJIKE,
YCTAHOBJIEHHOM JICHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

OOpaiieHue 3a MOJy4YeHUEM MYHMIIMIAIBHONW YCIYTU MOXKET OCYIIECTBIISTHCS C
HCIIOJIb30BaHUEM AJIEKTPOHHBIX JOKYMEHTOB, NMOANUCAHHBIX 3JIEKTPOHHOW MOAMHUCHIO B
cooTBeTCcTBUM C TpeboBanusamu denepanpbHoro 3akoHa «O0 AIEKTPOHHON MOAKMCH» OT
06.04.2011 Ne 63-D3 u TpedboBanusiMu DeaepanbHoro 3akoHa Ne210-D3.

3anpoc U UHbIC TOKYMEHThI, HEOOXOUMBIE JIJIsl MPEIOCTABICHUSI MYHHUITUTIAILHON
YCIIYTH, MOANUCAHHBIE MPOCTOM AJIEKTPOHHON MOJNUCHIO U TMOAAHHBIE 3asIBUTEIEM C
cobroaeHueM TpedboBanuii yactu 2 ctatbu 21.1u yactu 1 crateu 5 deaepaibHOTO 3aKOHA
«O0 »anexTpoHHON moAnucKu» U TpeOoBanusiMu dDeaepanbHOro 3axkoHa Ne210-D3,
MPU3HAIOTCS PABHO3HAYHBIMU  3aMpPOCy U HHBIM  JIOKYMEHTaM, MOAMUCAHHBIM
COOCTBEHHOPYYHON TMOAMUCHI0O M TIPEACTABICHHBIM Ha OyMa)XHOM HOCHUTENE, 3a
MCKIIFOUCHHEM CJIy4yaeB, eciu (enepanibHbIMU 3aKOHAMHU WM WHBIMH HOPMATHBHBIMH
MPaBOBBIMHU aKTaMH YCTAHOBJICH 3aMpeT Ha 0OpallleHre 3a MOJy9eHHEM MYHHUITUIATbHON
YCIIYTH B DJICKTPOHHOU hopme.

B coorBerctBun ¢ myHktoM 2(1) IlpaBun ompeneneHuss BUIAOB 3JIEKTPOHHOMN
MOJIMKCH, HWCIOJIb30BaHUE KOTOPBIX JIOMYCKAeTCAd MPH OOpalleHWH 3a TOJy4YCHHEM
rOCYJJapCTBEHHBIX YW MYHULMOAIBHBIX YCIYT, YTBEPXKICHHBIX MOCTAHOBJICHUEM
[IpaButenscTtBa Poccuiickoit @enepanum ot 25 umroHA 2012 1. Ne 634 «O Bupax
AJIEKTPOHHOM MOAMKUCH, HMCIOJb30BaHUE KOTOPBIX JIONMYCKAETCA MpU OOpallleHuu 3a
MOJTYYE€HHEM FOCYIapCTBEHHBIX U MYHUITUIIAJIBHBIX YCIYT» 3asBUTENb - (PU3NUECKOE JTUIIO0
BIIPABE UCIOJIb30BATh MPOCTYIO AJIEKTPOHHYIO MOAMNKUCH B CIy4ae, €clid UACHTU(PUKALINS
U ayTeHTU(UKAIMS 3asIBUTENS - PU3NUECKOTO JIMIA OCYIIECTBIISIOTCS C UCIOJIb30BAaHUEM
€AMHON CUCTeMbl MJIEHTU(PUKAMK U ayTeHTU(PUKALMHU, TIPU YCIOBHM, YTO MPHU Bblaue
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KJIF0Ya MPOCTOM 3JEKTPOHHON MOAMUCU JTUYHOCTH (PU3MUECKOTO JIMIA YCTAaHOBJICHA TPU
JMYHOM TpUEMeE.

21.3. 3agBneHue W JOKYMEHTHI, yka3aHHble B myHkTax 9.1., 9.2 mHactosmiero
AJIMUHUCTPAaTUBHOTO periiaMeHTa, MPEICTABICHHbIE B (JOPME NMEKTPOHHOTO JTOKYMEHTA
yepe3 PIII'Y noamuceiBaroTcs 3asBUTENEM JUOO MPEACTABUTEIEM 3asBUTENS C
MCIIOJIb30BAaHUEM TIPOCTOHM AJIEKTPOHHOW TMOAMUCH (aBTOMAaTHYECKU) WM yCHJICHHON
KBaTM(PHULIIMPOBAHHOMN IEKTPOHHON MOAMKCH 3asBUTENS (TIPEICTABUTEIS 3asIBUTETIS).

[lpy npeacraBieHWH 3asBICHUS TNPEACTABUTENIEM 3asBUTENs B  (opme
AIIEKTPOHHOTO JOKYMEHTa K TaKkoMy 3asBICHUIO MpPUJIAraeTcs HaaexauuMm o0pa3zom
oopMieHHast JOBEPEHHOCTH B (JOPME AMEKTPOHHOTO JOKYMEHTA, TIOANMCAHHOTO JIUIIOM,
BBIJABIIMM  (TIOATMCABUIMM)  JOBEPEHHOCTb, C  HCIIONb30BAHHUEM  YCHUJICHHOM
KBaTH(PULIMPOBAHHOHN AIIEKTPOHHON MOANKCH (B CIIydae, €CIIU MPEICTABUTENb 3asiBUTE
JCHCTBYEeT HAa OCHOBAHWH JIOBEPEHHOCTH).

I11. Coctas, nocsie10BaTeIbHOCTH U CPOKH BBINOJIHEHUS] A/IMUHUCTPATUBHBIX
npoueayp, Tpe00BaHMUs K NOPSAKY X BbINOJHEHHUS, 0COO€HHOCTH BbINOJIHEHUS
aIMUHUCTPATUBHBIX MPOLEAYP B JJIeKTPOHHOH ¢opMe 1 B MHOTOQYHKIMOHATIbHOM
LHeHTpe

22. UcuepnbIBaouuii nepevyeHb A AMUHUCTPATHBHBIX MPOLEAYP NPH
NMPeI0CTABJICHNHA MYHUIIUNIAJIBHOM YCJIYTH

22.1. IlpenocraBieHre MYHUIMIIAILHOM YCIYTHM BKIIOYAET B ceOsl ClEIyIOLIue
aIMUHHUCTPATUBHBIE TPOLIEAYPHI:

1) mpuemM wu peructpanusi 3asBICHUS U JOKYMEHTOB, O0O0S3aTE€IbHBIX K
MPENOCTABIICHUIO;

2) paccMOTpEHHE MPE/ICTABICHHBIX IOKYMEHTOB,;

3) NpUHSITHE PEIICHUS O MPEIOCTABICHUN MYHULIUTTAIBHOW YCITyTH;

4) BbJaYa WIM HaMpaBJICHHE 3asABUTENI0 pe3yJibTaTa MPEeAOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

23. IIpueM u perucrpanus 3asiBJICHUS U JOKYMEHTOB, 00A13aTeJIbHBIX K
NPeI0CTABJICHUIO

23.1. OcHoBanueM Juisi Hayalla aJIMUHHCTPATUBHOW TMPOIEAYPHI SIBISETCS
nocrtymieHue B OpraH, COOTBETCTBYIOLIETO 3asBICHUs. 3anpoc  (3asBIICHUE)
MpeACTaBsieTcsl 3asiBUTENneM (mpeacTtaButesieM 3asiButenss) B OpraH, MOCpPEICTBOM
MOYTOBOM CBSI3U WM B 3JIeKTpoHHOU popme yepe3 PIIT'Y, nubo npu tuaHOM oOparieHun
B MHOTO()YHKITHOHAIIbHBIN TIEHTD.

CrnenuanmucT, OTBETCTBEHHBIN 3a MPUEM U PETUCTPALUIO JOKYMEHTOB, IPOU3BOIUT
MpUeM 3asBJICHUS, COTJIACHO YCTAaHOBJICHHOW (opMe, U TNPUIOKEHHBIX K HEMY
JIOKYMEHTOB JIMYHO OT 3asBUTENISI WM €r0 YIIOJIHOMOYEHHOTO MpeacTaBuTenis. B cioydae
MpEeACTaBICHUS 3asBICHUS TPU JUYHOM OOpaIlCHUU 3asBUTENS WU TPEICTaBUTENS
3asBUTENISI TIPEABSIBISETCS JOKYMEHT, YAOCTOBEPSIONIUN COOTBETCTBEHHO JMYHOCTH
3asIBUTEJIS WUIM TIPEJICTABUTENS 3asIBUTEIIS.

JIuo, umerolee npaBo JAEHCTBOBaTh 0€3 TOBEPEHHOCTH OT UMEHU HOPHUIAYECKOTO
JULA, TPEeIbABISIET TOKYMEHT, YIOCTOBEPSIONIUNA €ro JIMYHOCTh, U COOOIIAET PEKBU3UTHI



CBUJIETENBCTBA O TOCYJAPCTBEHHOM PETrMCTpaluy OPHIWYECKOro Juma (JIMcTa 3alucu
EaHOro rocymapcTBEHHOrO peecTpa IOpHAWYECKMX JIMI[), a IPeICTaBUTEIb
FOPUMYECKOTO JIMIA MPENABABISECT TAKXKE TOKYMEHT, IOATBEPAKAAIOIINI €r0 TOJTHOMOYHS
JEUCTBOBaTh OT MMEHU 3TOr0 HOPUAMYECKOrO JIMIA, WM KOIHUIO 3TOr0 JTOKyMEHTA,
3aBEPEHHYI0 Ie4arbl0 (IpU HAJU4YMM I€4aTh) U MOJNUCHIO PYKOBOJUTENS 3TOrO
IOPUINYECKOTO JIULA.

[Ipy npencraBieHUN 3asBUTENIEM JOKYMEHTOB YCTAHABIIUBAETCA JUYHOCTH
3asBUTENS, IPOBEPSIOTCS  IOJHOMOYMS  3asBUTENSA, OCYIIECTBISIETCA  IPOBEPKA
COOTBETCTBHSI CBEJICHHI, YKa3aHHBIX B 3asBICHUU, MPEIACTABICHHBIM JIOKYMEHTaM,
MOJIHOTA U MPABWIILHOCTb 0OPMIICHUS 3asIBICHHUS.

B xome mpuema 3asBIEHUS U TMPUJIATAEMBIX K HEMY JOKYMEHTOB CHEIUATUCT
OCYILIECTBIISIET UX IIPOBEPKY Ha:

- PABWJILHOCTh OPOPMIIEHUS 3aSIBICHHUS;

- KOMIUIEKTHOCTD MPUJIOKEHHBIX K 3asIBJICHUIO JOKYMEHTOB, YKA3aHHBIX B ITYHKTE
9.1. HacTosAIIET0 AAMUHHACTPATUBHOTO PETIIAMEHTA,;

- OTCYTCTBME B 3asBJICHUM W MPUIATAEMBbIX K 3adBJICHHUIO JIOKYMEHTax
HEOTOBOPEHHBIX UCIPABJICHUM, CEPhE3HBIX MOBPEXKACHUI, HE MO3BOJISAIOIINUX OJTHO3HAYHO
MCTOJIKOBATh X COJIEPKAHUE, TOJUMCTOK JINOO MPUITHUCOK, 3aU€PKHYTHIX CJIOB;

- OTCYTCTBHE B 3adBJICHUU M NPWIATa€MbIX K 3asBJIICHHIO JIOKYMEHTaX 3alHCeH,
BBITIOJTHEHHBIX KapaHIaIlIoM.

[Tocne mpoBepkHM JOKYMEHTOB CIEHUAIUCT HAa OOOPOTHOM CTOpPOHE 3asBIICHUS
CTaBUT OTMETKY O COOTBETCTBHH JOKYMEHTOB IIPEIbSABISIEMbIM TPEOOBAHUSIM, TIOCIIE YETO
3asBJICHHE PETUCTPUPYETCS B )KYpPHAJIE ydyeTa BXOJAIIUX JOKYMEHTOB, HA HEM CTaBUTCS
HOMEp U JaTa PETUCTPALUH.

3asButento Bbmaercs pacnucka ([Ipuwnoxenue Ned k  AJIMHUHUCTPATUBHOMY
pErjiaMeHTy) B MOJYYEHUU OT 3asBUTENS JOKYMEHTOB C YKa3aHUEM UX MEPEUHS U JIaThl
nosyyeHus: Opranom, IpeIoCTaBISIOIIUM YCIYTY, MOPSAKOBOTO HOMEPA, TAKOTO K€, YTO
u B xypHaie, PUO, N0JKHOCTH M TOANKUCHIO COTPYIHUKA, & TAKKE C YKa3aHUEM IIEPEUHS
CBEJICHUHN U TOKYMEHTOB, KOTOpbI€ OyAYT MOJYyYEHbI MOCPEICTBOM MEKBETOMCTBEHHOIO
MH()OpPMAMOHHOTO B3auMoOjAeHcTBUSA. B ciyuyae mnpencraBieHuss JOKYMEHTOB 4epes
MHOTO()YHKIIMOHAJIbHBIN LIEHTP PACIIUCKA BbIAAETCS YKa3aHHBIM MHOTO()YHKIIMOHAJIBHBIM
LIEHTPOM.

23.2. Ilpm ycraHoBieHun (HAKTOB OTCYTCTBHSI HEOOXOIUMBIX JIOKYMEHTOB,
HECOOTBETCTBUS MPEIOCTABICHHBIX JOKYMEHTOB TpeOOBAaHWSAM, YKa3aHHBIM B ITyHKTaX
9.1. - 9.2. AIMUHUCTPATUBHOTO PETJIAMEHTA CIIEIIUATUCT YBEIOMIISIET 3asIBUTES IUIHO O
HaJIMYUU NPENSATCTBUMN JJISI BbIIAUYX APXUBHBIX CIPABOK, APXUBHBIX BBIMUCOK U apXUBHBIX
KOIIUM, 0OBSCHSIET 3asBUTEITIO COJIEP KAHKE BBISIBIEHHBIX HEIOCTATKOB B MPEACTABICHHBIX
JOKYMEHTAaX U MpeJjiaraeT NpUHATh MEPhI IO KX YCTPAHEHUIO.

23.3. B cnyuae, ecnu 3asiBI€HUE U IOKYMEHTHI, yKa3aHHble B MyHKTax 9.1. — 9.2..
HACTOSIIET0 AJMUHUCTPATUBHOIO pEMIaMeHTa, MpeactaBieHbl B OpraH MOCPEICTBOM
MIOYTOBOTO OTIPABJICHMS, PACIUCKAa B MOJYYEHUH TaKUX 3asBICHUS U JOKYMEHTOB
Hanpasisiercss OpraHoM IO YyKa3aHHOMY B 3asiBJICHUM TMOYTOBOMY aJpecy B JICHb
nostydeHusi OpraHom JIOKyMEHTOB.

23.4. TlonmydyeHue 3asBiICHUS W JOKYMEHTOB, yKa3aHHbIX NOyHKTax 9.1. — 9.2.
HACTOSIIEr0 AJIMUHUCTPATUBHOTO PEIVIaMEHTa, MPEACTABISEMBIX B (JOPME AIIEKTPOHHBIX



JOKYMEHTOB, TIOATBEPKIAETCS IyTEM HAMNpaBICHUA 3asBUTEN0 (TPEICTABUTEIIO
3asBUTENIS1) COOOIIEHHUS O MONyUYCHUH 3asIBICHUS U JOKYMEHTOB C YKa3aHHEM BXOJISIIETO
PErHCTPALlMOHHOTO HOMEpa 3asBJICHUS, JaThbl MOJXYYEHUS 3asBJICHUS U JIOKYMEHTOB, a
TaK)ke MepedyeHb HAMMEHOBaHUM (DaliIoB, MPEICTAaBICHHBIX B (OpME AIEKTPOHHBIX
JOKYMEHTOB, C YKa3aHHEM UX 00beMa.

Coo01ieHrne 0 MOJTYYEHMM 3asiBICHHUS U JOKYMEHTOB, YKa3aHHbIX B IyHKTe 9.1.
HACTOAILEr0 AJIMUHUCTPAaTUBHOIO pEIVIaMEHTa, HANpaBISIETCS IO YKa3aHHOMY B
3a8BJICHUU aJpecy DdJIEKTPOHHOM TMOYThl MM B JIMYHBIM KaOMHET 3asiBUTENS
(mpencraBurens 3asButens) Ha PIII'Y B ciyuae npeacraBineHus 3as8BiI€HUS U JOKYMEHTOB
yepes PIITY.

23.5. 3asBieHHE U JOKYMEHTBI, IIPEJCTABICHHBIE 3asBUTENEM (IIPEICTaBUTEIEM
3asBUTENIS1) Y€PE3 MHOTO(PYHKIIMOHAIBHBIN LIEHTP NEPeatoTcsi MHOIO(YHKIIMOHAIbHBIM
neHtpoM B Opran Ha OyMa)XHOM HOCHUTENE, a MOCie OOECHEYEeHHs] TEXHUYECKOU
BO3BMOXXHOCTH, - W B D3JEKTPOHHOM BHUJE, B CPOK, YCTAaHOBIICHHBIA COIJIALIECHUEM,
3akimoueHHbIM Mex 1y Opranom u I'BY PK «M®L».

23.6. KpurepreM NPUHATHS PELICHUS SIBISACTCS HAJWYUE 3asBICHHS U IOJIHOTO
KOMILJIEKTA JOKYMEHTOB, 0053aTeNIbHBIX JIJIs IPEIOCTaBICHUSI MyHUIIUIAIBHON YCIIyTH.

23.7. Pe3ynpTaTOM WCHIOJHEHHS AJIMUHUCTPATUBHOM MPOLEAYPHl SBISAETCA
perucrpanys INOCTYNHBILIETO 3asBICHUS M IOJHOTO KOMIUIEKTAa JTOKYMEHTOB,
00s13aTeNbHBIX 7151 IPEJOCTABICHUS MyHUIIUIIAIBHON YCIYTH.

23.8. Cnocobom (pukcanuu pe3yiapTaTa aJMUHUCTPATUBHOMN MPOLIETYPHI SBISETCS
perucTpanys 3asBJICHUSA U JOKYMEHTOB B JKypHAJIE ydeTa BXOAAIMIMX JOKYMEHTOB.

23.9. Tlpouenypsl, ycTaHaBIMBaeMble MyHKTamMu 23.1. — 23.2. OCyIIECTBIISIIOTCS B
TedueHue 15 MUHYT.

Perucrpanus 3asBiieHusi, nocrynusuiero B OpraH OT MHOTO(QYHKIMOHAJIbHOTO
LIEHTpa OCYIIECTBIISIETCS B TedeHue 1 paboyero JHS WU Ha CIEeNyIOIUN JeHb C MOMEHTA
ero nocrymeHus B Opras.

24. PaccMoTpeHne npeacTaBjIeHHbIX IOKYMEHTOB

24.1. OcHOBaHMEM /JIs HaYalla aIMUHUACTPATUBHOM POLIETYPhI TTO PACCMOTPEHUIO
IIPEACTABIECHHBIX JOKYMEHTOB SBIIAETCS IOJYyYEHHE JOJDKHOCTHBIM JuuoM Oprasa,
OTBETCTBEHHBIM 32 IPUEM JOKYMEHTOB, 3asBJICHUS C KOMIUIEKTOM IpUJIAracéMbIX
JOKYMEHTOB.

3asBIIEHUE PETUCTPUPYETCS U MEPENAETC JOJPKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a paCCMOTPEHHE MOCTYIHUBIIETO 3asIBJICHUS.

JIOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 32 PACCMOTPEHUE MOCTYITMBUIETO 3asIBJICHHUS

- NPOBEPSET KOMIUIEKTHOCTh IOJYYEHHBIX IJOKYMEHTOB W CBEIEHUN, B HHUX
COJIepIKaILUXCS;

3anpoc, HE OTHOCSALIMKCS K COCTaBy XpaHsmmxcsi B OpraHe IOKYMEHTOB
(HenpodunbHEIN 3aMpoc), B TeUEHUE 7 KaJIGHJAPHBIX JHEH CO JHS PErucTpaldy 3ampoca
HaIpaBJsieTCsl B OpPraHu3alfio, TI€ MOTYT XPaHHUTbCS HEOOXOJUMBIE JTOKYMEHTBI C
YBEJOMJICHHEM 00 3TOM IOJIb30BATENS.

B ciydae oOTCyTCTBUS OCHOBaHMM [UIi OTKa3a B IpHEME JOKYMEHTOB,
NpeayCMOTpeHHBIX TyHKkTamu 12.1. u 12.2. nHacrosmero AJIMHHUCTPATHBHOIO



periamenTa, crenraiuct OpraHa, OTBETCTBEHHBIN 3a PACCMOTPEHHUE MPECTABIECHHBIX
JOKYMEHTOB KOMIUIEKTYET MPEAOCTABIEHHBIE JOKYMEHTHI B YUETHOE JIEJI0 3asIBUTENS.

24.2. KpurepueM NpUHATHS PELICHUS SIBIISIETCS OTCYTCTBUE OCHOBAHUM JIs OTKa3a
B IIPUEME IOKYMEHTOB.

24.3. Pe3ynpTaToOM HCHOJHEHUS aJMUHUCTPATUBHOW NPOLEIYpPHI SIBISETCS
(OpMHPOBAHNE YUETHOTO JIENA 3asiBUTEIIS.

24.4. Cnocobom (puxcanuu pe3yipTaTa aJMUHUCTPATUBHOMN MPOLIEAYPHI SBISETCS
3apEruCTPUPOBAHHOE 3a5IBJICHNUE.

MakcuManbHbII CPOK BBIIIOJIHEHHS aIMUHUCTPATUBHOM MTPOLEAYPBI COCTABIAET 3
pabouux JHS.

25. IlpunsATHE pelIeHUs 0 MPEeIOCTABJICHUN MYHUIIMIIAJIbHON YCJIYyTH

25.1. OcHoBaHHEM 1Sl HAYAJIa IMUHUACTPATUBHOM MTPOLEAYPHI SABISETCA HATUINE
MOJIHOTO MaKeTa JOKYMEHTOB, HEOOXOAMMOIO /i1 MPEJOCTABICHUS MYHULHUIAIbHOU
YCIIYTH.

Cnennanuct Oprana Ha OCHOBaHUHU CBEJICHUM:

- IPUHUMAET PEIICHUE O MPEIOCTABICHUN MYHULIMITAIbHON YCITyTH;

- IOATOTaBIMBAaET B JBYX OK3EMIULIpax pe3yslbTaT IPEAOCTABICHUS
MYHULMIIATBHON YCIIYTH.

CrpaHuipl  TOKyMEHTa, IMOJATOTOBIEHHOTO B  XOAE€  IPEJOCTABJICHHUS
MYHMUILIMIIAJIBHOW  YCIIYTH, KOJMYECTBO KOTOPBIX OoJjiee OJIHOM, [OJIKHBI OBITh
IIPOHYMEPOBAHBI.

25.2. ApxuBHble cnpaBku odopmisitorcs Ha Onmanke Oprana (apxuBa Oprana,
opraHu3alu) ¢ ooo3HaueHreM Ha3zpaHus Buaa nokyMmeHTa: «APXIMBHAS CITPABKA.

ApxuBHasi cCHOpaBKa TMOJNUCHIBAETCS pyKoBoauTesneM OpraHa WIH HWHBIM
YIOJIHOMOYEHHBIM UM JOJKHOCTHBIM JIMIIOM U 3aBEPSETCS NEYaThI0 OpraHU3aLNH.

ApxuBHasi cIpaBka, 00BbEM KOTOpPOH MPEBBIAET OJWH JIUCT, JOJDKHA OBITh
MIPOHYMEPOBaHa.

B Tekcre apxuBHOW CHpPaBKU B XPOHOJIOTMYECKOM ITOCIENOBATEIBHOCTH
M3JIaraloTcs COOBITHS C YKa3aHMEM BHUJIOB MCIOJb30BaHHBIX JOKYMEHTOB, MX JaT H
HOMEPOB. B apxuBHOI1 cripaBKe JOIYCKAETCS HIUTUPOBAHNE JOKYMEHTOB.

HecoBnaneHnue OTAENbHBIX CBEICHUI/IaHHBIX JIOKYMEHTOB CO CBEJICHUSIMH,
W3JI0)KEHHBIMH B 3aIIpOCE, HE SIBJSIETCS MPENSATCTBUEM [JIsl BKIFOUEHHSI UX B apXUBHYIO
CIPaBKy, €CJIM COBIAJCHHE BCEX OCTAJIBHBIX CBEJACHHI HE BBI3BIBAET COMHEHUN B
TOKJIECTBEHHOCTH JIMLIA WIH (DAKTOB, O KOTOPHIX TOBOPUTCA B JOKYMEHTaX.

B apxuBHOI cIlpaBKE JaHHBIE BOCIPOM3BOIATCS TaK, KaK OHU M3JI0KEHBI B
JOKYMEHTAaX, a PaCX0KJICHHs, HECOBINAJACHNS U HETOUHBIE HA3BAHMSI, OTCYTCTBUE UMEHH,
OTYECTBA, UHUIIMAJIOB WM HAIWYUE TOJBKO OJIHOTO M3 HUX JOJIKHBI OBITh OTOBOPEHBI B
TEKCTe crpaBku B ckoOKkax: «Tak B jokymeHTe», «Tak B TEKCTE OpUTHHATIAY.

CBenenusi, UMEIOLIMECS B apXuBe MO 3ampocy o pabore W (win) ydede B
HECKOJBKHX OpraHu3alusiX, Kacalolluecs OJHOIrO JHIa, BKIOYAIOTCA B OJIHY apXUBHYIO
CIIPaBKY.

[To TekcTy apXUBHOM CIIpaBKU B KauecTBE MPHUMEUYaHUI MOTYT ObITh OTOBOPEHBI
HEpa300pUMBO HANMCAHHBIC, UCIPABIECHHbIE aBTOPOM, HE MOJJAIOUIMECS MPOYTEHUIO



BCJICZICTBUE TMOBPEXKICHUs TeKcTa opurumHana: «Tak B TekcTe opurumHana», «B Tekcte
HEPa300PUNBOY.

B Tekcre apXWBHOW CHpaBKA HE [OMYCKAIOTCA W3MEHEHMs, HWCIpPaBICHU,
CYMMHpPOBAHHE J@HHBIX, KOMMEHTAapUHU, COOCTBEHHBIE BBIBOJBI HCIOJHUTENS IO
COJIEpKaHUIO0 JOKYMEHTOB, Ha OCHOBAaHHHM KOTOPBIX COCTAaBJE€HA AapXWBHas CIIpaBKa.
IToguncTKU ¥ IOMapKy B apXUBHBIX CIIPaBKaX HE JAOITYCKAKOTCS.

B apxuBHOl cnpaBKke JOKHBI ObITh MPUBEICHBI apXWBHbIE MIU(PBI U HOMEpA
JIMCTOB €IMHMI] XPaHEHUS JOKYMEHTOB, UCIIOJIB30BABIIMXCS IS €€ COCTABJICHMS.

I1o 3anpocy nosip30BaTeliel apXUBHBIE CIIPABKM MOTYT BBIAABATHCS B AJIEKTPOHHON
dbopMe Ha DJIEKTPOHHOM HOCHTENE JIMOO ImepechulaTbes 10 HMH(POPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHBIM ~ CETSM. OJIEKTPOHHBIC AaPXUBHBIC CIPABKU 3aBEPSIOTCS
AJIEKTPOHHOM MOJIMCHIO PYKOBOJUTENS OPraHU3allii WIM UHOTO YIIOJTHOMOYEHHOTO UM
JOJKHOCTHOTO JIUIA.

25.3. ApxuBHBIE BBIIUCKA O(GOPMISIOTCA Ha OJaHKE OpraHu3auuu (apxuBa
opraHu3aluu) ¢ 00o3HaueHreM Ha3zBaHus Buja nokymeHTa: «KAPXMUBHAS BBITIMCKAY.

B apxuBHOI BBINKMCKE Ha3BaHUE JIOKYMEHTa, €F0 HOMEP M JaTa BOCIPOU3BOIATC
MOJIHOCTBIO.

Belnicka MTpPOM3BOAMTCS TOJBKO U3 JOKYMEHTa, B KOTOPOM COJEPKHUTCS
HECKOJIBKO OTHEJIbHBIX, HE CBA3aHHBIX MEXIy c000ll BOmpocoB. Belmucka omKHA
BOCITPOU3BOAMTH MOJHBIA TEKCT YAaCTU JOKYMEHTA, OTHOCSILENCS K 3aIIpocy.

W3BrneyeHnem M3 TEKCTa JOKYMEHTA JOJKHBI ObITh HCUYEpIIaHbl BCE UMEIOIIUECS
JaHHble 1O 3ampocy. Hawano W KOHEl KaXJOoro M3BICYEHHUS, a TaKXKe IPOIyCKU
OTJEJBHBIX CJIOB B TEKCTE JOKYMEHTa 0003HAYal0TCd MHOTOTOYHEM.

B apxuBHOI1 BeINKCKE JOKHBI OBITH ClI€TaHbl COOTBETCTBYIOIINE PUMEUYaHUs U
OTOBOPEHBbI YacCTH TEKCTa OpUIHMHANa, HEepa300puYMBO HAMNMCAHHBIE, HCIPABICHHbIE
aBTOPOM, HE MOJJAIOIIMECS MPOUYTEHUIO BCIIECICTBUE MOBPEKICHUS TEKCTa U JIPYTUM
npuurHaMm. OTIENbHBIE CIOBA U BBIPAXKEHUS JOKYMEHTA, BHI3bIBAIOLIME COMHEHUS B UX
TOYHOCTH, a TaKXe HCIpaBICHUS, MOJYMUCTKH, BBI3bIBAIOIINE COMHEHHE B UX
JOCTOBEPHOCTH, oroBapuBarorcs: «Tak B JOKyMeHTe», uin «B TekcTe Hepa30opuuBOY»,
i «Tak B Tekcre opuruHanay. [locie TekcTa apXMBHOW BBIIMCKH YKa3bIBAIOTCS
apXMBHBIA IU(P U HOMEPA JINCTOB €AMHUIBI XPAHEHUS] ApXUBHOTO JJOKYMEHTA.

ApxuBHasi BBINMCKA MOJIKCHIBAETCS PYKOBOJAWUTEIEM OPraHHU3alUU WA WHBIM
YIOJIHOMOYEHHBIM UM JOJKHOCTHBIM JIMIIOM U 3aBEPSETCS NEYAThI0 OPraHU3aLNH.

Ecnu apxuBHas cipaBKa COAEP>KUT HE BCE CBEACHMS T10 3aIIPOCY, TO, KaK MPABUIIO,
uH(pOpMaLUs O TOM, KaKue CBEJICHUS U 3a Kakue rojibl B OpraHe OTCyTCTBYIOT U IIOYEMY,
/1€ MO>KHO MOJTYYHUTh HEAOCTAIOIIME CBEICHUS U3JIaratoTCsl B COIPOBOIUTEIBLHOM ITHChME
apxuBa K apXWMBHOM cCIpaBKe, KOTOpOe Iiedaraercss Ha OJaHKe MHUChbMa apxuBa U
MOANKCHIBAETCS. PYKOBOJACTBOM apxuBa. KpoMme TOro, B CONPOBOIWUTEIBHOE IMHCHMO
BKJIIOYAeTCsl UHQOpMaIKs O HATUYUU WIH OTCYTCTBUM CBEJICHUH MO KOAAM BHUJIOB OILIATHI
Tpyla W ylepkaHud W3 3apa00oTHOM miathl (M UX pacmM(ppOBKE) 3a yKa3aHHbIA B
apXMBHOM CIIpaBKE NMEPHUOJ U O pacIM(PpOBKE KOJOB, €CIIM BUIbI OIJIATHI TPY/la TaHbI 1O
KOJIaM.

25.4. ApxuBHble KOTMU 0OPMIISIOTCS HA YUCTHIX JincTtax Oymaru. Ha apXuBHbIX
KONUSAX JOKYMEHTOB, KaK Ha OyMaXHOM HOCUTENE TaK OSJEKTPOHHBIX HOCUTEISIX,



apxXuBHBIE MHUPPHI TPOCTABISIIOTCS Ha 000pPOTE KaXAOro JHCTa apXMBHOW KONHUH, a
3aBepuUTENbHAS HAAMKUCh U MIeYaTh - Ha 000POTE MOCIEIHETO JUCTa KON TOKYMEHTA.

[Ipu HE0OXO0IUMOCTH TPOBEACHHS OOBEMHOM pabOTHI IO MOUCKY U KOIIMPOBAHUIO
apXUBHBIX JOKYMEHTOB apXWB MHCbMEHHO W3BEIIACT MOJIb30BATENS O MPOMEKYTOUHBIX
pesynpTaTax paboTsl. Bua nnpopmaoHHOro JOKyMEHTa, MOATOTaBINBAEMOT0 apXHUBOM
IO 3a1poCy MOJIb30BATEIISA, COTIACOBBIBAETCS C HUM, €CJIM 00 3TOM HE YKa3aHO B 3aIpoce.

B apxuBHOI BBIIIMCKE HA3BaHWE APXUBHOIO JOKYMEHTa, €r0 HOMEp M JaTa
BOCIIPOU3BOJASATCS IOJHOCTBIO. M3BIIEYEHUSIMH M3 TEKCTOB apXWUBHBIX JIOKYMEHTOB
JOJDKHBI OBITH HCYEpIIaHbl BCE HMEIOLIMECS AaHHbIE MO 3ampocy. Hawano um koHen
KaXX/I0r0 M3BJICUYEHHUS, a TAK)KE MPOIMYCKH B TEKCTE APXMBHOI'O JOKYMEHTA OTAEIbHBIX
CJI0B 0003HAYAIOTCSI MHOTOTOUHEM.

HNH(popMalilnoHHOE MHUCHMO 3asIBUTEIIO0 COCTABIISIETCS MPU OTCYTCTBUU B apXUBE
JOKYMEHTOB, HEOOXOJUMBIX JUIsl HICIIOJHEHUS 3apoca COLIMAIbHO-ITPAaBOBOI0 XapaKTepa,
1 HH(popMaluu 00 UX MECTOHAXOXKJECHUH, B CIIy4Yae MEePEChUIKH 3anpoca B TPO(PHIbHYIO
opranm3zanuio. B muchMe yKa3pIBalOTCA NPUYUHBI, 1O KOTOPBIM 3ampalinBacMble
CBEJEHUs HE ObUIM BBISBIEHBI, M, [0 BO3MOXHOCTH, NPEAJAraeTcsi ajiropuTMm
TAJILHEUIIIETO TIONCKA.

25.6. OcHOBaHuUs JUIsl IOATBEPKICHUS 3aMPOIICHHON B 3asBJIICHUHM MH(OpMALUU
OTpakeHbl B «MeTOINYECKUX PEKOMEHJALUAX MO0 MCHOJHEHHUIO 3allpOCOB COLIMAIBHO-
paBoBOro xapakrepa» denepaabHOro apXMBHOTO areHTCTBa Bceepoccuiickoro HayudHo-
HCCIIEIOBATENIbCKU HMHCTUTYTa JOKYMEHTOBEICHHS M apXUBHOTO Jena (yTBEpXKIEH
®denepalibHBIM apXUBHBIM areHTCTBOM, TEKCT JOKYMEHTa NMPUBEAEH B COOTBETCTBUU C
nmyOmMKanuen Ha caite http://archives.ru/).

25.6. Kpurtepuem npuHSITHS PEIICHUS SBISIETCS OTCYTCTBUE OCHOBAHUH JIsl OTKa3a
B IIPEJIOCTABJIEHUN MYHULIUNIATBHON YCIYTH.

25.7. Pe3ynpTaTOM WCHOJIHEHUS aIMUHUCTPATUBHOW MPOUEIYPHl SABJISAETCSH
MOAMMCAHHBIN Pe3yibTaT NPEAOCTABICHUS MyHULUITAIIBHOW YCIYTH.

25.8. Cnocobom dukcaimu pe3yjbTaTa BBIIOJTHEHUS aIMUHUCTPATUBHOM
MpOLEAYPHI SBISETCA OTMETKA B KaHueasipur OpraHa, myTeM PerucTpalvy B KypHaje
perucTpaiuu pe3ysbTrara NpeaoCTaBICHUs MyHULIUIIAIbHON YCIYTH.

[Ipouenypa, yctaHaBIuBaeMasi HaCTOSIIIIUM MYHKTOM, OCYILIECTBIIIETCS B TEUEHHUE
23 kaJeHJapHbIX THEH C MOMEHTA MOCTYIJICHHUS] OTBETOB Ha 3alpOChl.

26. Boinaya iy HanpaBJieHHe 3asiBUTEJII0 Pe3yJibTaTa NMPeloCcTaBJIeHUs
MYHUIIUNATbHOM YCJYTH

26.1. OcHoBaHueM JUisi Hauyaja aJMUHUCTPATUBHOM MPOLEAYPHI SBISETCS
MOANKMCAHHBINA PE3YNIBTAT MPEAOCTABICHNS MYHULUIIAIBHON YCIYTH.

Cnenmanuct OpraHa He O3[IHEE YEM Yepe3 3 KaleHAAPHBIX THA CO JHS MPUHATHUS
pEelIeHUs] BBIJAET WM HANpaBisIeT MO aJapecy, YKa3aHHOMY B 3asBJICHUH, 3asIBUTEIIO
JOKYMEHT, MOATBEPKIAIOIINIA IPUHATHE TAKOTO PEIICHHUS.

[Ipn oOpaiieHuu 3asiBUTENS WM TPEACTABUTENS 3asBUTENS 32 PE3yJbTaTOM
OKa3aHMsl MyHULIMNIAJIbHOM yciyru B OpraH, cnenuanuct Oprasa:

- YCTAHABIIMBAET JTUYHOCTD 3asIBUTENIS WM MPECTABUTENS 3asIBUTENS], B TOM YHUCIIE
MIPOBEPSIET JOKYMEHT, YAOCTOBEPSAIOIIHI JINYHOCT;



- TpOBEpSET IOJHOMOYMS MPEACTABUTENS 3asBUTENS JEHCTBOBATh OT HMMEHH
3asIBUTENS IIPU MMOTYYEHUN JOKYMEHTOB;

- 3HAKOMUT 3asBUTENI WU MPEICTABUTENS 3asBUTENS C MEPEYHEM BBIJABAEMBIX
JOKYMEHTOB (OIJIalIaeT Ha3BAHMS BbIIABAEMBIX JIOKYMEHTOB);

- BritaeT JOKyMEHTBI 3asIBUTENIO WU MPEICTABUTEIIO 3asIBUTEIIS.

Ha konuu 3ampoca AeiiaeT OTMETKY O BBIJABAEMBIX JOKYMEHTAX, C YKa3aHUEM HX
NEepeyHs, MPOCTaBIseT CBOM (DaMWIMIO U WHHULUAIGL, AOKHOCTh W moanuck, ©.1.0
3asBUTEIISI WIIM €70 NIPEACTABUTENA U MPEJIaracT IpOCTaBUTh MOAIUCH 3asBUTEIS.

26.2. Ilepenaua B MHOTO(YHKIMOHAJIBHBIM LIEHTP pe3yJibTaTa MPEAOCTABICHUS
MYHUIIUTIATBHONW YCIIYTH MO 3asBJICHUSIM, TOCTYNHUBIINM Y€pe3 MHOTO(GYHKIIMOHATBHBIN
IIEHTP, OCYLIECTBISIETCS HE MO3/1Hee 2 pabouux JHEH, CIEIYIONINX 32 JTHEM OKOHYAHUS,
YCTAHOBJIEHHOTO  JICWCTBYIOIIMM  3aKOHOJATEIIbCTBOM  CpPOKa  IPEAOCTAaBJICHUSA
MYHHUIUTAIBHON YCIYTH.

MHoOro(yHKIIMOHAIBHBI LEHTP OCYLIECTBIISIET BbIJAdy 3asBUTENIO0 pe3yJbTaTa
MPEJIOCTABIECHUS MYHULUIAIBHON YCIYyrM B TEYEHUUM CpOKa XPAaHEHUS TOTOBOIO
pesynbTara, HPEAYCMOTPEHHOIO  COIJIALIEHMEM O  B3aUMOJEUCTBUM  MEXKIY
MHOTO()YHKIIMOHAJIbHBIM IIEHTpOM U Opranom.

26.3. B cimyuae momgauu 3asiBIICHHS B AJIEKTPOHHOM Buje mocpeacteom PIITY, mocie
pErucTpalvd pe3yJibTaTa NPENOCTaBICHUS MYHULMNAIbHON YCIYyTH 3K3EMILLP,
3aBEpPEHHBIN YCUJIEHHOM KBaJIM(UIIMPOBAHHOM AIIEKTPOHHOU MOJITUCHIO
YIOJIHOMOYEHHOTO JOHKHOCTHOTO JIMIIA, HAIIPABIISIETCS 3aABUTEINIO B «JIMUHBIN KaOUHET»
PIIT'Y. Ilpu Hanuuuu B 3asBJICHUM YKa3aHUs O BbLAAUE pe3yJibTara MpPeIaoCTaBICHUS
MYHMIIMIIAJIBHON yCIyry Ha OyMa)XHOM HOCHUTEJIE, FK3EMILISIP IEPENAeTCsl 3asIBUTEIIO TIPU
MPENBSABICHNN JOKYMEHTA, YIO0CTOBEPSIOIIETO JUYHOCTD.

Bropoii sk3emiuisip pesynbrara OpedOCTaBICHUsS MYHULMNAJIBHOW YCIyI'M Ha
OyMa)kKHOM M (WJIH) SJIEKTPOHHOM HOCHUTEJIE, 3aBEPEHHBIN YCUIEHHOW KBAJIM(PUKATUOHHOU
AIIEKTPOHHOU MOAIUCHIO YIIOJIHOMOYEHHOTO JTIOJKHOCTHOTO JIMLA, OCTAETCS HAa XPAHEHUH
B Oprase, BbIJJaBILIEM apXUBHYIO CIPABKY, ApXUBHYIO BBIKHCKY, APXUBHYIO KOIIHUIO.

26.4. KpurepueM TpUHATHA pEUICHUS SBISICTCS TMOANMMCAHHBIA pe3yJbTaT
MPEA0CTABICHUS MyHULIMTIATIBHON YCITYTH.

26.5. Pe3ynbTaTOM UCITOTHEHHUS aIMUHUCTPATUBHON TPOLEAYPHI ABJISIETCA BbIIAYa
pe3yJabTara NpeaoCTaBICHUS] MyHUIIMNIAIBHON YCIYTH WM HAIllPaBIICHUE €0 3asBUTENIO
3aKa3HBIM [TMCbMOM C YBEJIOMJICHUEM.

26.6. Cnocobom ¢ukcanuu pe3yibTaTa BBIOJIHEHUS aJMUHUCTPATUBHOM
MPOLEYPHI SABJISETCS Bblaya 3asABUTEIIO pPe3ysibTaTa NPeA0CTABICHUS MyHULIUTAIbHON
YCIYTH MOJ] POCIIHUCH, B ’KYPHAJI€ BbIIAHHBIX PEIICHUN.

27. llopsiiok OCyHIeCTBJICHUS aIMUHUCTPATUBHBIX POLEAYP B 3JIEKTPOHHOI
¢opme, B ToM yucie ¢ ucnojabzopanueM EIIT'Y, PIIT'Y, a Takike opuuaabHOrO0
caiita Oprana

27.1. llosryyenue nH(POPMALUH 0 MOPSJAKE U CPOKAX NPEIOCTABICHUSA YCJIYTH

[TocpenctBom EINT'Y u PIII'Y obecnieunBaeTcsi BO3MOXKHOCTh HHPOPMHUPOBAHUS
3asBUTEJIS B YACTU:

1) noctyna 3asiBUTENEN K CBEAEHUSIM 00 YCIyre;



2) KOMHUpPOBaHMS B OJJIEKTPOHHOW (QopMme 3ampoca M HMHBIX JOKYMEHTOB,
HEOOXOMMBIX JIJIS TTOJTYICHUS YCITyTH;

3) oAa4H 3a5IBUTEIIEM c HCIIOJIb30BaHUEM MH(pOpMaMOHHO-
TEJIEKOMMYHUKAIMOHHBIX TEXHOJOTHI 3ampoca O MpeJOoCTaBICHUH YCIIYTH;

4) nmnonmydeHUsi 3asBUTENIEM CBEACHUHM O XOJE BBINOJHEHHUS 3ampoca o
IPEIOCTaBICHUU YCIYTH, B CIy4yae MoJa4yM 3anpoca B 3JIEKTPOHHOM BHUJE, TOCPEICTBOM
EIT'Y, PIIT'Y;

5) nosydeHus pe3ysibTara Mpea0CTaBlICHUs YCIYTH B 3JIEKTPOHHOM (hopMme;

6) OCYLIECTBIICHUS OILICHKU KaueCTBa MPE0CTABICHUS YCIYTH;

7) nmocynebHOro (BHECyAcOHOro) oOOKaJloBaHWE pelleHud U JeHCTBUM
(6e3nericTBuUs) oprana (opraHu3alyu), T0JDKHOCTHOTO JIUIAa opraHa (opraHu3aiun) Judo
rocyJapCTBEHHOTO WM MyHUIIUTIATBHOTO CITY>KAIllEeTo.

Ha odunumanpHOM caiiTe opraHa, MpeIoCTaBISIONIETO YCIyry oOecrnedynBaeTcs
BO3MO>XHOCTb:

1) noctyna 3asiBUTENEN K CBEJCHUSIM 00 yCIIyTe;

2) KOmMUPOBaHHWS B OJJIGKTPOHHOW (opmMe 3ampoca M HWHBIX JOKYMEHTOB,
HEOOXOMMBIX JIJIS TTOJTYICHUS YCITYTH;

3) ocyIiecTBIEHUS OLIEHKHA KauyecTBa MPEOCTABICHUS YCIYTH;

4) nocyneOHoro (BHecyneOHOTro) oOXajloBaHWE pEIICHUH U JACHCTBHIMA
(6e3nmeiicTBus) oprana (OpraHU3aIlkK), TOJPKHOCTHOTO JIMIIa opraHa (opraHu3alun) Ju0o
rocyJapCTBEHHOTO WM MYHUITUTIATBHOTO CITY>KAIlleTo.

27.2. 3anuch HA pUeEM B OPraH (OPraHu3anui), MHOroQyHKINOHAIbHbIE

LHEHTPHI NPEAOCTABJICHUS IOCYAAPCTBEHHBIX H MYHHMIMIIAJIBHBIX YCJIYT I MOAAYH
3ampoca 0 nNpeJoCTABJICHUH YCIYTH

[IpeaBaputenbHas 3amuchb Ha NPHEM B MHOTO(YHKIMOHAJIbHBIE LEHTPHI

ocyuiecTBisiercss Ha opunmanbHoM caiite ['bBY PK «M®L». MHorodpyHKIHOHATBHBIE

LEHTPhl HE BIpaBe TpeOOBaTh OT 3asABUTENSI COBEPLIECHUS WHBIX JEUCTBHM, KpOMeE

MPOXOXKJIEHUS MIECHTU(UKAIMU U ayTeHTU(UKAIMU B COOTBETCTBUM C HOPMATHBHBIMU

mpaBoBbIMM akTamMu Poccuiickoin denepanmu, ykazaHus LENM NpHEMA, a TaKkKe

MPEJIOCTABIICHUSI CBEICHUI, HEOOXOAUMBIX Il pacyeTa JIUMTEIbHOCTH BpPEMEHHOIO
WHTEpBaja, KOTOPbIA HEOOXO0AMMO 3a0POHUPOBATH JIJISl TIPUEMA.

27.3. ®opMupoBaHue 3aMPoca

dopMupoBaHUE 3aMpoca 3asBUTEIIEM OCYIIECTBIIACTCS TTOCPEACTBOM 3aOTHEHUS
aeKTpoHHOK (hopMmbl 3ampoca Ha PIIT'Y 6e3 HEoOXOAMMOCTH JOTOJHUTEIIBHOM MOIaun
3ampoca B Kakoi-imbo nHoi hopme.

dopMaTHO-JIoTHYECKasi MPOBEpKa CHOPMHPOBAHHOTO 3arpoca OCYIECTBISCTCS
aBTOMATUYCCKH ITOCIC 3aITOTHCHHS 3asIBUTEIIEM KaXKJ0TO U3 MOJICH AJIEKTPOHHON (HOPMBI
3anpoca. [Ipu BBISABIEHWM HEKOPPEKTHO 3alOJIHEHHOTO IO JJICKTPOHHOW (OpPMBI
3ampoca 3asBUTENb YBEIOMIIICTCS O XapaKTepe BBISBICHHOW OIIMOKHM W TIOPSJIKE €¢
YCTPAaHCHHS TIOCPEJICTBOM HMH(POPMAIIMOHHOTO COOOIIEHUS  HEMOCPEICTBCHHO B
AIIEKTPOHHOM (hopMe 3ampoca.

[Tpu hopMupoBaHUY 3arpoca 3assBUTEIIO 00CCIICYHMBACTCS:



a) BO3MOXKHOCTb KOMHPOBAHHUS W COXpPaHEHMs 3ampoca, HEOOXOJUMOTro st
MIPEIOCTABIIEHUS YCIIYTH;

0) BO3MOXKHOCTH Me€4YaTH Ha OyMa)KHOM HOCHTEJE KOIUHU DJIEKTPOHHON (POpMBI
3ampoca;

B) COXpaHEHHE paHee BBEJICHHBIX B 3JEKTPOHHYIO (popMy 3ampoca 3HAUCHHI B
0001 MOMEHT IO KEJIAHUIO I0JIB30BATENSI, B TOM YUCIIE IPU BOZHUKHOBEHHUHU OLIMOOK
BBOJIa U BO3BpAaTe JUIsl IOBTOPHOTO BBOJIa 3HAYEHUM B AJIEKTPOHHYIO (JOpMY 3ampoca;

I') BO3MOYKHOCTb BEPHYThCSI Ha JIOOOW M3 HSTAllOB 3aIlOJIHEHUS 3JIEKTPOHHOU
(dopMsI 3anpoca 0e3 OTepU paHee BBEIEHHON NH(pOpMaLny;

1) BOBMOXHOCTB 1ocTyna 3assutens Ha PIIIY k panee nogaHHbIM MM 3ampocam B
TE€YEHHE HE MEHEE OJHOT0 T0/a, a TAKKE YaCTUYHO CPOPMHUPOBAHHBIX 3alPOCOB - B
TEYEHUE HE MeHee 3 MECSIIEB.

CdopmupoBaHHbIii 1 IOANKUCAHHBIN 3anpoc nocpenctsoM PIIT'Y nanpasnsercs B
opras, NPeJOCTABIISIIOUINI YCIYTy, KOTOPBIM 00€CIIEUNBAET PETUCTPALIMIO 3aIIpoca.

[Ipu oOpaieHuyn 3a MOJYyYEHUEM YCIYTd MPEICTABUTENS 3asBUTENSA, K 3alpOCy
MpujaraeTcs Haajexxamum oopazom ohopmMIIeHHAS TOBEPEHHOCTH B (hOpPME SJIEKTPOHHOTO
JOKYMEHTa, TOJIUCAHHOTO JIMIIOM, BbLAABIIMM (TOJNMCABIIMM) JOBEPEHHOCTh, C
MCIIOJIb30BAaHUEM YCHUJIEHHON KBaJIU(UUMPOBAHHOW AJIEKTPOHHOM MOoAnucu (B ciydae,
€CJIM TPEJCTAaBUTENb 3asBUTEN JCHCTBYeT HAa OCHOBaHMM JOBEPEHHOCTH), JMOO
HOTapHUyCOM.

27.4. IllpueM u perucTpanusi OpraHom (OpraHusanmeii) 3anpoca U HHbIX
JOKYMEHTOB, HEOOXOAMMBIX JIJIsl PEI0CTABJIEHUS YCIYTH

3asBUTENh HMMEET TMPaBO TOJATh 3asBJICHHE B DJJICKTPOHHOU (dopme ¢
rcnosib3oBanuem PIITY.

dopMupoBaHUE 3aMpoca 3aIBUTEIIEM OCYIIECCTBIIACTCS TTOCPEICTBOM 3aTOTHEHUS
aneKkTpoHHON (hopMbl 3ampoca Ha PIITY 6e3 HEoOXOAMMOCTH JOTOJHUTEIBHOW MO1aun
3ampoca B kakou-nmubo mHou ¢opme. Ha PIIT'Y, EIII'Y, obunuansHom caitte OpraHa,
MPEAOCTABIISIONIET0 YCIYTy pa3MeIaloTcsl 00pa3ibl 3al0JHEHUS 3IEKTPOHHON (OPMBI
3anpoca.

dopMaTHO-JIOTHYECKass MPOBEepKa CHOPMHUPOBAHHOTO 3aIpoca OCYIIECTBIISETCS
ABTOMATUYECKH IMOCJIE 3aMOJTHEHHS 3asIBUTEIIEM KaXXKJ0TO U3 MOJIEH IeKTPOHHON (HOpMBI
3anpoca. [Ipu BBISIBIEHWHM HEKOPPEKTHO 3allOJIHEHHOTO IO AJIEKTPOHHOM (OpPMBI
3ampoca 3asgBUTENb YBEIOMIISIETCS O XapaKTepe BBISBICHHOW OIMMOKKM U TIOPAJNIKE €e
YCTPAaHEHHS TIOCPEICTBOM HMH(POPMAIMOHHOTO COOOIIEHUS HEMOCPEICTBEHHO B
ANIEKTPOHHOM (hopme 3ampoca.

CdopmupoBaHHBI 3ampoC, HAMPABISETCS B OpPraH, MPEIOCTABIISIIONIUN yCIyTY
nocpencreoM PIITY.

[IpueM wu perucTpanus 3asBICHUS OCYIICCTBIISIOTCS JIOJDKHOCTHBIM JIUIIOM
opraHa, TpPEIOCTAaBJIAIONIETO YCIYTy, OTBETCTBCHHBIM 3a TIPUEM U PETHUCTPAIUIO
3asBJICHUH C IOKYMEHTaMH1, HEOOXOIUMBIMU TSI IPEOCTABICHUSI YCIYTH.

[Tocme perucTpamuu 3asBICHHEC HAIPaBISICTCS B CTPYKTYPHOE TOJpa3JeicHHE,
OTBETCTBEHHOE 32 NPEIOCTABICHUE YCIYTH.



[lociie npuHATHS 3asBICHUSA JOJDKHOCTHBIM JIMIOM, YIIOJHOMOYEHHBIM Ha
MPEIOCTaBICHNE YCIYTH, CTATyC 3alpoca 3asBUTENS B «IHYHOM KabuHete» Ha PIIT'Y,
OOHOBJISIETCS IO CTaTyca «IPUHSIITOY.

27.5. B3aumoaeicTBie OPraHoB, NPeA0CTABISIOIIUX IOCyIapCTBEHHbIE
YCJIYTH, OPTaHOB, PEA0CTABIAIINX MYHUIUNAJIbHbIE YCIYTH, HHBIX
roCyIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CAMOYIIPABJICHUS, OPraHU3ALUIA,
YYACTBYKOIIHMX B IIPEeI0CTABJICHUN NMPEAYCMOTPEHHBIX YacThio 1 cTaThm 1
DenepanabHOro 3akoHa Ne 210-®3 rocygapcTBeHHbIX M MYHUIIHNIAJIBHBIX YCJIYT
B3anmoseiicTBUEe OpPraHoB, MPEIOCTABIAIOIINX YCIYTH, B YaCTU OCYIIECTBICHUS
MEKBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOJEHCTBHS OCYILIECTBIISIETCSA COTIACHO MyHKTa
2 yactu 1 crarem 7 ®epepanbHoro 3akoHa Ne 210-D3, a Takke NIpPeaOCTaABICHUE
JOKYMEHTOB W HH(pOpMalMu B Cclydae, NPEeAyCMOTPEHHOM d4acThio 4 crtatbu 19
®denepanbHOro 3akoHa Ne 210-D3, ocyliecTBISIETCS B TOM YKCIIE B AJIEKTPOHHOM hopme ¢
HCIIOJB30BaHUEM €IMHON CUCTEMbI MEKBEIOMCTBEHHOTO JIEKTPOHHOTO B3aUMO/ICUCTBUS
U TOAKIIOYAEMBbIX K HEH PErMOHAIBHBIX CHUCTEM MEXBEIOMCTBEHHOI'O SJIEKTPOHHOIO
B3aUMOJICUCTBUS 1O MEXBEJOMCTBEHHOMY 3alIpOCy OpraHa, IpeaoCTaBIsIOIIET0 YCIyry,
MOJBEIOMCTBEHHOM rOCYyapCTBEHHOMY OpraHy WJIM OpPTaHy MECTHOTO CaMOYIPaBJICHUS
OpraHM3alli{, YYaCTBYIOIIECH B MPEAOCTABICHUU MPEIYCMOTPEHHBIX YacThio 1 crathu 1
®enepanpHoro 3akoHa Ne 210- @3 rocygapCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT, JTUOO
MHOTO()YHKIITMOHAJIbHBIX IIEHTPOB.

27.6. Omiiara rocy1apcTBeHHOI NMONJIMHBI 32 MPeI0CTABJIEHHE YCIYT U
yILUIATA HHBIX IUIaTekKeil, B3MMaeMbIX B COOTBETCTBHH C 3aKOHOIATEJILCTBOM
Poccuiickoit ®enepauuu

OmnnaTta rocy1apCTBEHHON MOIUIMHBI 3a MPEAOCTABICHUE YCIYr W yIjlaTa WHBIX
TJIaTEXKEN HE B3UMAETCHL.

27.7. IlosryyeHue pe3yjbTaTa NPeA0CTABJICHUS YCJIYTH
B cnydae Hamuuus BO3MOMKHOCTH, pE3yJNbTaT IPEIOCTABICHUS YCIYTH,
3aBEpPEHHBIN YCUJIIEHHOMN KBTU(PUIIIPOBAHHON 3JEKTPOHHOMN IIOAIIHCHIO
YIOJIHOMOYEHHOTO JIOJKHOCTHOTO JIMIIa, HApaBJsieTcs 3asBUTENO B «JIMUHbII KaOuHEeT»
PIIT'Y. B unHbIX city4asix Bblaya pe3yibTara MpeIoCTaBICHUS YCIYTH OCYILIECTBIISIETCS Ha
OyMa)XHOM HOCHTEJIE.

27.8. IlosryyeHue cBeleHUI 0 X0/1¢ BHINIOJTHEHHS 3apoca
3asiBUTENIb UMEET BO3MOXKHOCTD MOTYUYSHHs HH(OPMALIMHU O X0JI€ MTPEIOCTaBICHUS
YCIIYTH.

Nudopmanus o xoae npe1ocTaBICHUS YCIYTH HATPABJISETCS 3aIBUTEIIO0 OPraHOM,
MPEAOCTABISAIONIMM YCIYyTY B CpPOK, HE TNpeBblalomuid 1 paboumii AeHb Mocie
3aBEPILEHUS BBITOJIHEHUS] COOTBETCTBYIOLIETO JEUCTBUSI, Ha apec JIECKTPOHHOU MOYTHI
unu nocpeactBoM PIITY (B ciiydae, ecnu 3asiBiaeHue nogasanock yepes PIITY).

[Tpu npegocrasnenun ycayru nocpenctsoM PIITY B nuuHoM kaOuHeTe 3assBUTENSA
OTOOpaXKAIOTCS CTaTYCHI 3aIpoca:
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a) 3asBIICHUE 3apErHCTPUPOBAHO — WMH(OPMALMOHHAS CHUCTEMa OpraHa BJAcTU
3aperucTpupoBasa 3asiBIeHue (MPOMEKYTOUHBIN CTATYC);

0) 3asiBJIE€HUE MPUHATO K PACCMOTPEHUIO - 3adBJICHHE MPUHATO K PACCMOTPEHUIO
(ITpomexyTOuHBIi cTaTycC);

B) IPOMEKYTOUYHBIE PE3YJIbTAThI MO 3asIBJICHUIO — BBITIOJTHEHUE TTPOMEKYTOUHBIX
ATANOB PACCMOTPEHUS 3asBJICHUS (MPOMEXYTOUHBIN CTATYC);

I') ycliyra okazaHa — yciyra ucroiHeHa. Pesynbprat nepenan B «JInuHbIii KaOUHET
3asBUTEINS (PUHATBHBIN CTATYC);

1) OTKAa3aHO B MPEIOCTaBJICHUU YCIYTHd - OTKA3aHO B MPENOCTaBICHUU YCIIYTH
(buHaNBHBIN CTATYC).

JlonmomHuTeNbHO K CTarycy, HHQOpMalMOHHAs  CHUCTeMa  Oprasa,
PEIOCTABIISIONIETO YCIYTY, MOXKET MepeaBaTh KOMMEHTApUH.

Ecnm 3asBuTens nmogaBan 3asBKy Ha mpepocraBieHue ycayru yepes PIITY, To
MH(}OpMAIUIO 0 XO/1€ IPEAOCTABICHUS YCIYTH 3asBUTENIb MOXKET MIOCMOTPETH B «JIMUHOM
kabunetre» Ha PIITY.

JInst mpocMOTpa CBEAEHUM O XOJIe U pe3yJbTaTe MPEAOCTABICHUS YCIYTU Yepes
muuHblil kaduhet PIITY 3agaBurtenio HeoO0X0UMO:

a) aBTopuzoBarhcs Ha PIII'Y (BoiiTH B JIMUHBIA KAOUHET);

0) HaliTH B TMYHOM KaOMHETE COOTBETCTBYIOIIYIO 3a5BKY;

B) IPOCMOTPETHh HH(POPMAIIUIO O XOJI€ U pe3yJbTaTe MPEIOCTABICHUS YCIYTH.

27.9. OcyuiecTB/IeHHE OLEHKH KAa4€CTBA MPeI0CTABJICHUA YCIYyTH
3asBUTENSIM 00ECIIEYMBAETCS BO3MOXKHOCTh OLIEHUTH JIOCTYMHOCTh M KaueCTBO
npeaoctaBienus ycnyru nocpeactBom  PIITY, odunmansHOrO cCaiita oprasa,
IIPEAOCTABIISIOIETO YCIYTY.

27.10. JocynedoHoe (BHeCy1e0HOE) 00:xa/I0BaHHeE PELIECHUH U AeiiCTBUH
(0e3neiicTBUs) OpraHa (OpraHu3anmu), 10JKHOCTHOI'O JIULA OPraHa (OpraHu3amumn)
JIN00 rocy1apCTBEHHOI0 M1 MYHHUIIUNIAJIBHOIO CJIY/KAIIEro

3asBUTENSIM  00ECIEUUBACTCS BO3MOXXHOCTh  JIOCYA€OHOr0 (BHECYneOHOrO)
oO)kajoBaHUsl pewmieHud u  jAeiicTBui  (Oe3nmeiicTBUsl) opraHa (OpraHu3anuu),
JNOJDKHOCTHOTO JIMIA OpraHa, mpenocTaBistomero yeayry nocpeacrtsom EINNY, PIITY,
AJIEKTPOHHOM TMOYTHl M O(QUUHMATIBHOIO CaiiTa OpraHa, MPeIOCTABIAIOIIETO YCIYTY,
odpunmanpHoro caiita 'bY PK «M®ILIy.

28. ITopsinoK BHINMOJIHEHNUS] AAMUHUCTPATUBHBIX NPOLEAYpP (AedcTBHI)
MHOI0(pYHKIMOHAJIBHBIM LHEHTPOM

28.1. MudopmupoBaHue 3asiBUTEI€l 0 MOPsIAKe MPeA0CTABJIEHHS
MYHUIIMTIAJIbHOU YCJIYTd B MHOTO(YHKIIHOHAIBHOM LEHTPE, 0 X0/1€ BLINOJTHEHUS
3ampoca o npeaocTaBJIeHu MyYHUIMIAJIbHOMH YCJIYTd, 10 HHBIM BONPOCaM,
CBSI3AHHBIM C MPeI0CTABJIEHHEM MYHUIIUNIAJILHOMN YCJIYTH, a TAKIKe
KOHCYJIbTHPOBaHHE 3asiBUTEJIEH 0 MOPsiIKe NMPeI0CTABIEHUSI MYHHUIMIIAJIbHOM
YCJIYIr¥M B MHOTO(PYHKIMOHAJBLHOM IIEHTpe

[Ipu oOpamieHun 3asBUTEIsT B MHOTOGYHKIIMOHAIBHBIM IIEHTP 3a IMOJy4YCHUEM
KOHCYJIBTAIIMM TI0 BOMPOCAM MPEJOCTABJICHHUS] MYHHUITUNAIBHOW YCIyTH, pPabOTHUK
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MHOTO()YHKITHOHAJIEHOTO IIEHTPA, OCYIIECTBISIONINN MPUEM TOKYMEHTOB, HH)OPMHUPYET
3asIBUTEJIS:

- 0 CpPOKax MpeA0CTaBICHN MyHULUIIAIbHON YCIYTH;

- 0 HEOOXOUMBIX IOKYMEHTAaX JIJIsl TOJTyYEHUs] MyHUITUIIATbHON yCIIyTH (M0 BUAaM
CIIPABOK);

- 0 BO3MOXXHOM OTKa3€ B MPEJOCTABICHUU MYHMIIMMNAIbHOW YCIyTd, B Ciy4yae
OTCYTCTBUE JOKYMEHTOB B Oprase mo 3arpammBacMoil TEMaTUKE.

[Ipn HEOOXOMMOCTH MOMYyYEHUSI KOHCYJIbTAIMU B MUCbMEHHON (hopMe pabOTHHK
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa PEKOMEHAYET 3asBUTENI0 JIMYHO  HAIPaBUTh
nucbMeHHoe oOpamienue B OpraH, pa3bsiCHUB MpPU STOM TOPAIOK PaCCMOTPEHUS
NUCBMEHHOTO OOpallleHHs] 3asBUTENsE B COOTBETCTBUU ¢ DenepalibHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mnopsimke paccMoTpeHus oOpamieHudt rpaxaan Poccuiickoi
Oenepanum».

28.2. IIpueM 3anpocoB 3asiBUTEJICH O PEAOCTABJICHNH MYHUIUNIATBLHON
YCJIYIHd M MHBIX IOKYMEHTOB, He00X0AMMBIX Il IPeJ0CTABJICHUSI MyYHHIIUIIAIbHOU
YCJIYI'H

B MHOroQyHKIIMOHAJIbBHOM LEHTPE OCYIIECTBISETCA IpPUEM 3asBICHUA U
JOKYMEHTOB, HEOOXOJMMBIX JUIsl MPEAOCTaBICHHUS MYHULUNAIBHOM YCIYrW, a Takxke
BbIJ]a4a JOKYMEHTOB, SBJISIOIIMXCS PE3YJbTaTOM IIPENOCTABICHUS MYHULMIIAIBHON
yCIYyTd TOJIBKO MNP JIMYHOM OOpalleHUU 3asBUTENs, JUOO €ro MNpeACTaBUTENs, IpU
HaJU4YMM  JOKYMEHTA, YJIOCTOBEPSIOUIETO JIMYHOCTh IIPEACTABUTENS  3asIBUTEIS,
TOKYMEHTA, YAOCTOBEPAIOIINI ITOJITHOMOYHSI IPEACTABUTENS 3aIBUTEIIS.

[TprieM TOKYMEHTOB, MTOJIyY€HHBIX TOYTOBBIM OTIPABICHUEM, JIMOO B 3JIEKTPOHHON
dhopme He TomyCcKaeTcs.

[Ipu oOpamenn B MHOTO(YHKIMOHAJIBHBIM LIEHTP 3asBUTEIb MNPEIOCTABISAET
JOKYMEHTHI, YKa3aHHble B myHKTax 9.1. - 9.2. HacTosimiero aaMUHUCTPATUBHOIO
periameHTa

B xonme mpueMa JOKYMEHTOB, HEOOXOAMMBIX AJII OPraHU3aLUU MPEIOCTaBICHUS
MYHULUTNIATBHON YCIYTH, pA0OTHUK MHOTO()YHKIIMOHAJIBHOTO LIEHTPA:

VYcTaHaBNMBAET JIMYHOCTH 3asIBUTENSL WIIM MPEICTABUTENS 3aBUTENSA, B TOM YKCIIE
IIPOBEPSIET JOKYMEHT, YJIOCTOBEPSIIOIIMN JIMYHOCTh, JOKYMEHT, YJIOCTOBEPSIOLIMIA
ITOJITHOMOYMSI IPECTABUTENS 3asIBUTES.

B ciyyae ecnu He ycTaHOBJIEHA JIMYHOCTDH JIUIA, OOPAaTUBLIETOCS 32 MOJy4YEeHUEM
OcHoBaHnueM Juid OTKa3a B IpUEeME JOKYMEHTOB 3asBUTENS  pPaOOTHUKOM
MHOTO(YHKIIMOHAJIBHOTO LEHTpa SIBJISETCS OTCYTCTBUE JMOO OTKa3 B MPEAOCTaBICHUU
3asIBUTEJIEM OpUTMHAIA JOKYMEHTAa, YAOCTOBEPSIOLIETO0 JIMYHOCTh  3asBUTEIS,
MIPEACTABUTEINS 3asIBUTENS], a TAK)KE MPEJOCTABICHUE HEIAECHCTBUTEIBHOIO JOKYMEHTA,
YA0CTOBEPSIOIIETO JTUYHOCTD 3asIBUTEIIS.

[IpoBepsier mpaBWIBHOCTH  O(GOpPMIIEHHS  3asBICHUS O  IPEIOCTaBICHUU
MyHUIUMTNIATBHOM ycnyru. B ciyuae, eciu 3asBUTEIb CAMOCTOSITENIbHO HE 3a0IHIIT OopMy
3asiBJI€HUS, MO €ro mnpocb0e, pabOTHUK MHOTO(YHKIHMOHAJIBLHOTO WEHTpa, 3arOJHSET
3asiBJICHUE B DJIEKTPOHHOM BUJIE.

Ecnu B 3asBJIeHNN HE yKa3aH aJpec MEKTPOHHON MOYTHI 3asiBUTENS, IpeIaraeT (B
YCTHOHM (popme) yKa3aTh B 3asBICHUU aJpeC SJIECKTPOHHOM MOUYTHI B LIETAX BO3ZMOKHOCTH



YTOYHEHHUS B XOJI¢ TPEIOCTABICHUS MYHHIIUTAIBHONW YCIyTH HEOOXOAMMBIX CBEIACHUI
MTyTeM HAMPAaBIICHUS AJIEKTPOHHBIX COOOIIEHUH, a TaKKe B IEIIX MHPOPMUPOBAHUS O
XO0JI€ OKa3aHUSI MYHHIUITAIIBHON yCIYTH.

B cnydae nmpenocraBieHus 3asBUTENIEM NOUIMHHUKA JOKYMEHTA, IPEACTABICHUE
KOTOPOTO B TIOJJMHHUKE HE TpeOyeTcs, paOOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTPA
CBEpAECT KOMWU TMOJJIMHHUKA JOKYMEHTOB, TMPEICTABICHHBIX 3aABUTEIEM, C
NOJJINHHUKAMHU TaKUX JOKYMEHTOB, Ha KOIHMHM IPOCTABISET OTMETKY O COOTBETCTBUH
KOIUK JOKYMEHTa €ro TMOJJWHHUKY 3aBepsAs €€ CBOEW MOAINUCHI0 C YKa3aHHEM
JOJKHOCTH, (haMUJIUU U UHUIIKANIOB. [[O/UIMHHUK TOKYMEHTa BO3BpAIllA€TCs 3asiBUTEIIO,
a KOmus mproOIIaeTcsl K KOMIUIEKTY JOKYMEHTOB, IiepeiaBaeMbiX B Opras.

KowMmmniektyer 3asBieHMe M HEOOXOJIUMMBbIE JOKYMEHTHI (Jajee - KOMILIEKT
JOKYMEHTOB), COCTaBJISii PACHUCKY MPUHATBIX KOMIUIEKTOB JOKYMEHTOB B JBYX
AK3EMILIAPAX, KOTOPASI COJACPKUT NEPEUEHD MPEAOCTABICHHBIX 3asBUTEIIEM JOKYMEHTOB,
C YKa3aHUEM JIaThl U BPEMEHU UX MPEIOCTABIIECHHUS, U TPUKPEIUISIET €T0 K 3asIBJIICHUIO.

Brimaer 3adBUTENIO0 OJWH SK3EMIUSIP PACHUCKKA B TMOATBEPKIACHHUE MPUHATHS
MHOTOQYHKIIMOHAIBHBIM ~ IIECHTPOM  KOMIUIEKTa JOKYMEHTOB, IPEJA0CTABICHHBIX
3asiBUTENIEM, BTOPOM DJK3EMIUISIp pacnucku nepenaercss B Opran ¢  KOMIUIEKTOM
JOKYMEHTOB.

CooO1iaer 3asBUTENIO0 O JaTe MOJYy4YEHUsS pe3yJibTaTa MYHUIIMITAIBHON YCIYTH,
COTJIACHO MYHKTY 7.1. HacTosero AIMUHHCTPATUBHOIO PEIJIAMEHTA.

B cpok, He mpeBblmamOmui 2 pabouux OHEW, CIEIYIOUUX 3a JIHEM IpHema
KOMILJIEKTa JIOKYMEHTOB, JKCIEIUTOPOM MHOTO(DYHKIIMOHAIBHOTO ILIEHTPa WM HHBIM
YIOJHOMOYEHHBIM JIMIIOM MHOTO(QYHKIIMOHATBHOTO IIEHTPA, KOMIUIEKT JOKYMEHTOB,
HEO0OXOAMMBIX JIJIS TPEIOCTABIICHUS MYHUITUTIATILHON yCyru niepenaercs B Opra.

[IpuemM MOKYMEHTOB OT JKCIEIUTOPA MHOTO(DYHKIIMOHAIBLHOTO IIEHTPA UM UHOTO
YIOJHOMOYEHHOTO  JIMI[A  MHOTO(YHKIIMOHAJIBHOTO  LIEHTPa,  OCYIIECTBIISIETCS
coTpynHukamu Oprasa BHE OUEepeIN.

B xome mnpuemMa JOKYMEHTOB OTBETCTBEHHOE Jsuio OpraHa, MOpoBepsieT
KOMIUIEKTHOCTh JOKYMEHTOB B MPHUCYTCTBUM JKCHEAUTOPA MHOTO(YHKIIMOHAIBHOTO
LIEHTPA WK UHOTO YIOJIHOMOYEHHOTO JIMI[a MHOTO(YHKIIMOHAIBHOTO IIEHTpA.

B cnydae oTCyTCTBHSI TOKYMEHTOB, YKa3aHHBIX B PACHHUCKE, OTBETCTBEHHOE JIUIIO
Oprana, B TPHUCYTCTBUM D3KCIEAUTOPAa MHOTO(DYHKIIMOHATBLHOTO IIEHTpAa WJIM HHOTO
YIOJHOMOYEHHOTO JIMI[a MHOTO(YHKIIMOHAIBHOTO IIEHTPA, JNETAET COOTBETCTBYIOIIYIO
OTMETKY B COIPOBOAUTEIBLHOM PEECTPE.

OmuH HK3EMIUIAP COMNPOBOJIUTEIIBHOTO peecTpa MEepeJaBaeMbIX KOMIUIEKTOB
JTOKYyMEHTOB OCTAE€TCSi MHOTO(YHKIIMOHAJIBLHBIM IIEHTPOM C OTMETKOH, JTOJKHOCTHOTO
muua OpraHa, OTBETCTBEHHOI'O 3a TMPEJOCTABICHHWE MYHUIMNAIBHOM YCIyTH, O
MOJyYEHUH, C YKA3aHUEM JAThl, BDEMEHU U MOANMUCH JIMLA, IPUHSABIIETO JOKYMEHTHI.

B ciyuae oTkaza B npuemMe JOKYMEHTOB OT IKCIEAUTOPa MHOTO(YHKIIMOHATBLHOTO
IIEHTpa WM YIOJHOMOYEHHOTO JIMI[a MHOTO(YHKIIMOHAJIIBHOTO IIEHTPA, JOJIKHOCTHOE
nuio OpraHa, He3aMeIJIUTENIbHO, B IPUCYTCTBUM AKCIIEAUTOPA MHOTO(YHKIIMOHATEHOTO
[IEHTPa WK UHOTO YITOJTHOMOYEHHOTO JIMI[a MHOTO(PYHKIIMOHAJILHOTO IIEHTPA, 3aMOJIHSICT
yBeJIOMJICHHE 00 OTKa3e B MpUeMe OT MHOTO(QYHKIIMOHAJIHHOTO IICHTPa 3asBJICHUS U
JOKYMEHTOB, MPUHATHIX OT 3aABUTEIIS C YKa3aHUEM NMPHUUKH(bI) OTKa3a B IpUEME.



28.3. Beinaua 3asiBUTEJII0 pe3yJbTaTa MPeioCTaBJIeHIUS MYHUIUIIAJIbHOM
YCJIYTH, B TOM YHCJe BbIIa4a JOKYMEHTOB Ha OyMa:KHOM HoOCHTeJIe,
MOATBEPKIAAKIIMX COIePKAHME JJIEKTPOHHBIX JOKYMEHTOB, HAIIPABJICHHBIX B
MHOTO()yHKIMOHAJIbHBIM HEHTP MO pe3y/bTaTaM NpeJoCcTaBIeHHUSA
roCyJAapCcTBEeHHbIX U MYHUIIUNIAJIBbHBIX YCJIYT OPraHaMU, NPeI0CTABISOIIUMH
roCcyJAapcTBeHHbIE YCIYIH, H OPraHaAMU, NPEAOCTABISIOIIMMHA MYHHIUIIAJIbHbIE
YCJIYTH, 2 TaKKe BbI1a4a JOKYMEHTOB, BKJII0Yasl COCTABJICHHE HA OyMaKHOM
HOCHUTeEJIC M 3aBepPeHH e BBINMCOK U3 HH(POPMALMOHHBIX CHCTEM OPraHOB,
NPeJ0CTABIAIONINX FOCYAAPCTBEHHBIE YCIYTH, H OPraHOB, NPEI0CTABJIAIOLIAX
MYHULUIIAJbHbIE YCIYTH

Ilepenaua OpraHom pe3yibTaTOB OKa3aHUS MYHHULIMIAIBHOM YCIYId B
MHOTO(QYHKIIMOHAJIBHOM LIEHTPE OCYLIECTBISIETCST HE TOo31Hee 2 pabouux JHEH,
CJIIENYIOIUX 3a JHEM OKOHYAHUs, YCTAaHOBJICHHOIO JNEHCTBYIOIIUM 3aKOHOAATEIBCTBOM
CpOKa MPEJOCTABICHNUS] MYHULIUITAJIbHON YCIIYTH.

JloimmxHocTHOE JIno OpraHa, OTBETCTBEHHOE 3a NPEJOCTABICHUE MYHUIUIIAIBHON
YCIIYTH, IOCPEACTBOM TENE(POHHON CBSI3U, YBEAOMIIIET MHOTO(QYHKIIMOHATBHBINA LIEHTP O
TOTOBHOCTH pe3yJibTaTa MyHUIIUIATBHOU YCIIYyTH;

B ciywyae npuHsTHS pemieHHss 00 OTKa3e B MPEJOCTABICHHH MYHHIIMIAIbHOU
yciryru OpraHa, J0/bKHOCTHOE Mo Oprana B MMCbMEHHOM BUJE YBEIOMIISET 3asiBUTEIIS
O TaKOM pEUICHUM, C YKa3aHUEM IPUYMH IIPUOCTAHOBIICHUS, OTKa3a MPEIOCTaBICHUN
MYHULMIIATBHOU YCIIYTH.

JomxHocTtHOe o Oprana, nepeJaeT B MHOTO()yHKIIMOHAJIBHBIN HEHTP pe3ysbTar
MYHHULMIIATBHOM YCIIYTH HA OCHOBAHUU COIIPOBOJUTENILHOTO PEECTPA, C YKA3aHUEM JIaThl,
BPEMEHM U TMOJNUCU JKCIEIUTOpa MHOTO(PYHKIIMOHAIBHOIO ILIEHTpa WJIM HHOTO
YIOJIHOMOYEHHOTO JIMLa MHOTO(YHKIIMOHAIBHOTO LIEHTPA, IPUHSBIIETO JOKYMEHTBHI.

[Ipn oOpaiieHun 3asBUTENS WIM TPEACTABUTENS 3asBUTENS 32 PE3YJIbTaTOM
OKa3aHMWs MYHHUIMNAIbHOW YCIYTM B MHOTO(QYHKIMOHANbHBIA LEHTP, pPaOOTHUK
MHOTO()YHKIIMOHAJILHOTO LIEHTpA:

- YcTaHaBIMBAET JUYHOCTD 3asIBUTEINS UM MPECTABUTENS 3asIBUTEISI, B TOM YUCIIE
MPOBEPSIET TOKYMEHT, YOCTOBEPSAIOIINI JTUYHOCTD;

- IlpoBepsier MOJHOMOYMS MPEACTABUTENS 3asBUTENS JEHCTBOBATH OT HMEHU
3asIBUTENS TIPU MTOTYYEHUN JOKYMEHTOB;

- 3HAaKOMUT 3asBUTEI WIM MPEACTABUTENS 3asBUTENS C MEPEYHEM BBIIABAEMBIX
JOKYMEHTOB (OIJIalIaeT HA3BAHMS BbIIABAEMBIX JIOKYMEHTOB);

- BritaeT JOKyMEHTBI 3asIBUTENIO WM MPEICTABUTEIIO 3asIBUTEIIS.

Ha xonuu 3armpoca enaer OTMETKY O BbIAABAEMbIX JOKYMEHTAX, C YKa3aHHEM HX
NepeyHs, MPOCTaBISET CBOM (PAMMIIMIO M WHUIMANIBI, JOJHKHOCTh U moamuchk, ®©.M.0
3asIBUTENS WIH €T0 NMPEACTaBUTENS U MPEIaraeT MpoCTaBUTh MOIIUCH 3asIBUTEIS.

Ecnu npu mnonydyeHHM 3asBUTENIEM pe3yJbTaTa MYHULMNAIBHON YCIyrH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE, 3asIBUTEJIEM WUJIU MPECTABUTEIIEM 3aBUTEIIS BbISIBJICHBI
orneyaTk U (WiK) OMOKY B BBIJAHHBIX B pe3yJbTaTe MPEAOCTABICHHUS] MyHUIIUTATbHON
YCIIYTH JOKYMEHTaX, paOOTHUK MHOTO(YHKIIMOHAJIBHOTO LIEHTpa MpeiaraeT 3assBUTENI0
0o0OpaTUThCS 3a UCIPABICHUEM ONeYaToK W (WiM) omUOOK HemocpeacTBeHHO B Oprad,
IPEIOCTAaBUBIINN YCIIYTY.



Ecnu 3asiBUTENb WK IPEACTABUTEIIb 3asIBUTEISI OTKA3bIBAETCS MOTYUYaTh PE3YybTatT
MYHULIMOAIBHON YCIYyTH, a TakXe OTKa3bIBAETCSI MPOCTABJISATH CBOK TMOJANKCH B
MOATBEPXKICHNE  TOJYYCHHS, pe3yJbTaT yCIyrd HE  BbgaeTcs.  PaboTHHK
MHOTO()YHKITHOHAJILHOTO TIEHTPA MIPOCTABIISIET HA OMUCH OTMETKY 00 OTKa3e MOJyYCHHUS
pe3yibTata MYHUIUIAIBHOW YCIyTd, C YKa3aHUEM IMPUYUHBI, JUO00 00 OTKa3e B
IPOCTABJICHUN 3asBUTEIIEM CBOEH MOJIINKCH, yKa3blBas CBOK JOkHOCTh, O.M.O. un
HNOJATMUCH.

MHuorodyHKIMOHATBHBIN IEHTP 00eCIieunBaET XpaHEHHUE MOTyYeHHbIX 0T OpraHa
JOKYMEHTOB, NIPEIHA3HAYEHHBIX JIJIS1 BBIAAYU 3asIBUTEIIO WIIN MPEACTABUTENIO 3asIBUTEIIS,
a TakXKe HaIpaBISIIOT MO PEECTPy HEBOCTpeOOBaHHBIE NOKYMEHTH B OpraH, B CPOKH,
OTPENICIICHHBIE COTIAIEHUEM O B3aUMOJICHCTBHH.

28.4. Uuble geiicTBUS, HEOOX0AUMBbIE ISl IPEAOCTABJICHUS MYHHIUIIAIbHOMN
YCJIYI'H, B TOM YHCJIe CBA3aHHbIE C IPOBEPKOM 1eiiCTBUTEIbHOCTH YCHJICHHOM
KBAJIH(PUUMPOBAHHOM 3JICKTPOHHOM MOANUCH 3asiBUTEJIA, HCI0JIb30BAHHOM NIPHU
oOpaleHuH 3a MoJIy4YeHHeM MYHMIMIIAJIbHON YCIYIH, 4 TAK/Ke C YCTAHOBJICHHEM
MepPeYHsl CPeICTB YA0CTOBEPHIOIIMX HEHTPOB, KOTOPHIE I0IyCKATCH AJIA
HCIOJIb30BAHMSA B LeJsIX 00ecneYeHUsl YKAa3aHHOM MPOBEPKHU

[TprieM TOKYMEHTOB, MOTYYEHHBIX B 3JIEKTPOHHOU (hOpME HE T0IMyCKaeTCsl.

29. ITopsinok McnpaBJieHUS JOMYLIEHHBIX ONEYATOK U OIIUOOK B BBIIAHHBIX B

pe3yJbTare NpeI0CTABJICHUSI MYHHIUNAJIBHON YCJIYIT'H JIOKYMEHTaxX

29.1. OcHoBaHueM Uisi Hauyaja aJMUHUCTPATUBHOM MPOLEAYPHI SBISETCS
npejcTaBieHne (HampapieHue) 3asputesieM B Opran B MPOU3BOJIbHON (OpMe 3asBIICHUS
00 MCTIpaBJICHUH OMEYaTOK U (MJIM) OMMOOK, JNOMYIICHHBIX B BBIIAHHBIX B PE3YJIbTATE
MPE0CTaBICHUS MYHUITUTIATBHON YCIIYTH JOKYMEHTAX.

29.2. JIOmKHOCTHOE JIMIIO CTPYKTYPHOTO ToapasaeneHus OpraHa, OTBETCTBEHHOE
32  MPEeAOCTaBIIEHWE  MYHHMIMNAIbHOM  YCIyTrd,  pacCMAaTpUBAET  3asiBICHHUE,
MPEICTABICHHOE 3aBUTENIEM, U IIPOBOJAUT IPOBEPKY YKA3AHHBIX B 3asIBJICHUU CBEACHUI B
CPOK, HE TPEBBIAOIMNA 2 pabouux JHEW ¢ AaThl PErMCTPALMUd COOTBETCTBYIOLIETO
3asIBJICHUSL.

29.3. Kputepuem NpUHSATHS PELICHHS IO aAMUHUCTPATUBHOMN NIPOLIEAYPE SABISIETCS
HaJIMYWe WU OTCYTCTBUE TaKUX OIMEYATOK M (MJIM) OIIHOOK.

29.4. B ciydae BBISIBIICHUSI TOTYIIIEHHBIX OTIEYAaTOK U (WJIM) OMMOOK B BBIIAHHBIX B
pe3yabTare MpeAoCTaBICHUS MYHUIIUMIAIBHOW YCIYTH TIOKYMEHTAaX JOJKHOCTHOE JIMIIO
CTPYKTypHOTO  monpasjaeineHusi OpraHa, OTBETCTBEHHOE€ 3a  IPEJOCTABJICHUE
MYHULIMOATBHON YCIIYTH, OCYIIECTBIISIET UCIIPABIICHUE U 3aMEHY YKAa3aHHBIX JOKYMEHTOB
B CPOK, HE TPEBBIMIAIONTNN 5 pabounx JHEW ¢ MOMEHTA PETUCTPAIIMU COOTBETCTBYIOIIETO
3asiBJICHUSI.

29.5. B ciiydae OTCYTCTBUS ONEYaTOK U (UJIK) OMIMOOK B JOKYMEHTAX, BhIJJAHHBIX B
pe3ynbTaTe NPeA0CTaBICHUS MyHUIIMTIATIBHON YCIIYTH, JOKHOCTHOE JIULIO CTPYKTYPHOTO
nojapasaenenus OpraHa, OTBETCTBEHHOE 3a MPEJOCTABICHUE MYHHUIMIAIBHOW YCIIYTH,
MMCbMEHHO COOOIIAET 3asIBUTENIO 00 OTCYTCTBUM TaKUX OMEYaTOK U (MJIK) OIHOOK B CPOK,
HE MpeBbIIAIONMI 5 paboyux AHEH C MOMEHTa PErucTpalvi COOTBETCTBYIOIIETO
3asIBJICHUSI.



29.6. PesynbraroM  aJIMHUHHCTPAaTMBHOM  MpOLIEIypbl  SIBJIAETCS  BblIaya
(HampaBiieHHWE) 3aSBUTENII0 HCIPABIEHHOIO B3aMEH pAHEE BBLIAHHOIO JOKYMEHTAa,
ABJISIFOLIETOCS PE3YJIbTATOM MPEJOCTABICHHUSI MYHUIIMIAIBHON YCIYTH, UM COOOLIEHUE
00 OTCYTCTBUM TaKUX ONEYATOK U (MJIM) OLUIUOOK.

B cnyyae BHECeHMS M3MEHEHHMMU B BBIIAHHBIM 110 PE3yibTaTaM NPEAOCTABICHUS
MYHULIMNIATBHOW yCIYyTM JOKYMEHT, HAlpaBiICHHbIH Ha MCIpPaBICHUE OUIMOOK,
JOIYILEHHBIX 110 BuUHe OpraHa, MHOrO()yHKIIMOHAJIBHOTO 1IEHTpa U (WIN) JOTKHOCTHOTO
muna OpraHa, paOOTHMKAa MHOTO(YHKIMOHAJIBHOIO IIEHTpa, IUIaTa C 3asBUTENS HE
B3UMAaETCsl.

V. ®opmbl KOHTPOJISI 32 MCTIOJIHEHHEM AJIMUHUCTPATUBHOIO perjiaMeHTa

30. ITopsigok ocylIecTBJICHHUS TEKYILEro KOHTPOJIA 32 COOJII0IeHuEeM U
HCIOJIHEHUEM JO0JI)KHOCTHBIMU JINIIAMHM MOJI0KEHNH aIMUHUCTPATUBHOIO
perjiaMeHTa U MHBIX HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAIOIIHNX

TpeOOBaHMS K NMPEI0CTABJIEHUI0 MYHUIMIIAJIbHOMN YCJIYTH, a TAKAKe MPUHATHEM
UMM peleHnH
30.1. Texkyuuii KOHTPOJL 3a COOJIIOJACHUEM IMOCJIEAOBATEILHOCTU JEHCTBUMH,

ONpPENEIICHHBIX  aJIMUHUCTPATUBHBIMH  MpOLEAypaMu, IO PEAOCTABJICHUIO
MYHUIIUTIATIBHOM YCIyTH (faee — TeKyIuid KOHTPOJIb) ocyiectsisercs [Ipencenarenem
POMAaIIKMHCKOTO CEIbCKOTO0 COBETa — TJIABOM aJIMHHUCTpaluud PoMalmknHCKOTo

CEJIbCKOr0 MOCENeHUs. TeKylMHd KOHTPOJIb OCYIUECTBISAECTCA IIyTEM IIPOBEICHUS
MPOBEPOK  COOJNIOJIGHUST W WCIOJHEHUS  MYHUIMNAIbHBIMU  CIIYXKAI[UMHU
aIMUHUCTPATUBHOIO  pErjlaMEHTa W MHBIX HOPMAaTHMBHBIX IIPABOBBIX  AKTOB,
YCTaHABIMBAIOIINUX TPEOOBAHUSA K MPETOCTABICHUIO MyHUITUTIATBHON YCIIYTH.

31. IlopsiaoK ¥ NEPUOAMYHOCTH OCYLIECTBJICHUS IJIAHOBBIX M BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI M KAYeCTBA NPEeA0CTABJEHUSI MyHHIIUNIAJIbHOM YCJIYIT'H, B TOM
yHcJe NOPsiAoK U (POPpMbI KOHTPOJISI 32 NMOJHOTON U Ka4eCTBOM IPe0CTABJIEHHUS
MYHUIUNIAJIbHOM YCJIYTH

31.1. KoHTponp 3a NMONHOTOM M KayeCTBOM IPENOCTABICHHS MYHHULMIAIbHON
yCIyTH BKIIOYaeT B ceO0s MpOBEIEHUE IUIAHOBBIX IPOBEPOK (OCYIIECTBISAETCS Ha
OCHOBAaHUM TOJOBBIX WJIM KBAapPTAJIbHBIX IUIAaHOB paboThl OpraHa) U BHEMJIAHOBBIX
MIPOBEPOK, B TOM YHCJIE MPOBEPOK IO KOHKPETHBIM OOpateHusM rpaxkaat. [Ipu mposepke
paccMaTpUBAIOTCSI BCE BOIIPOCHI, CBSI3aHHBIE C MPEAOCTABIECHUEM MYHHUIMIIAIBHON
yCIyTH, (KOMITJIEKCHAs TTPOBEpKa) MO0 OTACIbHBIC BOMPOCHI (TeMaTHIECKasi MPOBEPKaA).
BHemiaHOBbIE TPOBEPKHU OCYIIECTBIISIIOTCS Ha OCHOBaHMHU pacnopsbkeHns Oprana. Ilo
pe3ynbTaTam KOHTPOJIS, IPYU BBISBIICHUH JOIYIICHHBIX HAPYIICHHI, 3aMECTUTEIb TJIaBbl
Oprana mnpuHUMAeT pemeHue 00 UX YCTpAaHEHMH U Mepbl M0 HaJOKEHHUIO
JTUCHUIUITMHAPHBIX B3BICKAHWM, TakXe MOTyT ObITh JaHbl YKa3aHUsS MO TOATOTOBKE
MPEAJIOKEHHUH 0 U3MEHEHUIO MOJIOKEHUN aIMUHUCTPATUBHOIO PErJIaMEHTA.

Cpok npoBeeHNs TAaKUX MPOBEPOK HE TOJKEH NPEBBIATh 20 KAJIEHIAPHBIX THEH.



32. OTBeTCTBEHHOCTH J0JLKHOCTHBIX JiMI OpraHa 3a peunieHusi ¥ AeiCTBUA
(0e3neiicTBHE), NpMHMMaeMble (OCyLeCTBJIsieMble) HMHU B X0/ € NPeI0CTABICHHSA
MYHHUUIHMIAIBHON YCIYTH

32.1. KoHTpoiab 3a NpeloCTaBICHUEM MYHUIIUIIAIBLHON YCIYTH BKJIIOYAET B CeOs
IIPOBEJICHUE NTPOBEPOK, BBISIBJICHNE M YCTPAHECHHUE HAPYILICHUH IIPaB 3asBUTEIEH HA BCEX
JTanax IpeJOoCTaBICHUS MYHHUIMIIAIBHOM yciyru. IIpoBepka NmpoBOAMUTCA IO KaKIOU
*ayo0e rpaxaH, nocrynusiieil B OpraH, Ha JgeiicTBue (0e3AeicTBIE) MyHUIUIAIBHBIX
CIIy’KalllMX, OTBETCTBEHHBIX 3a IIPEIOCTABICHNE MyHULIMIIANBHON yciyru. [Ipu nposepke
($akToB, yKa3aHHBIX B jkajo0e€, MOIYT PAacCMaTpUBAaThCSl BCE BOIPOCHI, CBSI3aHHBIE C
[IPEIOCTABICHUEM MYHUIIUNIAIBHON YCIIYTH.

IlepcoHasbHAsE OTBETCTBEHHOCTh MYHHUILIAIIAJIBHOTO CIYXKALIEro, OTBETCTBEHHOTO
3a MpeNOCTaBICHUE MYHULMIAIBHONW YCIYTH, 3a COOJIOJICHHEM CPOKOB U MOpsAKa
IPOBEJCHUSI AJMUHUCTPATUBHBIX IIPOLEAYP, YCTAHOBJIEHHBIX aJIMHHUCTPATUBHBIM
PErIaMEHTOM, 3aKPEIUISETCA B UX JOJKHOCTHBIX MHCTPYKLIHSX.

JIOJDKHOCTHBIE  JMIA, MPEIOCTABIIONIME MYHULUINAIBHYIO YCIYry, HECYT
IIEPCOHATIBHYIO OTBETCTBEHHOCTH 32 HEOKA3aHUE NMOMOINM HHBAIHUIAM B IPEOAOJICHHUH
O0apbepoB, MEMIAIOUIMX MMOTYYEHUI0O UMM MYHULMIIAIILHON YCIYTH HApaBHE C APYTUMHU
JIMLAMH.

33. IloJi0:keHus, XapaKTepu3yinue Tpe0OBaHUA K NOPSAKY U (popMam
KOHTPOJISI 32 IPEA0CTABJICHHEM MYHHIMIIAJBHON yCIYyTrd, B TOM YHCJIe CO CTOPOHBI
rpa’kaaH, uX O0beINHEHN U OPTraHNu3aAMul

33.1. Jlna ocymiecTBiICHUS KOHTPOJIA 33 PEIOCTaBICHUEM MYHHUIIUTIAILHOMN YCIIyTH
rpaxjaaHe, UX OOBEAMHEHUS W OpTraHM3alMud HMMEIOT TpaBo HampasisaTe B Opran
WHUBUTyaJIbHbIE U KOJUIEKTUBHBIE OOpAIIEHUS C MIPEAJIOKEHUSIMHU, PEKOMEHIAIMSIMU TI0
COBEPILIEHCTBOBAHMIO KAUueCTBa M MOPSAJAKA MPEAOCTABICHUS MyHUIMIAIBHOW YCIYyTH, a
TaK)Ke 3asBJICHUS M KajoObl ¢ cOOOILIEHWEM O HapylleHuu crnenuanuctamu Oprana,
noyioxkeHui PernmameHTa M MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOLIUX
TpeOOBaHMS K IPEIOCTABICHUIO MYHULIMIIATBHON YCIYTH.

33.2. KoHTposnb 3a MNpPEeIOCTAaBICHUEM MYHHIMNAIBHON YCIYTM CO CTOPOHBI
IpaKJaH OCYLIECTBISETCA IMyTEM IMOJy4YeHUs MH(OpMAUMU O HAJIMYMU B JIEUCTBUSX
cnennanctoB OpraHa HapylleHUN NoJIokeHU PermamMeHTa W HWHBIX HOPMAaTHUBHBIX
MPaBOBBIX aKTOB, YCTAHABIUBAIONIUX TPEOOBAHUS K MPEIOCTABICHUIO MYHUIUTIATHHOM
YCIIyTH.

33.3. KoOHTpoap 3a NOpeaOCTaBICHUEM MYHULHUIAIBHBIX YCIYT CO CTOPOHBI
oOBbeIMHEHUH TPaXIaH U OPTaHU3AIUN OCYIIIECTBIISETCS B CIy4yae MPEACTABICHUS STUMU
OOBEMHEHUSIMU W OpTraHW3allUsIMH WHTEPECOB 3asBUTENICH TMyTeM TMOJTy4YeHUs
uH(pOpMAIMK O HAIMYWU B NEUCTBUSX crienuaauctoB OpraHa HapyIICHUHN MOJOXEHUN
PernamenTa 1 MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIIUX TPeOOBaHUS K
MPENOCTABICHUIO MyHULIUTTAIIBHON YCITYTH.

V. locyneOHblii (BHeCy1eOHbIH) MOPSIA0K 00KAJI0BAHNS pellieHuil U 1eiicTBUi
(0e3xelicTBHUS) OPraHa, NpeAOCTABJIAIONIEr0 MYHUIUNIAJIBHYIO YCIYTY,
MHOIO(pyHKIMOHAJBHOI0 IEHTPA, a TAKKe UX J0J’KHOCTHBIX JIUII,
roCyJAapCTBEHHBIX CJIYKAIIUX, pPAOOTHUKOB



34. Undopmanus AJis1 3asiBUTENS 0 €ro Mpase NoJaTh KaJi00y

34.1. 3asgBuTenb UMEET MPABO HA 0OXKaloBaHuUE AciicTBUi (Oe3neiicTBus) OpraHa, a
TaK)K€ €ro JOJKHOCTHBIX JIMI[ WM MHOTO(YHKIMOHAIBHOTO LIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa B JJOCYA€O0HOM (BHECY1€OHOM) TIOPSIKE.

34.2. T'paxnaHe HUMEIOT IpaBO OOpamatbCcsl JIMYHO, a TaKXKe HalpaBlsATh
MH/IMBHUlyaJIbHbIE M KOJUIEKTHBHBIE OOpallleHus, BKJIouYas oOpauieHus: oObeIMHEHUN
rpa)<1aH, B TOM YHCJIE€ IOPUANYECKUX JIMIL, B TOCY1apCTBEHHBIE OPTraHbl, OPraHbl MECTHOTO
CaMOYIPAaBJICHUS, MHOTO(QYHKIMOHAJIbHBIA LEHTP M UX JODKHOCTHBIM JIMLIAM, B
rOCy/lapCTBEHHbIE U MYHHUIIMNAJIBHBIE YUPEKIACHUS, U UHbIE OpraHU3alii, Ha KOTOpbIE
BO3JI0KEHO OCYIIECTBIICHUE MyOJINYHO 3HAYUMBIX (YHKIIUM, U UX JOHDKHOCTHBIM JIMLIAM.

34.3. I'paxnaHe pealu3yloT MpaBO Ha oOpalleHue CBOOOAHO U JOOPOBOJIBHO.
OcymiecTBieHne TpaXJAaHaMU TpaBa Ha oOOpalleHue He MOJDKHO HapyliaTh TpaBa U
CBOOOJIbI IPYTUX JIULI.

35. Ilpeamer kan00bl

35.1. Hapymenue cpoka perucrpanuu 3amnpoca (KOMILIEKCHOTO 3ampoca) o
MPEA0CTABICHUN MyHUIIUNIATBHOU YCIIYTH.

35.2. HapyuieHne cpoka NpeIoCTaBICHUS] MyHULUITAIBHOW yciayru. B ykazanHom
ciaydyae JocyjacOHoe (BHecyacOHOE) o0KaJloBaHHE 3asBUTEIEM pPEIICHUN W JelCTBUI
(6e3neiicTBUSl) MHOTO(YHKIIMOHAIBHOTO IIEHTpa, paOOTHHUKAa MHOTO(YHKIIMOHAIBHOTO
LEHTpa BO3MOXXHO B CJIy4yae, €CIM Ha MHOTOQYHKIMOHAJIbHBIA IIEHTp, PELICHUS U
nerictBus  (0e37eiicTBHE)  KOTOPOTrO  OOKANyIOTCS, BO3JOXKEHa  (QYHKIHUS 10
MPEIOCTABIEHUIO COOTBETCTBYIOIIEH MYHUIMNAIBHON YCIyrd B IOJHOM OOBEME B
nopsiake, onpeaenaeHHoM yacTeio 1.3 crateu 16 @enepanbuoro 3akona Ne 210-D3.

35.3. TpeOGoBanue y 3asBUTENd JOKYMEHTOB WM HUH(popmanuu Jmbo
OCYUIECTBJICHUSI JEHCTBUM, TMpPEACTABICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE
MPEAYCMOTPEHO HOPMATUBHBIMU MPAaBOBbIMHU akTamu Poccuiickoii @enepauuu U (MiM)
PecnyOnuku KpbiM, MyHUIUNAIBHBIMM MPABOBBIMU aKTaMU ISl TPEAOCTABJICHUS
MYHHUIUITAIBHON YCIYTH.

35.4. Orka3 B nmpueMe JOKYMEHTOB, NMPEIOCTABICHUE KOTOPBIX MPELYCMOTPEHO
HOPMAaTUBHBIMH IIPaBOBBIMU akTaMu Poccuiickoit @enepanuu u (unun) Pecriyonuku Kpbim,
MYHULIMNATbHBIMU [IPABOBBIMHU aKTaMU JJIsl MPEIOCTABICHUS! MyHUIIMNIATBLHON YCIYTH, Y
3asIBUTEJIS.

35.5. OTka3 B nIpenoCTaBIECHUN MYHUIIMIAIBHON YCIIYTH, €CJIM OCHOBAaHUS OTKa3a
HE TIPETYCMOTPEHBI (eepaIbHBIMUA 3aKOHAMH M MPUHATHIMH B COOTBETCTBUH C HUMH
MHBIMA HOPMaTUBHBIMH TIpaBOBbIMH akTamMu Poccuiickoit ®enepauuu u  (WAiIun)
PecniyOnuku KpbiM, MyHHLIMNAIBHBIMHA TPAaBOBBIMH akTaMH. B yka3aHHOM ciyudae
nocyneOHoe (BHecyAeOHoe) o0OKalloBaHME 3asBUTEIEM pElIeHUM U JACHCTBUIMA
(Oe3neiicTBUSl) MHOTO(YHKIIMOHAIBHOTO LEHTpa, pabOTHUKAa MHOTO(YHKIMOHAIBHOIO
IIEHTpa BO3MOXXHO B CJyyae, €Clii Ha MHOTO(DYHKIIMOHAJBHBINA LEHTp, PEIICHUs U
nevictBust  (0e3melcTBUE)  KOTOPOro  OOXKAIYHOTCS, BO3JIOKEHAa  (PYHKIUS 1O
MPEJAOCTABICHUIO COOTBETCTBYIOUIMX MYHUUMIAIBHBIX YCIYr B IOJHOM O00beMe B
OpsiZIKE, OnpeAeIeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.



35.6. 3arpeboBanue ¢ 3asiBUTENsT NMPU MPEIOCTABICHUU MYHUIUMIAIBHON YCIYTH
IJIAaThl, HE MNPENYCMOTPEHHOM HOPMATHBHBIMU INPABOBBIMM axkTamu Poccuiickon
Oenepanuu u () Pecryommku KpeiM, MyHUTTUTIATEHBIME MIPABOBBIMU aKTaMH.

35.7. Otka3 oprana, NpeI0CTaBISIOIIET0 MYHULIMITAIBHYIO YCIYTY, JOJKHOCTHOTO
JUIa OpraHa, MPEJOCTaBISIONIET0 MYHUIMNAIBHYIO YCIYyTY, MHOTO(YHKIIMOHAIBEHOTO
[EHTpa, pa0OTHUKAa MHOTO(YHKIIMOHATIBLHOTO LIEHTPA B UCTIPABICHUM JOMYIICHHBIX UMH
OIIeYaTOK M OIIMOOK B BBIIAHHBIX B PE3YJIbTAaTe MPEAOCTABICHUS MyHUITUTIATHHOU YCIIyTH
JOKyMEHTax JIM00 HapyIlIeHHE YCTAaHOBJICHHOIO CPOKa TaKUX UCIpaBieHui. B ykazanHOM
ciydyae JocyjaeOHoe (BHeCyaeOHOe) o0aJloBaHWE 3asBUTEIEM pEIICHUN W JeHdCTBUI
(6e3nericTBUsl) MHOTO(YHKIITMOHAIBHOTO IIEHTpa, pabOTHHKA MHOTO(GYHKIIMOHAIHHOTO
[IEHTPa BO3MOXKHO B CiIy4yae, €clii Ha MHOTO(YHKIIMOHANBHBIN ILIEHTp, pPEIICHUs U
nevictBust  (0e3nmelcTBHE)  KOTOPOro  OOXKAIYHOTCS, BO3JIOKEHAa  (PYHKIUS IO
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIIMMAIBHBIX YCIYT B IOJHOM OOBEME B
MOpsJIKe, onmpeaeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

35.8. Hapymienue cpoxka wiam TOpsAKa BbIIAYd JIOKYMEHTOB IO peE3yJbTaraM
MPEIOCTABIICHUSI MyHUIIUTIATBHON yCIYTH.

35.9. IlpuocTtaHoBICHHE MPENOCTABICHUS MYHULMIAIBHOW YCIYTH, €CIH
OCHOBaHUSl TPUOCTAHOBJICHHUSA HE TMPEAYCMOTPEHBI (elepalIbHBIMU 3aKOHAMU |
MPUHSATHIMH B COOTBETCTBUM C HHUMHM HMHBIMH HOPMATUBHBIMH TIPABOBBIMH aKTaMH
Poccuiickoii ®enepanuu u (i) PecnyOnuku KpbeiM, MyHUIIMTAIBHBIMU TPABOBBIMU
aktamMu. B ykazaHHOM ciyyae nocyneOHoe (BHecyaeOHOe) o0XaloBaHUE 3asBUTEIIEM
pemieHUt U JedcTBuil (0e31eiCcTBUA) MHOTO(YHKIIMOHABHOTO IIEHTpa, pabOTHHKA
MHOTO()YHKITMOHAJILHOTO IIEHTPa BO3MOXHO B CIIy4ae, €CJIM Ha MHOTO(YHKIIMOHATBHBIH
IIEHTP, PEIICHUS U AeHCTBUs (0€3AeiCTBIE) KOTOPOTO 00XKATYIOTCS, BO3JI0KEeHA (DYHKIIHS
[0 TPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIMNAIbHBIX YCIYI B IOJHOM OOBbeME B
MOpsJIKE, ONpeaeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210 — @3.

35.10. TpeboBanue y 3asBUTENS TPU MPEAOCTABICHUA MYHHUIIUIAIBHON YCIyTH
JOKYMEHTOB WM HWH(POpPMAIMH, OTCYTCTBHE M (WJIHM) HEIOCTOBEPHOCTH KOTOPBHIX HE
YKa3bIBAJINCh MPH MEPBOHAYAIEHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX MJIs
MPEIOCTABIICHUS MYHHIIUIIAIBHONW YCIYTH, JTUOO B MPENOCTABICHWH MYHULUTATBHON
YCIYTH, 332 MCKIIOUYEHUEM CIIy4aeB, MPETYCMOTPEHHBIX IMyHKTOM 4 yactu 1 cratem 7
denepanpHoro 3akoHa Ne210 - ®3. B ykazanHoM ciyyae gocyneOHoe (BHecyneOHOe)
o0>kasioBaHME 3asBUTEJIEM PEIlIEHUH U JercTBUi (0€31eCTBYS) MHOTO(PYHKITMOHAIBHOTO
IIeHTpa, paboTHWKAa MHOTO(YHKIIMOHAILHOTO IIEHTPa BO3MOXKHO B Ciy4yae, €clid Ha
MHOTO(DYHKITMOHAJILHBINA IIEHTP, pEIICHUS U JAeUCTBUS (Oe3MeicTBHE) KOTOPOTO
O0XaJIyIOTCS, BO3JIO’)KEHAa  (QYHKIMS 1O  MPEAOCTaBICHUIO  COOTBETCTBYIOIIMX
MYHUITUTIATBHBIX YCIIYT B TIOJIHOM 00beMe B TIOPSAJIKE, OMPEAeIEHHOM YacThio 1.3 crartbu
16 ®enepanpHoro 3akona Ne 210 - @3.

36. Opranbl rocyapcTBEHHOM BJIACTH, OPraHU3ANUM JOJKHOCTHBIE JINIA,
KOTOPBIM MO3KeT ObITh HANIPABJICHA Ka/100a
36.1. B cnywyae oOxxaymoBaHusa AeiicTBUM (Oe3neicTBUs) WM perieHus [ naBel
aAMUHUCTpALMK (YIOJTHOMOYEHHOTO JIMIIA), JKajlo0a HarpaBisieTcss 3aMeCTUTENIO TTaBbl
aJMUHUCTpalMY POMaIKMHCKOTO CEbCKOTO OCEIEHMS.



B cnyuae oOxanoBaHusi neWcTBUM (O€3MEHCTBHSI) WM PEIICHUS 3aMECTUTENS
I'maBpl  aaMuHUCTpanuM, JOJDKHOCTHOro Jymna  OpraHa, NOpeaoCTaBIISIONIETO
MYHUIIUTIATBHYIO ~ YCIyTy, JKajo0a HampaBisieTcss Ha  paccMoTpenume [ naBe
aIMUHUCTPALINH.

B Oprane mist 3asBUTENEH NpeycMaTpyUBaeTCs HAJTUYUME HAa BUAHOM MECTE KHUTH
&Kano0 U MpeJIoKEHUN.

36.2. B ciyuae oGxanoBaHus AeHCTBUM (0e3ACHCTBYS) WIH PEIICHUST paOOTHUKOM
MHOTO(YHKIIMOHAJILHOTO IIEHTPA, OCYIIECTBIISIIONIETO MpUEM JOKYMEHTOB, >Kajloba
HamnpagJsieTcs: Ha paccmoTpenue aupektopy I'bY PK «MO®Iy.

B ciyuae o6sxanoBanus nevictsuil (6e3aeiicTBust) unu pemenus nupexkropa 'bY PK
«M®DI» (ynoaHOMOYEHHOTO JiMIa), >kanoba Hampasisiercs Yupenurtento ['BY PK
«MODILI» - MuHUCTEPCTBY BHYTPEHHEH IMOJIUTUKH, HHGOpPMAIUU U CBsA3U PecmyOauku
Kpbim.

B MHOrOoQyHKIIMOHAILHOM IIEHTPE JJIsI 3asBUTENIEH MpeaycMaTpUBaeTCsl HAIMUUe
Ha BUIHOM MECTE KHUTH KaJI00 U MPEIJIOKEHUH.

37. llopsaaok mMogaum U pacCMOTPEHHS KAJT00bI

37.1. XKanoba mnojgaercs B MNHCbMEHHOW (opmMe Ha OyMa)KHOM HOCHTENE, B
anexkTponHor dopme (mocpeactsom EIITY, PIITY, odunmansHOro caiita Oprasxa,
AJIEKTPOHHOM MOYTHI), MOYTOBOW CBSA3bIO, B XOJE MPEAOCTaBICHUS MYHHUIIMIIAIbHOU
YCIIYTH, IPU JTUYHOM oOparieHuu 3asiButensi B Opran 1 MHOTO(DYHKIIMOHATBHBIN LIEHTP,
NOCPEACTBOM Tese(poHHOU «ropsuelt tnHun» CoBeta MUHUCTPOB Pecny6nuku Kpbim.

XKanoba nomkHa coaepKaTh:

1) HaumMeHOBaHHME OpraHa, MPEIOCTABISAIONIEIO MYHUIUNAIBHYIO YCIYTY,
JIOJHDKHOCTHOTO JIML@ OpraHa, MNpeIOCTaBIISIONIEr0 MYHUIUNAIBHYIO YCIYry, JIU00
MYHUIUNIATBHOTO CIYXaIlero, MHOTO(YHKIIMOHAILHOTO LIEHTPa, €ro PyKOBOAMUTENS U
(wn) paOOTHUKA, pelIeHHs U TeUCTBUS (0€31eiCTBUE) KOTOPBIX 00XKATYIOTCS;

2) damunnio, uMs, OTYECTBO (MOCJHENHEE - MPU HAIUYWHU), CBEACHHUS O MECTe
KUTEIbCTBA 3asIBUTENS - (PU3UUECKOTO Julla JUOO0 HAaMMEHOBAaHUE, CBEICHUSI O MECTE
HAXOXKJEHUS 3as8BUTENS - IOPUAMYECKOTO JIMIA, a TakKe HOMep (HOMepa) KOHTaKTHOTO
tenedona, aapec (aapeca) MEKTPOHHOUN MOYTHI (MPU HAJTWYWHU) U TOYTOBBIA ajapec, Mo
KOTOPBIM JOJI’KEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBeneHust 00 oOXKadyeMbIX PEIICHUAX W JeHCTBUAX (Oe37eiicTBUU) opraHa,
MPEIOCTABIIAIONIET0  MYHULMIAIBHYIO  yCIOyry, JOJDKHOCTHOTO — JIMIIA  OpraHa,
MPEIOCTABIIAIONIET0 MYHHUIMIAIBHYIO YCIYTy, JHO0 MYHUIMIAIBHOIO CIIy)Kallero,
MHOTO()YHKITHOHAJILHOTO IIEHTPa, pA00THUKA MHOTO(GYHKIIMOHATBHOTO IICHTPA;

4) noBOABl, HA OCHOBAHWU KOTOPHIX 3asBUTENIb HE COTJIACEH C PEUICHHEM U
neiictBueM (Oe3leHCTBUEM) OpraHa, MPEAOCTaBISIONIEr0 MYHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEJOCTABISIONIEr0 MYHUIMNAIBHYIO YCIyry, JTu0o
MYHUIUNAIBHOTO  CIYXallero, MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa,  pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO IIEHTP. 3asiBUTEIEM MOTYT ObITh NPEICTABIICHBI JTOKYMEHTBI
(TIpu HAJTMYKM ), TOJTBEPKIAIOIIIE JOBOJIBI 3asIBUTEIISA, TUOO X KOTHH.

38. Cpoku paccMOTpeHMS KAJT00bI



38.1. B cnyuae mocynebHOro (BHECYI€OHOTO) 00KaIOBAaHUS 3asBUTEIIEM PEIICHHM
U JeiictBuil (Oe3aeiCTBUS) OpraHa, NPEJOCTaBISIONIEI0 MYHHUIMIIAIbHYIO YCIYTY,
MHOTO(YHKIIMOHATIBHOTO LIEHTPA, YUPEAUTEINST MHOTOPYHKITMOHATIBLHOTO LIEHTPA, XKanoba
MOJITICKUT PACCMOTPEHHIO B TeueHHUE 15 pabounx mHel co AHs ee peTUCTpallny, a B Ciiydae
o0)kajoBaHUsl  OTKa3a OpraHa, MPEAOCTaBIAIONIET0 MYHUUMIAIBHYIO  YCIYTY,
MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, B NpUEME JOKYMEHTOB Yy 3asBHUTENs JMOO B
UCIPABJIECHUH JOIYIIEHHBIX ONEYaTOK U OIIMOOK WM B Cilydae 00XaJOBaHUS HAPYILICHUS
YCTaHOBJIEHHOTO CPOKa TAaKUX HCIPABICHUN - B T€UeHHE 5 pabouux AHEW co JHS ee
pEruCTpaLH.

39. Pe3yabTaTr pacCMOTPEHHUSA KAJIO0bI

39.1. Ilo pe3ynpTaTaM paccCMOTPEHHUs ’kaj00bl IPUHUMAETCS OJHO U3 CIEAYIOIINX
pELICHNN:

a) ’ayno0a y/I0BJIETBOPSETCS, B TOM YHUCIIE€ B (JOPME OTMEHBI IPUHATOTO PEUICHUS,
WCIIPABJIECHUS JIONMYIICHHBIX ONEYaTOK M OIMMOOK B BBIIAHHBIX B PE3yJbTaTe
MIPEAOCTABIECHUS MYHUIIMIAIBHONW YCIYyTU JOKYMEHTAX, BO3BpaTa 3asBUTEIIO JCHEKHBIX
CPEICTB, B3UMAHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMH IPABOBBIMH aKTaMU
Poccuiickoii @eaepaunn u (min) Pecyonnku Kpbim;

2) B yJIOBJIETBOPEHHUH KaJI0ObI OTKA3bIBACTCS.

39.2. B cioyyae ycTaHOBIJIEHHUS B XOJI€ WM 110 Pe3yJIbTaTaM pacCMOTPEHUS Ka0ObI
IIPU3HAKOB COCTaBa aJMHUHUCTPATHBHOIO INPABOHAPYLICHUS WIM MPECTYIUICHUS
JIOJDKHOCTHOE — JIMIO, HAJEJICHHOE IOJIHOMOYHMSIMU 10 PAacCMOTPEHUIO  Kalloo,
HE3aMEeINTEIbHO HANPABIIIOT UMEKOLIUECS MAaTEPUAIIBI B OpraHbl IPOKYPATyPHI.

40. ITopsinox nHGOPMHUPOBAHMS 3aAIBUTEJIA O Pe3yJIbTATAX PACCMOTPEHUSA
KAJI00BbI

40.1. He no3nHee AHsA, CHEAYIOUIETO 34 JHEM IPUHATHUS PELICHUS, 3aABUTEIIO B
MMCbMEHHON (OopMe U MO KEJNAHUIO0 3asgBUTENSI B 3JEKTPOHHOW (popMe HampaBlIIeTCs
MOTUBHUPOBAHHBIN OTBET O pe3yJIbTaTaX paCCMOTPEHHMS KaIOObI.

40.2. B cnywyae mpu3HaHHs KaJo0Obl MOJJIEXAIEHd YJOBIETBOPEHUIO B OTBETE
3asBUTENIO, Jaercs HHpopMalnus O JCHCTBUAX, OCYIIECTBISIEMBIX  OpPraHOM,
MPEIOCTABIIAIONIMM MYHUIIMTIAIBHYIO YCIYT'Y, MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM B LIEISIX
HE3aMEJINTEIbHOTO  YCTPAaHEHUS  BBISABICHHBIX  HApyLIEHUH NOpH  OKA3aHUH
MYHHIIMIIAJIbHON YCIIYTH, a TAaKXKe MPUHOCSATCS U3BUHEHUS 3a JI0CTaBJICHHbIEC HEY100CTBa
U yKaszbiBaeTcs HHGMOpManMs O JadbHEHIIMX AEMCTBUSIX, KOTOpble HEOOXOAMMO
COBEPILIUTH 3asIBUTEIIO B LEJAX MOJYyUYEHUS MYHULUIIAJIBHON YCIYTH.

40.3. B ciyuyae npusHaHHS Kalo00bl HE MOJJICKAIIEH YyAOBICTBOPEHUIO B OTBETE
3asIBUTENIO, JAIOTCSI apTYMEHTUPOBAHHbBIE Pa3bsICHEHUS O IPUYMHAX TPUHATOTO PELICHMS,
a Takxe MHGOpMaIIHs O MOPSIAKE 00KATOBAHUS MPUHATOTO PEIICHHUS.

41. ITopsiaok 00kaJI0BaAHUS PELICHHS 110 KaJ100e
41.1. Ilpunstoe, mo pe3yibTaTaM PaCCMOTPEHUS KaJ0Obl, PEIICHUE MOXET ObITh
00XajaoBaHO B TMOPSAJIKE, YCTAHOBJIEHHOM JCHCTBYIOUIMM  3aKOHOJATEIbCTBOM
Poccuiickoit @eneparuu u (nnu) Pecryonuku Kpbim.



42. IlpaBo 3asiBUTeJIsA HA MOJy4YeHUe HH(popMaLH M TIOKYMEHTOB,
HEe00XO0AUMBIX /151 000CHOBAHHMS U PACCMOTPEHHUS KAJI00bI
42.1. 3asBuTens Brpase oOpatuthcs B OpraH, MHOrO(pYHKIIMOHAJIBHBIN LEHTP 32
nojiyueHueM HWHGOpPMAallMd W JOKYMEHTOB, HEOOXOAMMBIX JJsi OOOCHOBAaHUA U
paccMOTpeHHUs kalloObl, B MUCbMEHHOW (opMe, B TOM YHUCIE MPU JTUIHOM OOpaIieHuu
3asBUTENIS, WIN B DJIIEKTPOHHOM BUJE.

43. Cnnoco0b1 nHGOPMHUPOBAHNS 3asiBUTEJICH O MOPAIAKE MOJAYHN H
PaccMOTpeHHUs KaJI00bI
43.1. Uudopmariuio o mopsiike nogadu U pacCMOTPEHUS KaJI0Obl 3asBUTEIb BIIPaBe
MOJIYYUTh Ha MH(DOPMAIMOHHBIX CTEHJIaX, B MeCTaX MpPeJO0CTaBICHUS MYHUIUNATbHON
YCIIyTH, TOCPEJACTBOM TeIehOHHOM CBSA3M, MPH JUYHOM OOpAIEHUU, IMOCPEACTBOM
mo4ToBOM cBsizu, B anekTpoHHoM Buje (EIN'Y, PIIT'Y, odunuaneueiii cailt Oprasxa,
opunuanbubiii cait I'BY PK «M®I11», snektponnas noura OpraHa).

IIpencenarens POMaIKMHCKOTO CEMBLCKOTO
COBETA — IJlaBa aIMUHUCTPAIIUN
PoManikmHCKOTo CEJILCKOTO MTOCEJICHUA Tureix O.B.



Yraosoii mramn Oprasa,

Hcx . Ne oT
Ha Ne oT

[Tpunoxenue Ne 1

K aJMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABIICHUSI MYHULIUTIATHHON
yciyru «Bpiiaya apXuBHBIX CIIPaBOK,
aApPXWBHBIX BBIMMICOK M ApXUBHBIX
KOIUH MO COLUATLHO-TIPABOBBIM
3anpocam» AJIMUHUCTPALUU
PoManikuHcKoro cenbCcKoro
nocesiennst CakcKoro paiioHa
Pecniy6nuku Kpeim

Brigana:

(YKazamov pexeu3umol noayyamelis)

ApXuBHas cCIIpaBKa

JIOKyMEHT BbIJIaH JIJIsl IPEJOCTaBICHNUS B
(YKa3zaTh MECTO IPEAOCTABJICHUS JOKYMEHTA)

(Oonxcrocmov pykosooumens Opeana)

(IOMKHOCTD UCTIOTHUTEIIS)

No menegona

®.1.0.
(noonucy)
[Teyats

®.1.0.
(noonucs)



VYraosoit mramn Oprasxa,

Hcx . Ne oT
Ha Ne oT

[Tpunoxenue Ne 2 x

K aJMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABIICHUSI MYHULIUTIATHHON
yciyru «Bpiiaya apXuBHBIX CIIPaBOK,
aApPXWBHBIX BBIMMICOK M ApXUBHBIX
KOIUH MO COLUATLHO-TIPABOBBIM
3anpocam» AJIMUHUCTPALUU
PoManikuHcKoro cenbCcKoro
nocesiennsi CakcKoro paiioHa
Pecniy6nuku Kpeim

Brigana:

(YKazamov pexeu3umol noayyamelis)

ApXI/IBHaH BBIITUCKA

JIOKyMEHT BbIJIaH JIJIsl IPEJOCTaBICHNUS B
(YKa3zaTh MECTO IPEAOCTABJICHUS JOKYMEHTA)

(Oonxcrocmov pykosooumens Opeana)

(IOMKHOCTD UCTIOTHUTEIIS)

No menegona

®.1.0.
(noonucy)
[Teyats

®.1.0.
(noonucs)



[Tpunoxenue Ne 3

K aIMMHMCTPATHBHOMY PETJIAMEHTY
MPEIOCTABIICHUS! MYHUILIUTIATHHON
yciyru «Bpiiaya apXuBHBIX CIIPaBOK,
APXMBHBIX BBIIUCOK U aDXUBHBIX
KOIUI1 MO COLMaIbHO-TIPABOBBIM
3ampocam» AJIMUHHUCTPalUA
POMAaImkmnHCKOTO CEIBCKOTO
nocesieHust CakcKoro paiioHa
PecnyOomuku Kpeim

[Ipencenarento PoMamknHCKOro
CenbCKOro COBETa — IJIaBE
aAMUHUCTpau PoMamkuHCKOTO
CEIBbCKOr0 MOCEICHUS

Tuteik O.B.

Or:

(©.1.0.)
IIpoxuBaroniero:

(ykaszatp aapec)
Ne ten:
HNuoi ciocob cBa3n

3ASBJIIEHUE
O MPEAOCTABIICHUH aPXUBHBIX CITPABOK
[Tpomy mpemnocTaBuTh / apXHWBHYIO CIpaBKy / apXHWBHYIO BBIITUCKY / apXHBHYIO
KOITUIO / TEMaTHYECKUN TIepeueHb / TeMaTHYCCKYIO MOA00PKY / TeMaTH4eCKuit 0030p/
(ryorcnoe noouepxryms)
ITo Bompocy

(yKazame memamuxy 3anpocd, nepuoo Uiy mounyio 0amy, aopec NPUHAOIEHCHOCIU UCHPAULUBAEMBIX C8e0eHUl
unu Heobxooumozo dokymenma, @HUO nuya o komopom ghopmupyemcs 3anpoc)
st

(VKazamo 0Jisi Kakou yeau 0hopMILemcst apXueHblil 3anpoc)

Jlns huzmyeckoro Jimia:
« » 20 T.

(moamnucek) (pacumndpoBKa MOJIUCH)

(mOKyMeHT, HOATBEP)KAAIOIIN MpaBa (IOJTHOMOYHS) IPEICTABUTEIS)

J{ns FopuaMyecKoro Jimia
« » 20 r. PykxoBoaurens

(HaMMEeHOBaHUE 10P. JIUIIA) (moamucek) (pacmmdpoBKa OAMKUCH)
M.IL

(IOKYMEHT, TOTBEP)KAAIOIINHI 1TpaBa (IIOJTHOMOYHS) PEICTAaBUTEIs)



COI''TACHE
Ha 00pabOTKy MEePCOHANBHBIX TAHHBIX

(pamuus, uMsi, OTIECTBO)

3aperucTpupoBaHHbIi (as1) 1o
azpecy:

JOKYMEHT, YOCTOBEPAIOIINNA JINYHOCTD:

(HaumMeHoBaHUe, cepust (MIPU HATUYHUK) U HOMEP TOKYMEHTA)

CBCACHUA O AaTC BblAa4YW NJOKYMCHTA U BbIAABIICM €I'0 opraHe)

B COOTBETCTBUU C 4acThio 1 ctathu 9 denepanbHoro 3akoHa ot 27 utong 2006 roga Ne 152-®3 «O
MEePCOHATBHBIX JAHHBIX)» B LIEJSAX MOTYyYEHHS CIPABKU B AJIMUHHUCTpAMM POMaIIKMHCKOTO CEbCKOTO
IIOCEJIEHUS JIAl0 COIJIACHE CIIEll IEPCOHABHBIX JaHHBIX HA OCYIIECTBICHHUE JIeMCTBUM (Omepaiuii) ¢ MOMMU
MEePCOHANBHBIMU JTAHHBIMU, BKIJIIOYas cOOp, 3amuch, CUCTEMATHU3AIMI0, HAKOIUICHHE, XpaHEHHUE,
yTouHeHue (0OHOBIIEHWE, M3MEHEHHE), W3BJICUCHUE, HCIOJIb30BaHUE, mepenady (pacnpocTpaHeHHE,
MpelOCTaBlIeHUE, JOCTYyIM), O00e3InYrMBaHue, OJOKMpOBaHHWE, yJaleHue, B JOKYMEHTAJIbHOH,
ANEKTPOHHOMU, YCTHOM hopme.

Hacrosiiiee cornacue aeiicTByeT co THS €ro MOJNMUCAHUS JO MOMEHTa JOCTHKEHHS Leu 00paboTKu
MEPCOHANBHBIX JTaHHBIX WU €T0 OT3bIBA.

MHe pa3bsCHEHO, YTO HACTOSIIEE COTJacHe MOXKET OBITh OTO3BaHO MYTEM IMOAA4Yd MHUCHMEHHOTO
3asIBJICHUSI.

S o3HakomIIeH(a) O TOM, YTO B ClIydae OT3hIBa HACTOSIIETO COTJIACHS, CIEIHMATUCT BIIPaBe MPOIOIIKUTH
00paboTKy NepCOHANBHBIX JAHHBIX 0€3 MOETO Coriacus MpHU HATMYUH OCHOBAHUMN, YKa3aHHBIX B MYHKTAX
2-114gactu | crarem 6, yactu 2 crateu 10 u yactu 2 crateu 11 @epepanpHoro 3akoHa ot 27 utoins 2006
roaa Ne 152-®3 «O nepcoHanbHbBIX JaHHBIX)»

(mara) (monnuck CyObeKTa NepPCOHABHBIX JTAHHBIX)


consultantplus://offline/ref=89CA3C0704692F3467D6DD7677A0CE91545C521F163DB21A9782A494FD3835F8E588E326EF3B93DBX1pCB
consultantplus://offline/ref=89CA3C0704692F3467D6DD7677A0CE91545C521F163DB21A9782A494FD3835F8E588E326EF3B93DBX1pCB
consultantplus://offline/ref=89CA3C0704692F3467D6DD7677A0CE91545C521F163DB21A9782A494FD3835F8E588E326EF3B93DBX1p5B
consultantplus://offline/ref=89CA3C0704692F3467D6DD7677A0CE91545C521F163DB21A9782A494FD3835F8E588E326EF3B91D5X1pEB
consultantplus://offline/ref=89CA3C0704692F3467D6DD7677A0CE91545C521F163DB21A9782A494FD3835F8E588E326EF3B92DDX1pAB

[Tpunoxenue Ned

K aJIMUHHUCTPAaTUBHOMY pPEIIAMEHTY
MPEI0CTaBICHUS MYHHUIUIATbHON
yciyru «Bbltaya apXuBHBIX CIIPaBOK,
ApXWBHBIX BBIIMCOK U  apXHUBHBIX
KONUI 1O  COLMAIBHO-TIPAaBOBBIM

3arpocam» A,ZIMI/IHHCTpaHI/II/I
PomamkuHckoro CCJIBCKOI'O
ITOCCJIICHU A Cakckoro paﬁOHa

Pecniy6nuku Kpeim

PACIIMCKA B IOJIYYEHUU JOKYMEHTOB

Ne

(coom@emcmeyem pexksusuman,

VKA3aHHbIM 8 JICYPHANe pecucmpayuu)

Brinana

(D.U.0. 3as6umens)

HGpCLIGHI) AJOKYMCHTOB, IIPCACTABJICHHBIX 3aABHUTCIICM CaAMOCTOATCIIBHO!

NogakowdPE

[lepeyeHb NOKYMEHTOB, KOTOpbIE OYyAyT IMOJYYEHBI [0 MEXKBEIOMCTBEHHBIM 3allpocam
(3anoawnsemcs 6 cuyuae, eciu makue 0OKyMeHmul He Oblu NPeoCcmaegiensl 3as16umenem no

COOCMBEHHOU UHUYUAMUBE):

NogakowdE

(Oonorcnocmv, D.H.O. 00134cHOCMHO20 MUYaA, NOONUCH 8b10ABULE20 PACNUCKY)



