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COBETa — I'JIaBa aAMUHUCTPALIHH
PoMaIikuHCKOro CcejIbCKOro noCeaeHus 0O.10. IOaun



[TIpunoxenue k

NOCTAHOBJICHUIO aIMUHHCTPALUN
POMamKkHHCKOro CEebCKOTO MOCEIECHUS
ot 28.06.2016r. Ne 71
HOJOXEHHUE
npeaocTaBjieHue MyHMIHMIIAJIBHON yCIyTrH
«Bblgaya ObITOBOM XaPAKTEPUCTHUKH HA IPAKIAHUHA»
1. O0mue moJI0KeHUs1

1.1. Hacrosimee moJsioKeHUE NPENOCTABICHUS MYHULMIIAIBHOW yciIyru «Bpimada
OBITOBOM XapaKTEPUCTUKH Ha TpaxaaHuHay(nanee —[lonoxkenne, MyHUIIMNIAIbHAS YCITyTa)
pa3paboTaH € LEIbI0 TMOBBIMICHUS KAayecTBAa MPENOCTAaBIEHUS W JOCTYHHOCTH
MYHULMNAIBHOW  YCIYTM, CO3J4aHMS  KOMQOPTHBIX  YCIOBHHA I MOJIY4YECHHS
MYHUIMNAIBHOW yciayru. IlosoxkeHue omnpenenser CpoKM M IOCIEAOBAaTEIbHOCTD
aAMUHUCTPATUBHBIX MPOLEAYpP NPU IPENOCTABICHUN MYHHIMIAIBHON YCIYTH, TOPSIOK
B3aUMOJICUCTBUS JTOJDKHOCTHBIX JIML[ aJMUHHUCTpalMy POMamKHHCKOrO CEIbCKOIro
aJIMMHUCTPALMU ¢ (PU3UYECKUMU JIMLIAMHU.

1.2. IIpenocraBiieHne MyHULIUIIAIIHON YCIIYTH OCYIIECTBIISIETCS. B COOTBETCTBHH CO
CJIEIYIOIMMU HOPMAaTHUBHBIMH IPABOBBIMU aKTAMM:

-Koncrurynunen Poccuiickonn denepanny;

-I'paxnanckum kogekcom Poccuiickon @enepanuu;

-OenepanbubiM 3akoHOM OT 6 okTsa0ps 2003 roma Ne 131-®3 «OO6 o6mmx
IIPUHLNNAX OPTaHU3ALMKU MECTHOIO camoyIlpaBiieHus B Poccniickon Denepanuny;

-OenepanbubiM 3akoHOM OT 9 deBpans 2009 roma Ne 8-D3 «OO0 obecneueHuu
noctyna K MH(GOpMaIK O IeATeIbHOCTH TOCYIApCTBEHHBIX OPraHOB U OPraHOB MECTHOTO
CaMOYIIPaBIICHUS»;

-denepanbapiM 3akoHOM 0T 27 mrons 2010 roma Ne 210-®3 «O6 opranm3anuu
IIPEAOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT».

2. CtanaapT npeaocTaBjieHUss MYHUIMIIAJIBHON YCIyTH

2.1. TlomywatenssMu MYyHHUIIMNAIBHOW YCIYrH (Janee —3asBUTENH) SBISIOTCS
¢busznueckue nMLA, 3apETUCTPUPOBAHHBIE IO MECTY JKUTEJIbCTBA HA TEPPUTOPHUU
PoMamknHCKOro cenbcKkoro aAMUHUCTPALIMH.

2.2. MyHULMNAIbHYIO YCIYTy TPEIOCTABISECT CHEHHATUCT aJMUHUCTPALUU
PoMamkuHCKOro CenbCKOro aJIMHUHHUCTpPAllMU, B JIMLE YINOJHOMOYEHHOIO JIMIA —
BEJIYIIEr0 CHEIHAINCTa MO0 OKa3aHWI0 MYHULMMNAIBHBIX YCIYT (Jajiee — CHELHUaIUCT).
OtaenbHbIE AIMUHUCTPATUBHBIE NPOLUEAYPHl BBINOJHSAIOT: TJlaBa aJIMHHHCTpPALUU
CEIILCKOTO TOCeNieHHus (Janee —TjaBa aJMHHHACTPAIMU) WM 3aMECTHTEIbh TIJIABHI
aIMUHUCTPAIIMH (J1aJiee — 3aMECTUTEh).

2.3. Pe3ynapTaToOM NpeaoCTaBICHUS MyHUIIMIAIBHON YCIIYTH SABIISIETCS:

-BbIJIaya OBITOBOM XapaKTEPUCTUKHU (Jajiee —XapaKTePUCTUKA).

2.4. IlpegocraBieHre MyHUIIUIAIBHOM YCIIYTH OCYIIECTBIISIETCS OECIIaTHO.

2.5. Jlia nony4eHus: MyHUIMNAIBHOW YCIYTH (B TOM YHCIIE O XOJAE HMCIOJIHEHHUS
YCIIyTH) 3aBUTEIN MOTYT OOPaTUThHCA:

-YyCTHO Ha JUYHOM IIPUEME K TJIaBE aJIMHUHHUCTPALUU WIH YIIOJHOMOYEHHOMY JIAILY
0 MPEJOCTABICHUIO MYHUIIUIIAIBHON YCIIYTH;



-B MUCbMEHHOM BHJIE MOCPEACTBOM IOYTOBOM WJIM 3JIEKTPOHHOM CBSI3U B alpec
aAMUHUCTpALIMK POMAIIKMHCKOTO CEBCKOr0 aIMUHUCTPAIUY.

2.6. MakcuMallbHBI CPOK MPEIOCTaBICHUSI MyHUIIMTIAbHOU yciuyru —10 pabouux
JTHEH.

2.7IlpaBoBble  OCHOBaHHMS JUIsi TPEIOCTaBICHUS MYHUIUIAJIBHON  yCIyru
PErIaMeHTUPYIOTCS HOPMATUBHBIMM TPABOBBIMU aKTaMM, yKa3aHHBIMH B IyHKTe 1.2
HACTOSIIIIETO PErIaMeHTa.

2.8. OcHOBaHUEM ISl PEAOCTABJICHHS] MyHULIMIIAIIBHON YCITYTH SBJISIETCSL:

-yCTHOE oOpallieHue 3asBUTENS Ha TJMYHOM MPUEME,

-3aperUCTPUPOBAHHOE OOpalleHHE,

-TIOCTYIIUBIIIEE TIOCPEICTBOM 3JICKTPOHHOM CBS3U OOpalieHHe.

2.9. TpeboBaHusI K MHUCHMEHHOMY OOpAIICHUIO 3asBUTENS, HEOOXOIUMBIC IS
MIPEA0CTABIICHUS MYHULIUIIAJBHON YCIYTH:

[TucbmeHHOE OOpalieHue MUIIETCS] Ha UMsI TJ1aBbl aIMUHHUCTPALIUU.

[TuceMenHOE OOpalieHre B 0053aTeIbHOM MOPSAIKE JOHKHO COAEPKATh!

-(pamuInIO, MMS1, OTYECTBO 3asSBUTEIIS;

-[IOYTOBBIN aapec (MO0 aapec 3JAEKTPOHHOM MOYTHI, €CIU OTBET JOJIKEH OBITh J1aH
B (pOpME BIIEKTPOHHOTO JOKYMEHTA), Ha KOTOPBIA JTOJDKEH OBITh HAIIPABJIEH OTBET JHOO
YBEIOMJICHHE O Nepeasipecaliii 00palieHus;

-CO/IepKATENbHYI0 CTOPOHY OOpallleHusl, TO €CTh H3JI0)KEHHUE AaBTOPOM CYTH
oOpalieHus ¢ yKa3aHUeM LENH MOJyUYEeHUs XapaKTEPUCTUKH (JIJIs1 PEABABICHUS 110 MECTY
y4eObl, paboThl, B MEAUIIMHCKOE YUPEXKICHHE, B OPraHbl BHYTPEHHUX 1€, B CYA U T.11.);

-cBeJieHUsI 00 00pa30BaHMM (J]aTy OKOHYAHUSI Y4EOHOTO 3aBEeCHUS, HAMMEHOBAHUE
y4eOHOTO 3aBECHUSA);

-CBEICHUS O MeCTe pabOThl U 3aHUMAEMOU TOJHKHOCTH;

-CEMEHHOE TI0JIOKCHHUE,

-JINYHYIO TIOJINCH 3asiBUTEIIS;

-JIaTy HAITUCAHUs 3asiBICHMUSI.

2.10. K nuceMeHHOMY OOpaIleHUI0 TOMOJHUTEIHEHO MPUIAraroTCs:

-KOMMS NacropTa 3asiBUTEIS,

-KOTHS IOKYMEHTOB 00 00pa3oBaHuH,

-CIIpaBKa ¢ MecTa paboThl (I TPYAOYCTPOCHHBIX TPAXKIaH),

-uH(pOpMaLHsI O CEMEMHOM NOJIOKEHUH,

-KONUS NEPBOM CTPAHULBI M CTPAHHUIIBI C MOCIEIHEN 3aNMChI0 TPYAOBOM KHMKKHU
(m1s HepaboTarmMX rpaxaaH).B ciaydyae HEBO3MOXKHOCTH TMOJA4YM 3asiBJICHUS JUYHO
3asIBUTEJIEM €TI0 MHTEPECHl MOXKET MPEJCTABIATh MHOE JIUIIO NMPHU NPEAbIBICHUN NACIopTa
WIM HMHOTO JIOKYMEHTa, YJOCTOBEPSIONIETO JIMYHOCTh, COIJIACHO MOJIHOMOYHMA
HOTapUalibHO 3aBEPEHHOW J0BepeHHOCTH. MHTepechl HelneecrnocOoOHbIX TpaxaaH MpH
Mojaue 3asBJICHUS MOXKET TMPEICTaBIsATh 3aKOHHBIM MpEACTaBUTEIb —ONEKYH Ha
OCHOBAaHHMM ITOCTAaHOBJICHHsI O HAa3HAYECHHH OINEKW. B cilydae, ecnu Uil MpeaoCTaBICHUS
MYHHIIMIIAJIBHOW YCIYTM HEO0OXOIUMO NpEeCTaBICHHUE JOKYMEHTOB M MH(pOpMauuu 00
MHOM JIMIIe, HE SBISIOLIEMCS 3asBUTENEM, MpU OOpalleHMH 3a [OJyYeHHEM
MYHULUINAIBHOM  yCIYyTM 3asBUTENIb JIONOJHHUTEIBHO MPEACTABISET JTOKYMEHTHI,
MOATBEPKAAOIINE HATMYUE COTJIACUsl YKA3aHHBIX JIML WM UX 3aKOHHBIX MPEACTaBUTENEH
Ha 00pa0OTKy MEepPCOHAJIbHBIX JAAHHBIX YKA3aHHBIX JIUI], a TAKXKE MOJHOMOYHE 3asBUTEIS



NENCTBOBATh OT MMEHH YKa3aHHBIX JIMI] WM UX 3aKOHHBIX MPEICTaBUTENEH MIPU Iepeaaye
NEPCOHANBHBIX JIAHHBIX YKa3aHHBIX JIMIl B OpraH WJIM OpraHU3aluio. YKa3aHHbIE B
HACTOSIIIIEM IYHKTE€ JOKYMEHThl MOTYT OBITh MpPEACTABJICHBI B TOM 4YuCIEe B (Qopme
AJIIEKTPOHHOTO JOKYMEHTa. JIaHHBII MyHKT HE pacrpocTpaHseTcs Ha JIML, TPU3HAHHBIX B
YCTAaHOBJICHHOM TNOpsiJIKE 0€3BECTHO OTCYTCTBYIOIIMMHU.

HeoOxoaumbie 111  TpeNOCTaBICHUS MYHUIUINAIBHON YCIyTU  JTOKYMEHTHI
NPEIOCTABISIOTCS 3asiBUTEIEM B OJHOM J3K3eMmIuisipe. [lo cBoemy KelnaHuio 3asBUTEINb
JOTOJHUTEIBHO MOXET MPEICTaBUTh HWHBIE JIOKYMEHTBI, KOTOpBIE, IO €ro MHEHHUIO,
MMEIOT 3HAYEHUE JJIs1 TPENOCTABIECHUS MyYHULUIIAIBHON YCIYTH.

2.11. Ilpu yctHOM oOpailieHMH Ha JTUYHOM NpUEMEe 3asBUTENb MPEAOCTABIISICT
OPUTMHAJIBI JOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.10 HAaCTOAMIEro pas3jieina periaMeHTa.

2.12. OcHoBaHus g OTKaza B TMpUEME JIOKyMEHTOB, HEOOXOAUMBIX IS
MIPEA0CTABIICHUS MYHULIUIIAJBHON YCIYTH:

1) mocTyrieHre MMCbMEHHOTO 00palleH s, HEMOAMMCAHHOTO 3asBUTEIIEM;

2) nocryruienue oopaiieHus 0e3 ykazanusi GaMuINU, UMEHU, OTYECTBA 3asBUTENS U
(WJ1K) ero mMoYTOBOTO aApeca;

3) IOKYMEHTBHI MPEJOCTABJICHBI JIUIIOM, HE HMEIONUM TMOJHOMOYMM Ha HX
IIPEIOCTABIICHUE B COOTBETCTBUU C IEUCTBYIOIIHUM 3aKOHOAATEIBCTBOM;

4) HEeBO3MOXKHOCTb YCTAaHOBJICHUS COJIEPKAaHUS IPEJCTABICHHBIX JOKYMEHTOB.

2.13. OcHOBaHus OTKAa3a B MPEJOCTABICHUH MYHHUIIUIAJIbHON YCIIYTH:

1) oOpaTuBLIEECS JIUIIO HE MOXKET SIBJISITHCSA MOJydaTeIeM MYHHIMIAIBHON YCIyTH
(B city4asix, yCTaHOBJICHHBIX 3aKOHOAATEIbCTBOM);

2) 3asgBUTENb HE MPEICTaBWI K MHCbMEHHOMY OOpalleHHIO0 JTOKYMEHTHI B
COOTBETCTBHHM C TpeOOBaHUSIMHU IMyHKTA 2.10 HACTOSIIETO pa3jielia periaMeHTa;

3) mnpenocTaBlieHHE€ B COOTBETCTBUM ¢ MyHKTOM 2.10 Hacrosiiero paszaena
periiaMeHTa COBMECTHO C IHUCBMEHHBIM OOpalIeHueM JTOKYMEHTOB, KOTOpPBIE HMEIOT
MOAYUCTKA WJIM TPUIMKHCKH, 3aYEPKHYTHIE CIIOBAa M MHBIE HEOTOBOPEHHBIEC HCIPABJICHUS,
JOKYMEHTOB, HCIIOJHEHHBIX KapaHJalloM, a TakKXke JIOKYMEHTOB C CEpPbE3HbIMU
MTOBPEXICHUSMHU, HE MTO3BOJISIOIIMMH OJHO3HAYHO MCTOJIKOBATh UX COAECPIKAHUE.

2.14. B cnyyae, eciau TEKCT MUCBMEHHOTO OOpAaIeHHUs] HE MOJJACTCsl MPOYTECHUIO,
OTBET Ha oOpallleHue He Jaercs, O 4YeM B TeueHue 7 KaJCHJApHbIX ITHEH co AHA
peructpanuu oOpamieHusi cooOIaeTcs TpakKJaHUHYy, HalpaBUBIIEMY OOpalleHHue, €CIH
ero ¢baMuusl ¥ MOYTOBBIN ajpec MoaaarTcs mpouteHuto. [Ipu nosydeHnn MuCbMEHHOTO
oOpainieHusi, B KOTOPOM COJEPXKATCS HEUEH3YPHbIE JTMOO OCKOPOUTENbHBIE BBIPAKEHUS,
YTPO3bI )KU3HU, 3I0POBbI0 U UMYILIECTBY JOJKHOCTHOIO JIMLIA, @ TAKKE YICHOB €r0 CEMbH,
oOpalnieHre ocTaBisieTcss 0e3 OTBeTa IO CYLIECTBY MOCTABICHHBIX B HEM BOIIPOCOB,
3asIBUTEJII0,  HANpaBUBIIEMY  oOOpallleHHe, CcooO0Iaercs O  HEAONYCTUMOCTH
3JI0yHOTpeOJICHUSI TIPABOM.

2.15. TIpoaomKUTEeNbHOCTh TIpUEMa 3asiBUTENICd Yy CHeNHaUCTa MpH Tojaue
3asBiIeHUs (TIOJYyYEHUH TOKYMEHTOB) —He O6osee 20 MUHYT.

2.16. TpeGoBaHMsI K MECTY OXKHUIAHUS:

-IOMEIICHNE JOKHO CO3/1aBaTh KOM(OPTHBIE YCIOBUS I 3asiBUTEIEH,

-HAJIMYKME HE MEHEE MATH NOCA0YHBIX MECT JJI OKUJAHUS,

-HaMyue  WHOOPMAIMOHHOTO  CTEHJAa C  KaTaJOrOM  MPEJOCTABIISIEMBIX
MYHUITUTIATBHBIX YCIYT, BKJIIOYAIONIUM TIEpEeUeHb JOKYMEHTOB, HEOOXOAMMBIX IS



MPEIOCTABICHUSI KaXJ0H MYHUIMNAIBHON YyCIyrd, Haluyhue HHQOpMAlMM O MeCTe
HaXOXIEHUS U rpaduke paboThl UCTIOJIHUTENEH MyHUIIUTIATBHONU YCIIYTH.

2.17. TpeOoBaHUS K MOMEIIEHUIO, B KOTOPOM MPEIOCTABISETCS MYHHUIIUIIAIbHAS
yclyra:

-IIOMEIIEHUE JJOJKHO CO3aBaTh YCIOBUS JJIs 3asBUTEICH U ONTUMAJIbHBIE YCIOBUS
JUTsl pabOoThI JOHKHOCTHBIX JIUII,

-HAJIMYUE MECTA JJIs 3al0JTHEHUS 3asiBICHUS,

-kaOMHEThl JOJDKHBI OBITh 00OPYZOBAaHBI BBIBECKAMHU C YKa3aHHEM HoOMepa
KaOuHeTa, (paMUIUU, UMEHHU, OTYECTBA M JIOJDKHOCTU CIHEIHANIMCTA, OCYIIECTBIISIONIETO
pueM, BpEMEHH MpHeMa.

2.18. MHdopmalroHHble CTEHIBl MO MPEAOCTaBICHUIO MYHHIIMIIAIBHOW YCIYTH
JOJHKHBI COZIEPKaTh CIEAYIOUTYI0 HHPOPMAIIHIO:

-TIOPSIIOK TIPEIOCTABICHUSI MyHULIUTIATBHON YCIYTH;

-TiepeyeHb HEOOXOIUMbIX JIOKYMEHTOB IS MOJYyYEHUs MyHUIIUTIAILHOW YCIYTH;

-o0pa3ell 3asiBIEeHUs U1 [TOJIyY€HUS MyHULIMIIAJILHON YCITyTH;

-CPOKH MPEAO0CTaBICHHUS MyHULIUIAIBHON YCIYTH.

2.19. Tlopsanox mnongyuyeHus 3asgBUTENSAIMH UHGPOpManuu (KOHCYJIbTAalUi) IO
BOIIPOCaM MPEAOCTaBICHHS] MyHULIUIAIBHON YCIIyTH:

1) HWudopmupoBanue  (KOHCyNIbTallMM) O  MpaBWjax  MIPeIOCTaBICHUS
MYHUIIMIIAJIBHON YCIIYTH BKJIIOYAET B ce0s MpeoCcTaBlieHne HHPOPMaIUKU 1O CIEAYIOIIUM

BOTIPOCAM:
-IIepeUeHb JOKYMEHTOB, HEOOXOIUMBIX JIJIS TIOJYYSHUS MYHUITUTIATBHON YCIYTH;
-HCTOYHUK  TOJIYYCHHS  JOKYMCHTOB,  HEOOXOIMMBIX  JUIA  IOJYYCHHS

MYHULIMAIBHOMN YCITyTH;

-BpeMs [pUeMa U BbIIa4U IOKYMEHTOB;

-CPOKH PacCMOTPEHUS 3asIBJICHHUIA;

-o0kasioBaHue JeicTBUil  (0€3ACHCTBUSI) W PEIICHHM, OCYIIECTBISIEMBIX U
MIPUHUMAEMBIX B XOJIE€ TPEAOCTABICHUS MYHULIUNIATLHON YCIyTH;

-MecTa pa3MelieHus UHPOopMaIliY, a TAKKE CIIPABOYHBIX MAaTEPHAJIOB 0 BOMPOCaM
MPENOCTaBICHUS] MYHUIIUIIAIbHON YCIIYTH.

2) UnadopmupoBanue (KOHCYJNbTAIIMM) 1O  MPOIEAYpe  MPEIAOCTABICHUS
MYHUIIMTIATBHOM  yCIyTH, BKJIOYaeT B ce0s TmpefocTaBieHue WHGOPMAIMK IO
CJIEIYIOILIUM BOITPOCAM:

-0 BXOHSIIMX HOMEpax, TMOJ KOTOPBIMH 3aperUCTPUPOBAHBl B  CHCTEME
JEJNOMPOU3BOACTBA OTJENa 3asBJICHUS IO BOMPOCAM MPEIOCTaBICHUS MYHHUIMNAIbHOU
YCIIyTH;

-0 MPUHSTUH PEIICHUS TT0 KOHKPETHOMY 3asIBJIICHUIO;

-0 HOPMAaTHUBHO-TIPABOBBIX akKTax (HaMMEHOBAHWE, HOMEp, JaTa MPUHSTHUSA),
PETYIUPYIOLIUX AESITEILHOCTD MO MPEJOCTABICHUIO MyHUIIMITAIIBHON YCITYTH.

3) B nro6oe Bpemsi ¢ MOMEHTa TprieMa JOKYMEHTOB 3asBUTEIh MMEET MPaBO Ha
noJiydeHue MH(pOpMaIMu O XOJ€ MCMOJHECHUS MYHHUITUNAIBHOW YCIyTH, OOpaTHBIIKNCH B
YCTaHOBJICHHOM TIOPSIIKE B YCTHOM BHUJIE TIOCPECTBOM TeIehOHHOM CBSI3M WM JTUIHOTO
MOCEUIEHUSI K 3aMECTUTEIO , & TAKKE B MUCbMEHHOM BH/IE.

4) OcHOBHBIMH TpeOOBaHUSIMU K HWHGOPMHUPOBAHUIO (KOHCYJIBTUPOBAHUIO)
3aMHTEPECOBAHHBIX JIUI] SIBJISFOTCS:



-IOCTOBEPHOCTH U MOJIHOTa HHPOPMHUPOBAHUS 00 YCIYTE;

-4YETKOCTb B U3JI0)KEHUU MH(OpMaLuu 00 yCIyre;

-y100CTBO U AOCTYNHOCTb MOIy4eHHs HH(opmanuu o0 yciyre;

-OIIEPAaTUBHOCTb NPEAOCTaBICHUs HH(popManuu o0 yciyre.

5) UnauBuayanbHOE YCTHOE MH(OPMUPOBAHHUE OCYIIECTBISETCS IJ1aBON CEIbCKOTIO
aJIMMHUCTPALIMM TPU JJUYHOM OOpaIlleHUH 3aUHTEPECOBaHHBIX JHL. B ciyuae, eciu nis
HOJTOTOBKU OTBETA TPEOyeTCs MPOIOJIKUTENILHOE BPEMS, YIIOTHOMOUYEHHOE JIOJKHOCTHOE
JIMII0, OCYIIECTBISIONIEE HHIUBUYaIbHOE YCTHOE HH(POPMUPOBAHUE, MOXKET MPEJIOKUTD
3aMHTEPECOBAHHOMY JHUIy OOpaTUTHCS 3a HEOOXOAMMON WH(pOpMalueldl B MUCbMEHHOM
BU/JIE, TUOO COTIIACOBATh APYroe BpeMs il yCTHOTO HH(GOPMUPOBAHUS.

2.20. Iloka3arenemM OOCTYNMHOCTH M KayeCTBA MYHULUIIAIBHOW YCIYTH SIBIISIFOTCS
CBOCBPEMEHHOE TMOJYyYEHHUE IIOJIHOM, TOYHOM W MOHATHOW HH(pOpMamMu O MOpsSAKE
MOJTy4YEHHUsI MYHULIMTIATBHON YCIYTH, COOIOZCHIE YCTAHOBJICHHBIX PETJIaMEHTOM CPOKOB
BBIINOJIHEHNS aJIMUHUCTPATUBHBIX MPOLENYP.

3. CocraB, mocjaef0BaTeIbHOCT W CPOKH BBINOJHEHHS MYHHULIUNAJIbBHON
YCIYIH, TPeOOBAaHMSI K NOPHAAKY HMX BBIIOJHEHHUSI, B TOM 4YHCJIEe OCOOCHHOCTH
BBINIOJIHEHHUS A AMUHUCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOH GopMme

3.1. CocTaB aAMUHUCTPATUBHBIX IPOLELYP

[IpenoctaBieHne MyHUIMIAIBHOM YCIYIM BKIIOYaeT B ce0s  cleayrolue
aMUHUCTPATUBHBIE MTPOLIEYPBI:

1) mpuem u peructpanus J0KYMEHTOB OT 3asBUTEIA;

2) yCTaHOBJICHHE HAJIMYUS IIPpaBa Ha MOJyYE€HUE MyHULUIIAIbHOU YCIYTH;

3) npenocTaBiIeHUE MyHUIIUTIAIBHON YCIIYTH.

1. AnmunucrparuBHas mnpoueaypa «llpmem wm perucrpanus TOKYMEHTOB OT
3asIBUTEISA»

1.1. OcHOBaHuMeM 151 Hayana NpeaoCTaBICHUS MyHULIMIAIBHON YCIIYTH SIBISIECTCS:

-oOpalieHye 3asBUTENS C 3asBJICHUEM O MPEIOCTABICHUN MYHUIIMIAIBHON yCIyTH,
-yCTHOE oOpallleHue 3asBUTENS Ha TUYHOM MpUEMe.

1.2. OTBETCTBEHHBIM YIIOJTHOMOYEHHBIM JIMLIOM, BBINOJIHSFOIIUM
aAMUHUCTPATUBHYIO MPOUEAYPY, SBIAECTCS BEAYIUMH CHELUUAIMCT [0 NPEIOCTABICHUIO
MYHULMINAIBHBIX YCIYyl HAaceJIeHUI AJMUHUCTpalMH POMamIKMHCKOIO CEJIbCKOro
MoCeJIeHUsI (Jjanee — CIEIUaINCT).

1.3. UnauBuayanbHble MUCbMEHHBIE OOpallleHrs HaNpaBJsSIOTCS MyTEM MOYTOBBIX
OTMPABJIEHUH, OTIPABIECHUN MOCPEICTBOM AJIEKTPOHHOM CBSA3M, JIMOO MPETOCTABISIIOTCS
JUYHO B aIMUHUCTPALMIO POMAIIKMHCKOTO CEIBCKOTO MOCEIECHHUS.

1.4. B cimyyae HEBO3MOXKHOCTH ITOAAYH 3aBJICHUS JUYHO 3aIBUTEIIEM €TI0 HHTEPECHI
MOKET MPEACTABIATh MHOE JIMLO MPU NPEAbIBICHUM MMACIOPTa WK WHOTO JOKYMEHTA,
YAOCTOBEPSIOIIETO0  JIMYHOCTh, COTJIACHO TOJHOMOYMH HOTapUaldbHO 3aBEPEHHOMN
JIOBEPEHHOCTH.

WuTepechl HeneecnoCOOHBIX TpaxaaH NpH MojAaye 3asBICHUS MPEACTaBIATH
3aKOHHBIN MPEACTABUTEND —ONIEKYH HA OCHOBAHHMU ITIOCTAHOBJIEHUS! O Ha3HAYEHHUH OIEKH.

1.5. TpeboBanusi K THUCHMEHHOMY OOpAIlICHUIO JIMIa, HEOOXOIWMBIE ISt
MIPEAOCTABIIEHUS MYHULUIIAJIBHON YCIyTH, YCTAHOBJIEHBI B COOTBETCTBUM C IIYHKTOM 2.9
BTOPOTO pa3Jiesia HaCTOSILErO IMOJI0KEHUS.

1.6. CrieumanucT BBIIOTHSET CAEAYIOUINE aIMUHUCTPATUBHBIE TECHCTBUS:



-IPY NOJAYE 3asABJIICHUS JIUYHO 3asBUTEIIEM YCTAHABIMBAET JUYHOCTD 3asIBUTENS, B
TOM 4YHCJIE, TPOBEPSIET TIOKYMEHT, YIOCTOBEPSIOUIUN JTUUYHOCTh (CTaTyC) 3asiBUTENS JIUOO
MOJIHOMOYHUS €ro npeiacTraBuTeNs. MaKkCUMaldbHBIM CpPOK BbINMOIHEHHUS aAeiicTBuit —10
MUHYT Ha OJHOTO 3asIBUTEIIS,

-perucTpUpyeT NMUCBMEHHOE OOpallleHue B TEUYCHHME TpeX KaJleHJApHBIX JTHEH ¢
MOMEHTA MOCTYIJICHHUS.

1.7. MakcuMaJIbHBIN CPOK BBITIOJHECHUS JECUCTBUM aAMUHUCTPATUBHON MPOLIETYPHI
—3 KaJeHJapHBIX JHS.

1.8. B ciydae, ecnu TEKCT MUCHMEHHOTO OOpalleHHs] HE MOAJACTCS MPOYTEHUIO,
OTBET Ha OOpalleHUEe HE JAeTCS M OHO HE MOJJIEKUT PACCMOTPEHHIO, O Y€M B TEUCHUE
CEMHU KaJeHAApHbIX THEH CO JHS PErucTpaly OOpalleHus COoOOLIAeTCs 3asiBUTEIIO,
HampaBHBIIEMY oOpallieHue, eciu ero QamMwidsg W TOYTOBBIM aJpec MOIJAr0TCs
NPOYTEHUIO, & B ClIy4ae MOCTYIUICHHS oOpamieHus B (opme 3IeKTPOHHOTO JOKYMEHTa,
COOOIIICHNE HAIPABJISAETCS MO JIEKTPOHHON MoUTe, €Clu B 0OpalieHuu OblT YKa3aH ajipec
AJIEKTPOHHOM IIOYTHI.

1.9. Ilpu yctHOM oOpallleHud Ha JIMYHOM I[IpUEME 3asBUTENb MPEACTABISAET
JNOKYMEHTBI, yKa3aHHble B noanyHkre | myHkrta 2.10 BTOpOro pasaena HacTOSLIETO
IIOJIOKEHMS, CICLMAIINCTY WM TJIaB€ AAMUHHUCTPALMM WIM  3aMECTUTEIIO.
MakcumanbHbIl CPOK AIMUHUCTPATUBHON ITpoLeypbl —20MUHYT.

1.10. ®ukcanueit pesynbraTa aJMHUHUCTPATUBHON IPOLEAYPHI SBISIETCS 3aIUCh B
’KypHaJe perucTpaluu 3asBJICHNN, 0OpalieHUI IpaXxaaH.

2. AIMMHUCTPATUBHASA MNpOUEAYPA «YCTAHOBJICHHE HAJU4YUS IPaBa Ha
NOJIyYeHHe MYHUIHMIIAJIbHOMN YCIYT ).

2.1. OcHOBaHueEM [JIs Hadaja aAMUHUCTPATUBHOM ITPOLIEAYPHI SBIIAECTCS:

-3apErUCTPUPOBAHHOE OOpalIeHUE 3asIBUTEIIA,

-IOCTYIJICHHE YCTHOTO OOpallieH sl 3asBUTENIS Ha JUYHOM MIPUEME.

2.2. OTBETCTBEHHBIM YIIOJTHOMOYEHHBIM JIMLIOM, BBINOJIHSFOIIUM
aIMUHHUCTPATUBHYIO IIPOLEAYPY, ABIAECTCS CIIELIUATIUCT.

2.3. YII0JIHOMOYEHHOE JIULIO:

1) npoBOIUT NPOBEPKY MPENCTABICHHBIX JTOKYMEHTOB Ha MPEAMET COOTBETCTBUS UX
TpeOOBaHUSAM 3aKOHOJIATEIbCTBA U HACTOALIETO MOJIOKEHUS, YAOCTOBEPSSICh, YTO:

-TIpe/ICTaBIIEHbI BCE TPEOYEeMbIE TOKYMEHTHI;

-JIOKYMEHTBI [IOAIMCAHBI,

-TeKCThI JOKYMEHTOB HalMCaHbl pa300pyYuBO;

-pamunnm, UMEeHa, 0TYECTBA, MOYTOBBIN APEC HAMKUCAHBI TOJHOCTBIO;

2) B COOTBETCTBUU C YTBEPKACHHBIM B YCTAHOBJICHHOM IMOPSJIKE aIMUHHCTpaLUEn
PomamkuHckoro cenbckoro noceneHus: «llopsakom opraHuzanyyd MeEXBEIOMCTBEHHOIO
B3aUMOJICHCTBUS» HAINpaBIsET 3alpoChl C IEJbI0 TOJYyYEeHHUS] U MPUOOIIEHUA K
MarepuajiaM Jiejla 3asBUTENS JOKYMEHTOB, YKa3aHHbIX B MOANYHKTEe 2 myHKTa 2.10
BTOPOrO pa3jefla HACTOSIIEro IOJIOKEHUs (B clydae HE MPEJOCTABICHMS JIAHHBIX
JIOKyMEHTOB 3asiBUTENIeM). MakcHMalbHBIN CpOK BbITIONIHEHUs nerictBus —10 pabGoumx
JHEW ¢ MOMEHTA PETUCTPALUN 3asBICHUS.

2.4. YIOTHOMOYEHHOE JIULIO MPH MOJIYYEeHUH MTUCbMEHHOTO 00pallleHus, B KOTOPOM
COJIEpIKaTCsl HELIEH3YPHbIE MO0 OCKOPOUTETbHBIEC BHIPAKEHUS, YTPO3bI KU3HHU, 310POBBIO
U HMMYIIECTBY JOJDKHOCTHOIO JIMIA, 4 TAKKE YICHOB €r0 CEMbH, BIPABE OCTAaBUTh



oOpamenne 0e3 OTBeTa MO CYIIECTBY ITOCTaBJICHHBIX B HEM BOMPOCOB M COOOIIUTH
3asiBUTEII0, HAIIPAaBUBILIEMY OOpalleHHe, O HEJOIYCTUMOCTH 310yNOTPEOIEHMSI IPABOM.

2.5. B ciyuae, eciu oOpalieHue, yKa3aHHOE B IyHKTE 2.4 HACTOSILEro paszelna
MOJIO’KEHUS TOCTYNIIIO B (POpME 3JIEKTPOHHOTO TOKYMEHTA, OTBET HAMpPABISETCS B popMe
AJIEKTPOHHOI'O JOKYMEHTa IO aJpecy 3JEeKTPOHHOM MOYTHI, YKa3aHHOMY B OOpallleHuH,
WIN B TUCBMEHHOW (hopMe IO MOYTOBOMY a/IpeCy, yKa3aHHOMY B 0OpallleHuu.

2.6. llpu ycraHoBieHUM (PAKTOB OTCYTCTBHSI HEOOXOAMMBIX JIOKYMEHTOB,
HECOOTBETCTBUS IPEICTABIICHHBIX IOKYMEHTOB 00s3aTEIbHBIM TPEOOBAHMSIM:

-CrequanucT TOTOBUT OTBET O HAJWYMM MPENSATCTBUNA I NPEIOCTaBICHUS
MYHULMIIATBHOM YCIYTH, B KOTOPOM YKa3bIBAET COJAEPKAHUE BBISIBJIEHHBIX HEJJOCTATKOB B
MIPEICTABICHHBIX IOKYMEHTAaX, & TAKKE MEPBI IO UX YCTPAaHEHUIO, MOJIUCHIBAET OTBET U
HaIIpaBJISIET €r0 Ha PErUCTpaluIo,

-CrienuanucT perucTpupyeT NOAMUCAHHBIA OTBET M HAIPABISIET €r0 MO MOYTOBOMY
anpecy. OTBeT Ha oOpallleHue, MOCTYNUBIIEE B (POPME 3FNEKTPOHHOIO JOKYMEHTa, IO
KEJIAHUIO 3asiBUTENII MOXKET ObITh HampaBjieH B (OpME 3JIEKTPOHHOIO JTOKyMEHTa I10
aZipecy 3JEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpallleHUH, WM B MUCbMEHHOU Qopme 1o
MIOYTOBOMY aJIpeECy, YKa3aHHOMY B OOpallleHUH.

2.7. Tlo pe3ynpraTaM aJMUHUCTPATHBHOW IPOLEAYPHI IVIaBa aJMUHUCTPALNH, a B
€ro OTCYTCTBHE 3aMECTUTENb IPUHUMAET PELICHUE:

-00 OTKa3e B MPEJIOCTABICHUN MYHUIIUIIAJIbHON YCIYTH;

-0 MIPEIOCTABIEHUN MYHUIIUNIATBHOU YCIIYTH.

2.8. OcHOBaHHWEM [Jid TPUHATUS pelieHus o0 OTKa3e B MPEIOCTaBICHUU
MYHUIMNIATBHOM YCIYTH SBIISETCS HAJIMYKWE OCHOBAaHUU ISl OTKa3a B IMPEAOCTaBICHUU
MYHULIMIAIBHON YCIYTM B COOTBETCTBUHM C MYHKTOM 2.13 BTOpOro pasjesia HaCTOSIIETO
MTOJIOKEHUS.

2.9. Ilpu npuHaTHH perieHus: 00 OTKa3e:

-CIIEUAIMCT TOTOBUT YBEJOMJIEHUSI 00 OTKa3€ B MPEAOCTaBICHUH MYHULIUIIATbHON
YCIIYyI'M, KOTOpPO€ JOJDKHO COAEpP’KaTh OCHOBAaHUE JUI OTKa3a B IPEJOCTABICHHUH
MYHMIIMIIAJIBHOW YCIYI'M M BBIBOJBI OO0 OTKa3e B MPEJOCTaBICHUM MYHULMIAIbHON
YCIIYT'H; MOJAeT Ha MOJIMUCH IJIABE aJIMUHHUCTPALMU, & B €r0 OTCYTCTBHE 3aMECTHUTEIIO,
IIOCJIE MOAMCAHUS €r0 PETUCTPUPYET, NOCIIE YETO ;

HaIPaBJISIET €r0 MO MOYTOBOMY aJIPECYy ;

-yBeZIOMJIEHME 00 OTKa3e B MPEAOCTaBICHUM MYHUIMNAIbHOM YyCIyrd Ha
oOpalieHue, NoCTynuBIlee B popMe 3JIEKTPOHHOTO JOKYMEHTA, MO KEIAHUIO 3asBUTENS
MOKET OBITh HaIpaBiIeHO B (hOpME BJIEKTPOHHOTO AOKYMEHTA MO aJapecy 3JIEKTPOHHOU
MOYTHI, YKA3aHHOMY B OOpAIllEHWHU, WM B NMUCbMEHHOW (popmMe MO MOYTOBOMY aJIpecy,
yYKa3aHHOMY B OOpaIllEHUU.

2.10. MakcuMaJIbHBIN CPOK BBIMIOJHEHUS AEHCTBUM aAMUHUCTPATUBHOM IPOLIEAYPBI
—( pabouux AHEH.

MaxkcuMaibHBI CPOK HaIpaBlICHHs YBEJOMIIEHUS 00 OTKa3e B IMPEIOCTaBICHUU
MYHUIIMIIAJIBHON yCIyTH —3 KaJeHAAapHBIX THS C MOMEHTA PErUCTpaliii OOpalieHusl.

2.11. @ukcanueir pe3yiabTaTa aAMUHUCTPATUBHOM MPOLIEAYPHI SIBISETCS 3aIUCh B
KypHaje€ pErucTpaluy HUCXOISAIIE KOPPECHOHACHIMM M JKypHAJIE pEerucTpauuu
3asBJICHUH, Kaj100, MPeaIoKeHUI rpakIaH MMpH HaIMpPaBJICHUU YBEOMIIEHHs 00 OTKa3e B
MIPEAOCTABIEHUN MyHULIMIIAIbHOM YCIIYTH.



3. AnmuHucTpaTuBHass  npoueaypa «lIpemocraBiieHMe  MYHHIMNAJIbHOM
YCIYTI».

3.1. OcHoBaHueM Uil Hayajla aJIMUHUCTPATUBHOW MPOLIEAYPHI MPEAOCTABICHUS
MYHULIANIAIBHOM YCIIYTH SIBJISIETCSI OTCYTCTBHE OCHOBAHUM JIJISL OTKAa3a B MPEIOCTABICHUH
MYHULIANIAIBHOW YCIIyTM B COOTBETCTBHM C IIYHKTOM 2.13 BTOpOro pasjeiia HaCTOSIIIETO
MIOJIOYKEHHUS.

3.1.1. YnomaomoueHHoe 1o —CrenuaincT.:

1) B coorBercTBHM € MPEACTaBICHHOW HMH(POpMaUUed TOTOBUT IPOEKT
XapaKTEPUCTHKHU.

XapakTeprucTrKa BKIIOUAET B C€0s CIETYIONTYI0 HH(OPMAITHIO:

-pamunms, WM, OTYECTBO TpaXKJaHWHA, HA  KOTOPOTO  COCTaBISETCS
XapaKTepUCTHKA,

-J1aTa pOXKIACHUSA,

-MECTO POKACHUS,

-aJIpeC PETUCTPAIIMHU U MECTO (PAKTUIECKOTO MPOKUBAHUS,

-o0pa3oBaHue, B TOM 4YHCJIE HAaWMMEHOBAHHME YYE€OHOTO YUYPEKIEHHUS U TOJl €ro
OKOHYaHU,

-MeCTO paOOThl M 3aHMMaeMasl JOJDKHOCTh WJIM OTCYTCTBHE TOCTOSIHHOTO MECTa
paboThI, PO 3aHATHUH,

-CEMEHHOE TI0JIOKECHUE,

-MIOBEJICHUE B OBITY,

-B3aMMOOTHOIIICHUS B CEMbE (MPU HATUYUU CEMBH).

-B3aMMOOTHOILICHUS C COCEISIMU 10 MECTY ITPOKUBAHUSI, C OJJHOCETbYaHAMU,

-UMeIoIasicss HUHpoOpMalus O HaJUYUU WM OTCYTCTBUM aJMHHHUCTPATHUBHBIX
IIPAaBOHAPYIIECHUH,

-4epThI XapaKkTepa,

-UMEIOIIHECS BPEAHbIE TPUBBIYKU, CKIIOHHOCTh K BPEHBIM ITPUBBIYKAM,

-uMeromascs uHdopMalus O HaIWYUU WA OTCYTCTBUM YBJICYCHHI, MHTEPECOB,
x000u,

-MECTO NPEAbSIBICHUS XapaKTEPUCTUKH.

C uenpl0 MOATOTOBKM MPOEKTa XApPAKTEPUCTHUKU JOJKHOCTHOE YIOJIHOMOYEHHOE
JIUII0 UMEET MPaBO MOJIy4aTh TpeOyeMyro HHPOpMaIIHIO B JIMUHOM Oecene:

-OT 3asIBUTEIIS,

-OT YINOJHOMOYEHHOTO YYaCTKOBOTO TMOJUIMU O HAJIUYUU WM OTCYTCTBUHU
aIMUHUCTPATUBHBIX MPABOHAPYIICHU,

-OT 3HAKOMBIX C 3asBUTEJIEM TPaKJaH O €ro MOBEJCHUH W B3aMMOOTHOIICHUSIX B
CEMbE.

2) B mopsake neronpou3BOJICTBA HAMPABIISIET MPOEKT XAPAKTEPUCTUKU B JBYX
AK3EMILISIpAaX Ha MOIUCH IJ1aBe MOCEJICHHUs], . & B €70 OTCYTCTBUE 3aMECTUTEITIO.

3.1.2. Cnenmanuct perucTpupyer MOANMUCAHHYIO XapaKTEPUCTHKY WU HaIPaBISET
OJIMH €€ 3K3EeMIUISIP MO0 MOYTOBOMY aJIpecy, BTOPOM 3K3eMIUISp MoAIMBaeTca B «Jlemoy.
OTtBer Ha oOpalieHue, MOCTYNUBIIEE B (POpME IEKTPOHHOTO JTOKYMEHTA, MO KETAHHUIO
3asIBUTEJIS MOKET OBITh HampaBlieH B (OpMe 3JIEKTPOHHOTO JOKYMEHTa IO aJpecy
AJIEKTPOHHON TMOYTHI, YKa3aHHOMY B OOpalieHud, Wi B THUChMEHHOW ¢HopMe TI0
MMOYTOBOMY aJIpeCy, YKa3aHHOMY B OOpalieHuH. XapaKTepUCTUKA MOXKET ObITh BpydeHA



CIICLIMAJIMCTOM 3asIBUTEIIIO HA JJUYHOM IpueMe. B 3ToM ciydae 3asBUTENIb PACIIMCHIBACTCS
B TMOJYYCHHM XapaKTEPUCTHUKU B IJKypHaJle MCXOASAIIEH KOPPECIOHJCHIMUA C
00s13aTeJIbHBIM MPOCTABJICHUEM JAThI TIOJIYUEHHUS XapaKTCPUCTUKH.

3.1.3. MakcumanabHbIi CPOK  BBINOJHEHHUS JACHCTBHM  aJIMUHUCTPATHBHOM
IPOIICAYPHl MPEIOCTABICHUS MYHHUIIUITAIBHOW YCIyrd —5 pabouux JHEH C MOMEHTa
MPUHSTUA PEIICHUA O MPEIOCTABICHUN MYHULIMTIAIBHOM YCIIYTH.

3.1.4. ®Oukcanueit pe3ynbTaTa aJMUHUCTPATUBHOM IMPOIEAYPHI SBISICTCS 3allKUCh B
KypHaje PpErucTpallid HCXOMSIIIEH KOPPECIOHJCHIIMM H OTMETKa B JKypHaje
PETHCTpAliU 3asIBJICHUHN, O0pAIICHHH, KaI00 TpaXkKIaH.

3.2. TpeGoBaHUs K MOPSAKY BHITIOJHEHUS aIMUHUCTPATUBHBIX MIPOIIETYP

3.2.1. Cneuunanuct, 00s3aHO JaTh 3asABUTEII0 KOHCYJIbTAIMIO IO CIETYIOIIUM
BONPOCaM:

-1I0 TIEPEYHIO JOKYMEHTOB, HEOOXOIUMBIX IJIsi MPEAOCTABICHUS MYHUIIUITAIBHON
YCIYTH,

-0 BPEMEHHU ITpHUEMa JIOKYMEHTOB,

-0 CpOKax MPe0CTaBICHUS MyHUIIMTIAILHOU YCIYTH,

-0 TopsiaKe o0KamoBaHUs JAeHCTBUI (O€3eUCTBUSA) U PEIICHUM, OCYIIECTBIISIEMBIX
Y MPUHUMAEMBIX B XOJI€ IIPEOCTABICHUS MyHULIMTIAILHOU YCITYTH.

3.2.2. CnenmanaucT, 00s13aH.

-JICICTBOBATh B CTPOTOM COOTBETCTBUM C JICUCTBYIOIIUMH HOPMATUBHO-IIPAaBOBBIMU
AKTaMH U HACTOAIIUM PETIAMEHTOM;

-IPUHUMATh BCE€ HEOOXOJIUMBIE MEPHI [JIsi TMPEIOCTABICHUS HCUYEPIBIBAIOIINX
OTBETOB Ha OOpaIlleHU 3asBUTETIEH;

-KOPPEKTHO U BHUMATEIHLHO OTHOCUTCS K 3asIBUTENISIM, a TAKXKE B BEKIIMBOU (hopMme
MHPOPMHUPOBATh 3asBUTENIEH MO CYIIECTBY OOpallleHUW, O MOPSAKE MNPEea0CTaABICHUS
MYHULIMIATBHON YCIYTH, MaKCHUMAaJbHBIX CpPOKax €€ MpeAOoCTaBJICHHUs, 00 OCHOBAHUSX,
NpU HAJWYMKU KOTOPBIX MYHHUIMIIAJIbHAA YyCJIyra HE TMPEeIoCTaBIsACTCS, a Takxke
MIPEOCTABIATh B TpejeiaaXx CBOSH KOMIIETCHIIMH WHYI0 WH(OpMAaIHiO, HHTEPECYIOIIYIO
JUIl, B COOTBETCTBHMU C HACTOSIIUM TIOJIO)KEHUEM COOJIOJaTh MpaBa WU 3aKOHHBIC
WHTEPECHI 3asIBUTEIS,

-COOJII0/1aTh TIOCIICIOBATEIIBHOCTD BHITIOJIHEHUS aIMUHUCTPATUBHBIX TIPOLIEY],

-COOJII0/IaTh YCTAHOBJICHHBIC CPOKH BBIMOJHECHHUS aJIMHUHHUCTPATHUBHBIX MPOLEAYP U
aIMUHHUCTPATUBHBIX JCUCTBUMH,

-CBOEBPEMEHHO HMH(GOPMUPOBATh 3asBUTENISI O BO3HUKIIEM TMPENSITCTBUUA IS
WCTOJIHEHWSI MyHULIMNIAJIBHOW YCITYTH.

3.3. OcoOEHHOCTH BBHITIOJIHCHUS AIMUHUCTPATHBHBIX TMPOIEAYP B IJICKTPOHHOM
BHUJI€ AJIMUHHUCTPATUBHBIC MPOLEAYpbl MOTYT OBITh MPOBEIEHBI B JICKTPOHHOU (opme
MpU HAJWYUU COOTBETCTBYIOIIEH MPOrpaMMbl B KOMIBIOTEPE JOJKHOCTHBIX JIHII,
OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHULIUTIAIBHOW YCIIYyTH.

4. ®opMbl KOHTPOJISI UCTIOJTHEHUSI AAMUHUCTPATUBHOIO PerjiaMeHTa

4.1. KoHTposb Haja MOJHOTOM M KadyeCTBOM IMPEJOCTABICHUS MYHULUIMAIbHON
YCIIYTH BKJIIOYAeT B ce0sl MPOBEIEHNE MPOBEPOK, BHISBIICHWE U YCTPAaHEHUE HAPYIICHHUMA
IIpaB I10Jy4aTesIe MyHUIUIIAJIbHON YCIIYTH.



4.2. Texkymuii KOHTPOJIb TIO COONIOACHUIO TMOCJIENIOBATEILHOCTH JICUCTBHM,
OTpeeICHHBIX aIMUHUCTPATUBHBIMU npoLeypaMu o MPEI0CTABICHUIO
MYHUITUTIATBHOU YCIIYTH, U IPUHSATUEM PEIICHUM OCYIIIECTBIISIETCS 3aMECTUTEIIEM.

4.3. Tlepuoau4YHOCTh OCYILIECTBICHUS TEKYIIEro KOHTPOJIA YyCTaHaBIUBAETCA
JIaBOW aIMUHUCTpPAIUH.

4.4. TlpoBeneHue MPOBEPOK MOMXKET HOCUTH ILJIAHOBBIM (OCYHIECTBISTHCA Ha
OCHOBAHHMM YTBEPXICHHBIX IJIAHOB) M BHEIUIAHOBBIM XapakTep (OCYHIECTBISTHCSA IO
KOHKPETHOMY OOpAIlEHHIO TOTPEOUTENSI MyHULIUIIAIBbHON YCIYTH).

4.5. 1o pe3ynbrataM NPOBEACHHBIX MPOBEPOK, B CIy4yae BBHISIBICHUS HapYIICHUH,
OCYILIECTBIISIETCA TPHUBJICYCHUE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B COOTBETCTBUHU C
JNEUCTBYIOIIUM 3aKOHOAATENbCTBOM Poccuiickon denepannn.

5. [HdocyneOHblii (BHecylAeOHbIH) MNOPSAAOK 00:KAJTOBAHWS PeElIeHUl U
peiicTBuii(0e3aeiicTBHS) TOJKHOCTHOTO JIMIA, IPEIOCTABISIONIEr0 MYHUIMIIAJIbHYIO
yCJIyry.

5.1.PaccmoTpeHue oOpanieHuil OCyIecTBISAETCS B COOTBETCTBUU ¢ DejiepaibHbIM
3akoHOM OT 27 wutonss 2010 roma Ne 210-®3 «O6 opraHuzanuy MpeaoCTaBICHUS
rOCyJIJapCTBEHHBIX U MYHULIUTIATBHBIX YCIYT».

5.2. JXKamoba momaeTcs B NUChMEHHON ¢opMe Ha OYMaKHOM HOCHUTENE, B
ANEKTPOHHON (opMe B aIMUHHUCTpAIMi0 POMAIIKMHCKOTO CEIhCKOTO aIMUHHUCTpAIUH,
MPEIOCTABISAIONIYI0O MYHUIUIANBHYIO yciyry. JKamoObl Ha pelieHus, TpUHSTHIC
YIOJTHOMOUYEHHBIM  JIOJDKHOCTHBIM  JIMIIOM, TMOJAIOTCSl  BBIIMIECTOSIIIEMY B  TMOPSIKE
MOAYMHEHHOCTH JOJKHOCTHOMY Jnily. JKajnoObl Ha pelIeHusl, MNPUHSTHIE TJIaBOU
aIMUHUCTpAallMM  POMAIIKMHCKOTO  CEIbCKOTO  TOCEJICHHWS,  paccMaTPUBAIOTCS
HETOCPEJCTBEHHO IJ1aBOM aIMUHUCTPALUH.

5.3 Kanoba MoxeT ObIThb HampaBji€Ha IOCPEICTBOM IIOYTOBOM CBSI3U, YEpe3
MHOTO(YHKITUOHATBHBIN HEHTP, c WCIIOJIb30BaHUEM uH(pOpPMAIIMOHHO-
TEeJICKOMMYHUKAIIMOHHON  cetu  «MHTepHer», oduiumanpbHOro  caiita  oprasa,
MPEJOCTABISIONIEr0 MYHULIMNAIBHYIO YCIYTy, €IMHOrO MOopTaja TOCYAapCTBEHHBIX U
MYHUIIMTIATBHBIX ~ YCIYT JMOO  PETHOHAIBHOIO TOpTaja TOCYAApCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT, & TAK)KE MOXKET ObITh MPUHSITA MPU JTUIHOM MIPUEME 3asIBUTEIIS.

[TomyvaTenu MyHUIIUTIATEHOM YCIYTH MOTYT COOOIIMTH O HAPYIIEHWN CBOUX MPaB U
3aKOHHBIX HMHTEPECOB, TMPOTUBOMPABHBIX PEUICHUSNX, IEHCTBUAX WIH O€3JeiCTBUU
NOJDKHOCTHBIX JIMI], YYaCTBYIOUIMX B MPEJOCTaBICHUHM MYHHIIMNAJIBHON YCIYTH,
HapyIICHUU TOJIOKEHUM HACTOSIIIET0 aJMUHUCTPATUBHOTO pPErjlaMeHTa, HEKOPPEKTHOM
MOBEJICHUY WJIM HAPYIIEHUU CITY>KEOHOUM STUKU:

-0 KOHTaKTHBIM TeJIeoHaM:

['maBa agmuHHCTpanuu PoMarmkuHCcKoro cenbckoro noceinenus: (06563) 99-4-32;

Benymuii crienuaiucTt mo npeaoCTaBACHHI0 MyHHIMIAIbHBIX yeiyT: (06563) 99-4-
88

5.4. Kanoba nomkHa coepKaTh:

1) HamMeHOBaHME OpraHa, MPEIOCTABIAIONIET0O MYHUIUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIA, MPEIOCTABIISIIONIET0 MyHUIIUITAIBHYIO YCIIYTY, PEIICHUS U JeHCTBUS
(6e3meiicTBHE) KOTOPOTO O0KATYIOTCS;

2) damwmmmro, uMs, oT4eCTBO (TMOCNEIHEE -TIPU HAJIWYWH), MOYTOBBIA aapec, IO
KOTOPOMY JIOJDKHBI OBITh HANPABJICHBI OTBET, YBEJAOMIICHHE O Tepeajpecarfii, a TakkKe



HOMEp (HOMEpa) KOHTAaKTHOro TenedoHa, aapec (agpeca) SIEKTPOHHOW MOYTHI (TpHU
HaJIUYUN);

3) cBeaeHus 00 oOOXKadyeMmbIX peHieHUsIX W JAeHcTBHAX  (0e31eiCTBHM)
JOJKHOCTHOTO JIMIIA, TPEIOCTABIISAIONIEI0 MYHULIUIIATBHYIO YCIIYTY;

4) noBOIBI, HA OCHOBAaHMM KOTOPBIX 3asBUTENIb HE COIVIACEH C pEIICHUEM U
neiictBueM (0e3aecTBUEM) TOJKHOCTHOTO JIMLA, MPEAOCTABISIIOIEr0 MyHUIIUIAIBHYIO
ycayry. 3asBUTENIEM MOTIYT OBITb IPEICTaBIE€Hbl JOKYMEHThl (IpU HAJIWYHUH),
MOJITBEP KIAIOIIUE IOBOJIBI 3asIBUTEISA, JTMOO UX KOTIHH.

5.5. XKanoba, mocTynuBimIias B OpraH, MPeJI0CTABISIOMNNA MyHUIIUIAIBHYIO YCIYTY,
MO/JIEKUT PACCMOTPEHHUIO JIOHKHOCTHBIM JIMLIOM, HAJIEJICHHBIM IOJHOMOYMSAMHU TIO
PAaCCMOTPEHHUIO Kall00, B TeueHue 15 pabounx qHEH co THS €€ PerucTpaluy, a B Ciydyae
00’kajoBaHUsl OTKa3a OpraHa, MpeAOCTABIIAIONIEr0 MYHULUIAIbHYIO YCIYTry, B NpUEME
JOKYMEHTOB y 3asBUTEJS MO0 B UCIPABICHUH JOIMYUIEHHBIX OIEYAaTOK M OIMOOK MU B
cilydae 00kajOBaHUs HapYLIEHUs] YCTAHOBJIEHHOTO CPOKA TaKHUX MCIPABICHUM -B TEUEHUE
5 pabouux JAHEN CO THS €€ perucTparui.

5.6. Ilo pesynpraTaM pacCMOTpEHHs >KajloObl riaBa aAMHHHUCTpALMM MPUHUMAET
OJ[HO U3 CIICAYIOIINX PEUICHUM:

1) ynoBnerBoputh xanoly, B TOM 4ucie B OpME OTMEHBI MPUHATOTO PEIICHUS,
UCIIPABIICHUS JOITYLIEHHBIX YIIOJIHOMOYEHHBIM JOJKHOCTHBIM JULIOM,
IPEIOCTABIIAIOIMM MYHUIUIAIBHYIO YCIYry, ONEYaTOK W OLIMOOK B BBIJAHHBIX B
pe3ynbTaTe MPeJOCTABICHHS MYHUIIMITAIBHON YCIyTU JOKYMEHTAaX.

2) OTKa3aTh B yJIOBJIETBOPEHHUH 3KaJIOOBbI.

5.7. He no3nHee OHs, CIENYIOWIETO 3a JTHEM IPUHATHS PEIICHHUs, YKa3aHHOIO B
MyHKTE 5.6 HACTOSIIEro paszfena, 3asBUTENI0 B MUCBMEHHOW (opMe U MO KETaHUIO
3asiBUTENS B JEKTPOHHOW (pOopMe HampaBisieTcsi MOTUBUPOBAHHBIM OTBET O PE3yJIbTAaTax
PacCMOTPEHUSI JKAJTOOBI.

5.8. JKamoba 3asBUTENS CUYMTACTCS PAa3pPEIICHHON, €ClId PacCMOTPEHBI BCE
MOCTaBJIEHHbIE B HEHM BOMPOCHI, NPUHATHI HEOOXOJUMBIE MEpPhl M JaHbl MHUCbMEHHbIE
OTBETHl (B Mpeaenax KOMIIETEHIMH) [0 CYIIECTBY BCEX IIOCTaBJICHHBIX B KanooOe
BOITPOCOB.

5.9.B cnyyae yCTaHOBJIEHHS B XOJ€ WJIM IO pe3yJbTaTaM PacCMOTPEHMsI KaloObl
NPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO MPABOHAPYIIECHUS WM MPECTYIJICHUS
JOJDKHOCTHOE  JIMIO, HAJAEJIEHHOE TIIOJIHOMOYHMSMU [0 PAaCCMOTPEHHUIO Kajlod B
COOTBETCTBMM C NYHKTOM 5.2 HAcCTOSILEro pasjesia, He3aMeIJUTENIbHO HampaBiseT
MMEIOIIHECS MaTepuasbl B OPraHbl IPOKYPaTyphI.

5.10. He mnpumensercs nocyneOHbIl (BHECYneOHBII) MOPSAOK OO0XKanoBaHUs
pemieHUMii W JgedcTBUM  (Oe3MeHCTBHSI) JOJKHOCTHOTO — JIMIA, MPEIOCTaBJISIOLIErO
MYHUIUMNIATBHYIO YCIYTYy, B Cily4ae, eciid (heepaibHbIM 3aKOHOM YCTAHOBJIEH MOPSIOK
(npoueaypa) mojgaud M PacCMOTPEHMs *KanoO Ha pelleHus W aeucTBus (Oe3nercTBue)
OpraHoOB, NPEIOCTABISAIOIIMX T'OCYAApPCTBEHHBIE YCIYTH, OPraHoB, MPEAOCTaBIIIOIINX
MYHULUIIAIbHBIE YCIYTH, TOJKHOCTHBIX OPraHOB, MPEIOCTABISIOIIUX FOCYAapCTBEHHBIE
yCIyTH, WM  OpPraHoB, MPEACTABISIOIIMX  MYHHULUMINAIbHBIE  YCIyTH, JUOO
rOCy/apCTBEHHBIX WJIM MYHUIUNAIbHBIX CIYKallUuX, [UIsl OTHOIICHUH, CBA3aHHBIX C
noJlayeil 1 pacCMOTPEHHUEM yKa3aHHBIX KaJo0.



